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MYHULIMITIAJIbBHOE OBPA30OBAHUE «TOMCKHUU PAMOH»

AJIMUHHUCTPALIUSI TOMCKOI'O PAMOHA

NMOCTAHOBJIEHHUE

«Ab » 5 2023 Ne L6417

Tomck

O6 yrBepKIeHHH AJIMHHUCTPATHBHOIO perjaMeHTa
[1PE/IOCTABIEHHU MyHULIMNIAILHOMN yeinyru «lloctanoBka
rpak/laH Ha Y4eT B KauecTBE JIMLL, UMEIOLIUX [PaBO

Ha MPEJIOCTaB/ICHHE 3EMEIbHBIX YUYAaCTKOB B COOCTBEHHOCTh
OecruiaTHO» Ha TEPPUTOPUU MYHHIIMIIAIBHOTO
obpazoBanus «ToMckuit paiion»

PykoBoactBysice ®enepanbHbiM 3akoHOM 0T 6 okTsa0ps 2003 roga Ne 131-®3 «O6 o6mmx
PUHLIMIIAX ~ OpraHM3alMM  MeCTHOro camoynpasieHus B Poccuiickoit  ®enepaumny,
®Oepepanbhbiv 3akoHOM 0T 27 miong 2010 roga Ne 210-®3 «O0 opranusanum npeocTaBieHHs
roCyJIapCTBEHHBIX U MYHHMIIMIIAJIBHBIX YCIyr», 3eMelbHbIM KoaekcoM Poccuiickoit denepanun,
YeraBom MyHHIMNanabHoro obpasoBanHus «ToMmckuit pailon», NpUHATBIM pelieHueMm Jlymbl
Tomckoro paiiona ot 29 centsbps 2011 roga Ne 82,

INOCTAHOBJIAIO:

I. YTBepanTh AAMHHUCTPATUBHBINH PErIaMEHT TPEJOCTaBICHUS MYHHUIMIAIBHON yCIyru
«lloctanoBKka rpaxkaaH Ha ydeT B KauyecTBE JIMI, MMEIOIIMX I[IpaBO Ha IMpeJoCTaBlIeHUE
3€MEJIbHBIX YYaCTKOB B COOCTBEHHOCTh O€CIUIATHO» Ha TEPPUTOPUH MYHHMIMIAIBHOIO
oOpazoBanus «Tomckuit paifon», COrJIaCHO MPUIIOKEHHIO K HACTOSALIEMY MTOCTAHOBJICHHIO.

2. Ynpasnenuio Jlenamm Aamunucrpauuu Tomckoro paiiona obGecreyuTs pasMmelieHue
HACTOSALIETro MMOCTAaHOBJICHUS Ha caifre AxmuuucTpanuu Tomckoro paifona B MHGOpMALMOHHO-
TEJICKOMMYHUKAIMOHHOM ceTu «MuTepHeT» 1 nmyOMKaluio B oGUIHaIbHOM [1eYaTHOM U3/IaHUH.

3. Hacrosiiiee mocTaHoB/I€HHE BCTYNMAeT B CHIY TMOcCie JHA €ro OoQHIMaIbHOIO
o1y0JIMKOBaHUsL.

4. KOHTpPOJb 3a MCIIOJIHEHHEM HACTOSIIEro IOCTAHOBJICHHUS BO3JIOXKHTH Ha HayaJbHHUKa
YiipapieHus 3eMeIbHO-UMYIIECTBEHHBIX OTHOLIEHHH.

Bpemenno uenonHsaiommni
nosnomouns I'masel Tomckoro paitona A.H. Macnosckuii

KapOsuesa Enena Hukonacsna

ken@atr.tomsk.gov.ru c‘%& /%/

8 (3822)40 86 38




anJIO)KeHHC K MOCTAaHOBJICHHIO

Anvunuctpamun ToMckoro paitona
OTAS 05. 2083 No ALY /7

AJIMHHHCTPATHBHBIH perjiaMenT
npeaocTaB/IeHHs MyYHHUHNAJLHOH yeayru «[loctanoBka rpaxian Ha y4yeT B
KavyecTBe JIHL, HMEIOUIHX NPaB0 HA NMPeI0CTaB/IEHHE 3eMeJIbHbIX YYaCTKOB B
cOOCTBEHHOCTH DeCIIaTHO»
HA TEPPHTOPHH MYHHUHNAJbHOro oopa3zoBanusi «Tomckuii paiion»

I. OOGmme moJ1oKeHUs
IIpeamer peryinpoBanust AIMHHHCTPATHBHOIO perjiaMeHTa

1.1. AIMHHUCTPATHBHBIH perjiaMeHT NpeJOCTaBIeHUs] MYHULMIAIBHOW YCIyTrH
«ITocTaHoBKa rpakaaH Ha y4yeT B Ka4yecCTBe JIML, UMEIOLIMX IpaBO Ha MpeaocTaBlIeHHe
3eMeNIbHBIX YYacTKOB B COOCTBEHHOCTb OecruiaTHO» (nanee - AJMHUHUCTPATHBHBIN
pernameHT) pa3paboTaH B LENSX MMOBBIIIEHUS KayecTBa U JOCTYIHOCTH IMpeIoCTaBIeHHS
MYHHULIMIAIBHOM YCITIYTH, OIpe/ielisieT CTaHapT, CPOKH U MOCIe0BaTeIbHOCTh JeHCTBUM
(aAMMHUCTPATUBHBIX MNpPOLEAYpP) MPH OCYLIECTBJICHHUH TOJHOMOYMUH IO [OCTAHOBKE
rpaXkJiaH Ha y4yeT B KayecTBe JIMll, MMEIOIIMX IpaBO Ha IMpEeOCTaBlIeHHE 3eMeJIbHbIX
y4acTKOB B COOCTBEHHOCTb O€CIUIaTHO Ha TEPPUTOPUU MYHMIMIIAIBLHOIO 0Opa3oBaHUS
«Tomckuii paiion», a Takxke TpeOOBaHHUs K MOPSAKY X BbINIOJHEHHS, GOPMBI KOHTPOIS 3a
MCIIOJIHEHHEM AJIMUHUCTPATUBHOIO perjamMeHTa, JocyaeOHbl (BHecyaeOHBIH) MmopsioK
obOxkasoBaHUs peuleHWH M JeicTBui (Oe3nelcTBUA) MYyHULMNAIBHOrO oOpa3oBaHMs
«Tomckuit paiioH», JO/DKHOCTHBIX JIMII MyHHUMNaibHOro obpa3oBanus «ToMmckuii
paioH», IHO0 MyHHUIIMIIATBHBIX CIIYKalllUX.

Kpyr 3asiBuresiei

1.2. 3asBUTENSIMU SABISIOTCS:

|) rpaxkaane, UMelOIIMe Ha JIeHb [TOCTAHOBKHM Ha Y4eT JUIsl MOJy4YeHHUs 3eMeJIbHOro
y4yacTka Tpex ¥ 0ojiee HeCOBEepILIECHHOJIETHUX JIeTeH, MPOXKUBAIOIUX COBMECTHO C HUMH, a
TaK)Ke COCTOSIIME HA yYeTe B KaYeCTBE HYKIAIOLUXCS B JKUJIBIX NTOMEILEHHUSX;

2) nuua, HeoOOCHOBAHHO pENpecCUpPOBAHHBIE 110 TMOJUTHYECKUM MOTHBAM H
BIIOCJICZICTBUU peabUIMTUPOBAHHbIE;

3) unBanuasl Benukoi OredyecTBEHHOM BOMHBI:

4) yuactHuku Benukoit OTeuyecTBEHHOM BOWHBI;

5) BeTepanbl 60EBbIX 1EHCTBHUI;

6) uHBaIUIBI OOEBBIX JIEHCTBHIA;

7) BRoBBI Orudmmx (ymepuinx) uHpanuioB Benukoi OredecTBeHHOM BOMHBI;

8) B10BbI MOrudIIMX (yMepiux) ydacTHUKOB Benukoit OteuecTBeHHON BOMHBI;

9) BoBBI MOrubIIMX (yMepIIMX) BeTepaHOB OOEBbIX JIeHCTBHI;

10) B1oBBI morudumnx (ymMepinx) HHBAJIUIAOB O0OEeBBIX ACHCTBHIA;

11) nuua, ynocroenusie nouyetHoro 3BaHus «llodeTHbldt rpaxaaHuH Tomckoi
00s1acTH», COCTOSLIME HA YUYeTe B KaUeCTBE HYK/IAIOIIMXCS B )KUIIBIX TTOMEIICHUSAX;




12) nuua, ynocroenusie 3BaHuii ['eposi CoBerckoro Corosa, I'eposi Poccuiickoii
Denepanyu 1udO0 ABIAIOMIMMCS MTOJIHBIMH KaBasiepamu opzieHa CraBbl;

13) ceMbH, UMEIOIIHE JETEH-NHBAJIW/IOB;

14) rpaxaane, cocrositue B Opake U He AocTHUriuKMe 36 JIeT Ha JIeHb MOCTAaHOBKU Ha
y4eT Juls TOJY4YeHHUs 3eMeJIbHOI0 Y4acTKa, MPOXHUBAIOIIME B CEJIbCKUX HacCeJIeHHBIX
ITYHKTaX U HaXOJsIlMeCcs Ha y4yeTe B Ka4eCTBEe HYIK/IAIOIIMXCS B KUIIBIX TOMEIIEHUSX;

15)  rpaxnane,  sBIsIOLIMECS  €IMHCTBEHHBIM  POIMTENEM  COBMECTHO
MPOKUBAIOLLEro ¢ HUM pebeHKa U He JocTuriure 36 et Ha JIeHb MOCTAHOBKH HA y4eT JUIs
MOJyYeHHs] 3€MEJIbHOIO y4dacTKa, MPOKMBAIOLIME B CEJIbCKMX HACENEHHBIX TMyHKTaX M
HaXO/SILIMECs HA yYeTe B KaueCTBE HYKJIAIOLIUXCS B KUJIBIX TOMEIICHUSX;

16) monoxble cneuuamMcThl B BO3pacTe 0 35 5eT, HMEIOLIHe CpeaHee
npodeccuoHaabHOEe MM BbICIIee oOpa3oBaHHe, paboTalole 1Mo TPYAOBOMY JOrOBOPY B
COOTBETCTBUHM C YPOBHEM IpodecCHOHANIBHOro oOpazoBaHus M KBanudukauueil B chepe
CEeJIbCKOXO35MCTBEHHOIO MPOU3BOJICTBA, BETEPUHAPUHU, 00pa30BaHuUs, 3/paBOOXpaHEHMS,
KYJIBTYpPBI, JIECHOI'O XO35HCTBA B CEIbCKMX HACEJIEHHBIX MyHKTaX;

17) rpaxnane, npoXHBAIOIIHE B CEJbCKOW MECTHOCTH Ha TeppUTOpPHHM TOMCKO¥
obnacTy, npouieIne BOGHHYIO Cy0y 1o MpHU3bIBY MJIH 110 KOHTPAKTy B BoopyikeHHBIX
Cunax Poccuiickoit Menepauuu, Apyrux BoHckax, BOMHCKUX (OPMHUPOBAHUSIX U OpraHax,
CO3/IaHHBIX B COOTBETCTBHH C 3aKoHO/1aTenbcTBOM Poccuiickoii denepanuu, BCTaBlIne Ha
y4eT Ui MOJYYeHHUs 3€MEJIbHOI0 y4acTKa B TEYEHUE OJHOI0 rojia co JHS YBOJbHEHUS C
BOEHHOM CI1yKOBI;

18) yuyacTkoBble YNOJHOMOYEHHBIE MOJHMIIMH, MPOXOASIINE CIYX Oy B CEIbCKHX
HaceJIeHHbIX ITyHKTaxX He MeHee 3 JieT;

19) meauumHCKHe pabGOTHHUKH, UMEIOIIKE BBICIIIEE MEJUIMHCKOE 0Opa3oBaHue WK
cpenHee MeAMLMHCKoe oOpa3oBaHMe, paboTarolie B CEeJIbCKOM HaceleHHOM IyHKTE W
(unu) nepeexapiiye Ha paboTy B CeNLCKMM HACENEHHBIN MYHKT M3 APYroro HaceJeHHOIo
MYHKTa;

20) nns BeaeHMs CaJOBOJCTBA - rpaKaaHaM, MMEIOIIMM Ha JeHb MOCTAHOBKU Ha
y4YeT JUisl IOJIyYe€HHs 3€MeJIbHOI0 ydacTKa TpeX U Oojiee HeCOBEpLIEHHOJETHUX JIeTeH,
NPOXKUBAIOIIUX COBMECTHO C HUMH.

1.3. Wurepechl 3asBUTeNeH, yka3aHHBIX B MyHkTe 1.2 AJIMHHHCTPATHBHOIO
periamMeHTa, MOryT  MpeACTaBIATb  Juua, o0JiaJlalolie  COOTBETCTBYIOIIMMHM
MOJHOMOYMSAMH (1a1ee - peCTaBUTENb).

TpeGoBanusi npeaocTaB/ieHusl 3asiBUTE/I0 MYHHIIHNIAIBLHOM YCJIYTH B
COOTBETCTBHH € BADHAHTOM NpeJA0CTABJIEHHSI MYHHIHNAJIbHOM YCIYTIH,
COOTBETCTBYIOUIHM NPH3HAKAM 3asiBHTEJIfA, ONpeJe/IeHHBIM B pe3yJibTare
AHKETHPOBAHHS, IPOBOJIHMOI0 OPraHoOM, NPeI0CTABJSIOIIHM yCayry (aanee -
npoduIHpoBaHHe), a TAKIKE Pe3y/abTAaTa, 32 NPeJOCTAB/IEHHEM KOTOPOro obpaTuics
3asiIBHTE]b

1.4, MynuuunanbHas yciayra JOJDKHA OBITh MpeJOCTaBlieHa 3asBUTENIO B
COOTBETCTBHH C BAPHAHTOM I1PE/IOCTABICHHUS MyHULIMIIAJIBHOM YCIIyTH (J1ajiee — BapUaHT).
1.5. BapuaHT, B COOTBETCTBMM C KOTOpBIM 3asiBUTENIO OyJeT MpejocTaBjieHa



MYHUHUHMIANBHAA YCNyra, OMNpelensieTcsi B COOTBETCTBUU ¢ AJIMHUHHUCTPATHBHBIM
PerJaMeHTOM, WCXOAS U3 MPHU3HAKOB 3asABUTENA W MoKaszaTeled TakUX NPU3HAKOB
(nepeyeHb NpH3HAKOB 3asABHUTENA), @ TAKKE KOMOHMHALIMM 3HAYEHUH MPU3HAKOB, Ka)KAas U3
KOTOPBIX COOTBETCTBYET OJHOMY BapUAHTY MPELOCTABIEHHA MYHMUMNAIbHOH YCIyru
npusenieH B Ilpunoxxennn Ne 1 Kk AIMUHUCTPaTUBHOMY perjaMeHTy.

I1. Cranpapr npegocraB/ieHHs MYHHIHNAJIBHONH YCIyTrH
HanmenoBanne MyHHHUHNANBLHOA YCAYIH

2.1. MynuuunanbHas ycnyra «IlocTaHoBKa rpa<ilaH Ha yuYeTB KauyecTBe JIMLL,
MMEIOLIMX PaBo Ha NpeAoCcTaBNeHUEe 3eMeIbHBIX YUaCTKOB B COOCTBEHHOCTb OeCcIaTHOY.

HanmeHOBaHHe OPpraHa MeCTHOIO CAMOYNPaB/eHHS (OPraHH3aLHH),
NPeaOCTAB/SIIOUIEr0 MYHHIHIAABHYIO YCJIYTY

2.2. MyHuuunanpHas yclyra npeaocTaBifeTcs YMOMHOMOYEHHBIM OpraHOM —
AnMrHHcTpauuen ToMckoro paioHna.

23. B nmnpeaocraBneHny MYHMIMIIANbHOHW YCIYTH NPHHUMAIOT Y4acTHe —
Aamunauctpauns Tomckoro pailoHa no aapecy: r. Tomck, yn. Kapna Mapkea, 56,
ofepaLHOHHbIN cekTop «EAUHOE OKHOY.

[lpy  npenocTaBleHMW  MYHULMNAIBHOW  YCAyrH  YMOJNHOMOYEHHbIH  OpraH
B3aHUMOAEHCTBYET C:

2.3.1. opraHaMH OfeKH U MONEHUTENBCTBA;

2.3.2. ¢penepanpHOK  cnyk00i  rocynapcTBeHHOH  perucTpauud, Kajactpa U
kapTorpadpun B 4yacTH mOny4yeHUs cBeldeHUN U3 EauHOro rocyaapcTBEHHOTO peectpa
HEABHXKUMOCTH;

2.3.3. opraHamMu (opraHU3aLlUsAMU) MO FOCYJAPCTBEHHOMY TEXHHYECKOMY YHETYH
(MN1) TeXHHYECKOH WHBEHTAPHU3aLUH;

2.3.4, MUHUCTEPCTBOM BHYTPEHHUX J€;

2.3.5. opranamu 3AI'C;

2.3.6. NHBIMU OpraHaMu, NMpeayCMOTPEHHBIMU B COOTBETCTBUM € 3aKOHOM CyObekTa
Poccuiickoit @eaepaumn.

PesyapraT npegocrapiieHHsi MYHHUHNANbLHOMR YCJIYTH

24. B CcoOTBeTCTBHM C BapHaHTaMHM, TNpUBEJECHHbIMH B nyHkte 3.7
AJIMUHHCTPAaTUBHOIO pernaMeHTa, pe3yJbTaTOM NpPeAOCTaBIeHUA MYHHULHNAIbHOMN
YCNYTH ABSISKOTCS:

24.1. pelueHHe © TMOCTAaHOBKE Ha YueT TrpaxAaHUHA B LeNAx OecriaTHOro
NMPedOCTaBlieHUs 3eMeNBbHOrO y4acTka mo ¢opMe cornacHo Ilpunoxenuro Ne 2 K
AJIMHHHUCTPAaTHBHOMY perjlaMeHTy,

24.2. peneHne 00 oTkase B MpeNOCTaBIEHUMM YcayrM no <¢opMe cornacHo
[punoxennio Ne 3 Kk AAIMUHHCTPAaTUBHOMY perjaMeHTy.

2.5. JIOKyMEHTOM, COAEPXKALUUM peileHWe O NPEeAOCTaBAEHHHW MYHHLHWNANbHOM
YCIYIH, Ha OCHOBAHMU KOTOPOro 3asBUTEIIO NPENOCTABIAKOTCS pe3yNbTaTsl, YKa3aHHbIE B



MyHKTe 2.5 AJIMHUHUCTPAaTHBHOTO perjiaMeHTa, SIBJISETCS MYHUIMIAIbHBIM MPaBOBOM aKT
Y10JIHOMOYEHHOI'0 OpraHa, cojiep)Kalliii Takue peKBU3HUTHI, KAK HOMEpP U J1aTa.

2.6. PesynbraThl MYHHUMNAIBHOM  YCIyrW, YyKa3aHHble B MyHKTe 2.5
AJZIMMHUCTPAaTHBHOIO perjiaMeHTa, MOTYT OBITh IMOJIy4eHbl MOCPEACTBOM (heaepaibHOM
rocyZlapCcTBEHHON MH(POpPMAlMOHHOW cUCTeMbl «EIWHBIN MOpTan rocyaapcTBEHHBIX M
MYHHULMIATBHBIX yCIyT (GyHKIMiA)» B GopMe 3JIeKTPOHHOrO JOKYMEHTa, MOANUCAHHOIO
YCHUJIEHHOH KBaJIMPUUMPOBAHHOW 3JIEKTPOHHOM MOANMKMCHIO ([anee COOTBETCTBEHHO —
ETIT'Y, YKOII) 1omkHOCTHOTO NHIa, YIIOJTHOMOYEHHOIO Ha MPUHSATHE PELLCHUS.

Cpok npeaocraB/leHHsi MYHHUHNAJIbHOH yCJIyru

2.7. MakcumanbHbIi CPOK TMPEIOCTABIEHUS MYHMIIMIIAIBHOW YCIYyrH, B TOM
urcine rnocpeactsoMm EINY, onpenpensiercs B COOTBETCTBMM C 3aKOHOM CcyObekTa
Poccuiickoi ®enepaiun, Ho He Gonee 30 KaneHIapHBIX JHEH.

llpanonble OCHOBAaHHA AJIA NpPeJOCTABJICHHS MyHHlll‘lllaJ]bllOﬁ YCIOyru

2.8. IlpaBoBbie OCHOBaHHMs JJIsl IPEJOCTABICHUS MYHHIMIIATBHOM YCITyTH:

1) Konctutynus Poccuiickoit @enepauuu;

2) 3emenbHblii kosieke Poccuiickoit @eneparum;

3) I'paxxnanckuit koaekc Poccuiickoii ®enepaiinu;

4) Oenepanbhplii 3akon ot 27 wmrons 2010 roma Ne 210-d3 «O6 opranuzauuu
Mpe10CTaBIeHHs FOCYJapCTBEHHBIX U MyHULIMIIAJIBHBIX YCIIYT,

5) ®enepanbublii 3akoH or 25 okTabps 2001 roma Ne 137-®3 «O BBejeHuu B
neiicteue 3eMenbHOro kojekca Poccuiickoii ®enepannny;

6) ®enepanbhblii 3akoH oT 13 mions 2015 roma Ne 218-®3 «O rocynapcTBeHHOM
perucTpauuu HeIBHKMMOCTIY,

7) 3akon Tomckoii obmactu or 9 wmrons 2015 roma Ne 100-O3 «O 3emesbHBIX
oTHolIeHUsAX B ToMckoi obmactu» (nanee — 3akon Ne 100-03);

8) ®enepanbHblii 3akoH oT 2 Mas 2006 roma Ne 59-@3 «O nopsiike paccMOTpeHHUs
obpaenuii rpaxxaan Poccuiickoii ®enepauumy;

9) ®enepanbHbriii 3akoH ot 27 mions 2006 roma Ne 152-03 «O mnepcoHanbHbIX
JaHHBIXY;

10) YcraB mynuuunansHoro o6paszosanus « TOMCKHH pailoH», IIPUHATBIN peleHHeM
Hymbl Tomckoro paitona ot 29 centsiops 2011 roga Ne 82;

I1) Tlpukaz Pocpeectpa ot 10.11.2020 Ne TI1/0412 «O6 yrBepKaeHUH
KJacCU(UKAaTOpa BHJOB pPAa3pellieHHOr0  HCIOJB30BAHUS  3E€MENIbHBIX  yYaCTKOBY
(3apeructpupoBano B Muniocte Poccun 15.12.2020 Ne 61482);

12) Tlocranosnenue [IpaBurenscrea P® or 09.04.2022 Ne 629 «O6 ocobeHHOCTIX
peryiuMpoBaHus 3eMeNibHbIX OTHOoweHWH B Poccuiickoit ®Penpepaumu B 2022 u 2023
roaax».

HcuyepnbiBaomuii nepeyeHb JOKYMeHTOB, HEOOX0AHMBIX /LISl NIPEAOCTABJICHHS
MYHHIHNAJIbHOMH YCIyrH
29. Jlns mnomyueHUs MYHHLMNAIBHOW yCiyrd 3asBUTeNb MpPEJACTABIsSeT B




YNonHOMOYEHHBIH OpraH 3asBiieHHe O MPeJOCTaBICHWH MYHUIMNAIbHOW YCIYTH [0
popme cornacHo Ilpunoxenuio Ne 4 k AJIMHHMCTPATHUBHOMY perjaMeHTY OJHHM W3
CJIE/IyIOIIUX CIIOCOOOB 10 IMYHOMY YCMOTPEHHIO:

2.9.1. BoanekrpoHHO# ¢opme nocpenctsom EITTY.

a) B ciywae npencraBieHus 3asiBIeHHs W TPUJIAraeMbIX K HeMYy JIOKYMEHTOB
yKa3aHHbIM  crnocoOoMm  3asBUTeNb,  MPOIUEIIMA  MpOLEAypbl  perucTpalyH,
MJeHTU(UKALUU U ayTeHTU(UKALIMU C UCTIONBb30BaHUEM (elepalibHOM roCy1apCTBEHHOM
uH(opmarmonHoit cucrembl «EnuHas cucteMa WAEHTHDUKALMM U ayTEeHTH(DHUKALUU B
uH(ppacTpykType, obecneunBarolieid HHGOPMAIHOHHO-TEXHOJIOIMYECKOe B3auMO/IeHCTBHE
MH(OPMALIMOHHBIX CUCTEM, UCTIONIB3YEeMbIX JJISl TPeIOCTaBICHUs] MYHHUIMIAIBHBIX YCIyT
B 2J1eKTpoHHO# (opme» (nanee — ECUA) unu MHBIX rocyaapcTBEHHBIX HHPOPMAIIMOHHBIX
CHCTEM, €CJIH TaKue rocyaapcTBeHHble MH(OPMAIMOHHBIE CUCTEMBbl B YCTaHOBJICHHOM
[IpaBurensctBoM Poccuiickoit Menepauuu nopsake odecnieuuBalOT B3aUMOIEHCTBHE C
ECUA, npu ycloBHM COBMAJEHUs CBEACHHH O (U3UYECKOM JIMIle B YKa3aHHBIX
MH(QOPMAIIMOHHBIX  CHCTeMax, 3anoyiHsger  ¢GopMy  yKa3aHHOro  3asiBIeHHS C
MCIOJIb30BAHMEM HWHTEPAKTUBHON (OpMBI B 3JEKTPOHHOM Bue, 0e3 HeoOXO0AMMOCTH
JIOTIOJTHUTENIbHOM 1o1a4uu 3asiBjieHus: B Kakoi-1ubo uHoi Gopme.

0) 3asBieHwe HanpaBiseTcs 3asBUTEIEM BMeCT€ C  I[PUKPEIUICHHbIMH
JJIEKTPOHHBIMH JIOKYMEHTaMH, YyKa3aHHbBIMH B MOANyHKTax 2 — 5 myHkra 2.11
AZIMMHHUCTPAaTUBHOTO  perjamMeHTa.  3asiBIeHHe  TOJANMUCHIBACTCS  3asBUTENIEM,
YIIOJIHOMOYEHHBIM Ha mnojnucaHue Ttakoro 3assieHus, YKDII nubo ycunenHoi
HeKBaTM(PHUIMPOBAHHON 3JeKTpoHHON noanuckio (manee — YHDIII), ceprudukar kimoua
MPOBEPKH KOTOPOM CO3/1aH M HUCIOJIb3yeTcss B HMH(pacTpykType, obecrnedyuBarolei
MH(OPMAIIMOHHO-TEXHOJIOTHYECKOe  B3auMojeicTBHe  MH(MOPMALMOHHBIX  CHCTEM,
MCIOJIb3YEeMBbIX IS MPEJOCTAaBIeHUs MYHMILMIAIbHBIX YCIYr B 3JIEKTPOHHOH ¢opme,
KOTOpasi CO3/1aeTCsl U MPOBEPSETCS C UCIMOJIL30BAaHUEM CPEJICTBJIEKTPOHHOM MOIIUCH U
CPEACTB  yJOCTOBEpSIIOIIEro LIEHTpa, WMEIOIIUX T[OATBEP)K/IEHUEe COOTBETCTBUS
TpeOOBaHHSM, YCTAHOBJIEHHBIM (eepalbHbIM OpPraHOM MCIIOJHUTEIbHONW BIIACTH B
obnactu obecnieyeHus 6€30MaCHOCTH B COOTBETCTBUH C 4acThiO 5 cTaTh 8 MenepalibHOrO
3akoHa oT 6 ampenss 2011 r. Ne 63-®3 «OO6 3/1eKTPOHHOH NOAMUCHY, a TAKXKE TPH
HaJIM4YMK y BJazenblia ceprudukaTa KIo4Ya IMPOBEPKH KIOYa IMPOCTOU 3JIEKTPOHHOM
noanucu (nanee — DII), BBIAAHHOrO €My NpH JIMYHOM [pUeMe B COOTBETCTBUHU C
[lpaBunamu  ucnonb3oBanust mnpocro DIl mnpum  obpamenuu 3a  nosyyeHHeM
MYHHULMOAIBHBIX YCIYT, YTBepXKACHHBIMU nocTaHoBiaeHUeM [IpaBurenscrBa Poccuiickoi
®enepatnu ot 25 suBaps 2013 Ne 33, B coorBerctBuM ¢ [IpaBunamu onpeneneHus
BHJIOB 3JIEKTPOHHOM IOAMKMCH, UCTIOJIb30BaHUE KOTOPBIX JOIyCKaeTcs MpH oOpalleHuH 3a
[oJy4eHueM MYHHIUTAIBHBIX yCIIyT, YTBEPKACHHBIMH MIOCTAHOBJIEHUEM
[IpaBurenscrBa Poccuiickoit @enepaunnot 25 urons 2012 r. Ne 634;

292. na OymaXHOM HOCHTelle [OCPEJICTBOM JIMYHOrO OOpalleHusi B
Y1OIHOMOYEHHBIN OpraH.

2.10. C 3asBieHHeM O TMpeJOCTABIEHUN MYHUIIMIAIBHOW YCIYrd 3asBUTEINb
CaMOCTOSATEIbHO TPEIOCTaBIACT ClIeyIOUIHe JOKYMEHTBI, HeOOXOUMBIE IS OKa3aHUs
MYHHULHUIIAJIBHOM yCIIyTry ¥ 00si3aTesibHble JJIsi TPeIOCTaBICHHS:

1)3asBieHHe O mNpenOCTaBIeHWH MYHHUIMIIAIBHONH Yyciyrd. B ciydae mojaum
3asBJIeHHs B 2J1eKTpoHHOH (opme nocpenctBoM EINT'Y B cOOTBETCTBHHM € MOANYHKTOM



«a» nyHkrta 2.10.1 AZMUHUCTPATUBHOIO periiaMeHTayKka3aHHOe 3asiBJICHHE 3aroJIHAeTCs
MyTeM BHECEHHMS COOTBETCTBYIOLIMX CBeJIeHWH B MHTepakTUBHYIO (opmy Ha EINY, Ge3
HeOOXOAMMOCTH MpeoCTaBIeHUs B HHOI (hopme;

2) IOKYMEHT, YAOCTOBEPSIOUMN JIUYHOCTh 3asiBUTeNs (NPeoCTaBIseTcss B Clyyae
JTUYHOro oOpalleHus B YIOJHOMOYEHHbINH opraH). B ciydae HampaBieHus 3asiBieHHs
nocpeactsoMm  EIN'Y  cBegeHuss W3 JIOKyMeHTa, YJOCTOBEPSIOLIErO  JIMYHOCTh
3auHTEpecOBaHHOIO Jula (GOPMUPYIOTCS MPHU MOATBEPKAeHUH ydyeTHoH 3anucu B ECUA
M3 COCTaBa COOTBETCTBYIOLMX JAHHBIX YKa3aHHOM YYETHOW 3amucd U MOryT ObIThb
MpoOBEpeHbl IMyTeM HampaBlIeHHWs 3ampoca C  HCNoJib3oBaHWEM  (denepanbHOM
rocyapcTBeHHOM HMH(OpMaUMOHHON cucTeMbl «EaMHas cucrteMa MeXBeJIOMCTBEHHOIO
3JIEKTPOHHOTO B3auMoaencTBus» (aanee — CMDB);

3) JOKyMEeHTBI, yJIOCTOBepsiolIne Hajiuuue rpaxaanctsa Poccuiickoit Menepaunu
MHOIOICTHOIO rpax<JaHuHa (eciu OJTH CBEJCHHSI He Cojaeplkarcs B JOKyMEHTax,
YJI0CTOBEPSIIOLMX JIUYHOCTD);

4) 10KyMEeHT, MOATBEPXAAIOIIMN IOJHOMOYMS MNpeJICTaBUTENs JeHCTBOBAaTh OT
MMeHU 3asiBUTENsl — B Cllyyae, eClid 3asBjleHHe mnojaercs npejacraButesneM. JIOKyMeHT,
MOJATBEPKAAOLIMN [TOJTHOMOYHMS TNpPeICTaABUTENs, BbIJIAHHBIH HOTAPUYCOM, JOJDKEH ObITh
MOJNUCAH YCUIEHHOW KBalU(UKALMOHHOW DJIEKTPOHHOM MOANMCHIO HOTApUyca, B MHbIX
CITy4asix — [IPOCTOM AJIEKTPOHHOU MOAMKUCHIO;

5) nokymeHT O poxaeHuH peOeHka, BbIJAHHBIH KOMIIETEHTHBIMH OpraHaMH
MHOCTPAHHOI'O rOCyapCcTBa, U €ro HOTAPHUAILHO 3aBEPEeHHbIN MepeBO/l Ha PyCCKUH A3bIK -
B cllydae, eciii peOeHOK poauiics 3a npeaenamu Poccuiickoii @enepanum;

6) IOKYMEHT O CMepTH CyINpyra, BbIJAHHBIH KOMIETEHTHBIMH OpraHaMu
MHOCTPAHHOI'0 IOCYy/1apCTBa, U €ro HOTapUaJIbHO 3aBePeHHbIi NepPeBo/] Ha PYCCKUM SA3bIK -
B Cllydyae, €ClIM CMepTh Cymnpyra 3aperucTpupoBaHa 3a npenaenamu Poccuiickoi
®enepanmu;

7) IOKyMEeHT © 3aKiaioueHuu Opaka, BbIJIaHHBIH KOMIIETEHTHBIMU OpraHamu
MHOCTPAHHOI'0 rOCY/1apCcTBa, U €ro HOTAPUaJIbHO 3aBePEeHHbIH MepeBo/l Ha PYCCKUM S3BIK -
B Cllyyae, €C/M 3aK/loueHue Opaka 3apericTpUpoBaHO 3a mnpenenamu Poccuiickoi
®enepauuu;

8) 1OKyMEHT O pacTop)KeHWH Opaka, BBIJAHHBIM KOMIIETEHTHBIMH OpraHamMH
WHOCTPAaHHOI'O rOCY/1apCTBa, U €ro HOTAPUAJILHO 3aBEPEHHBIN NepeBO/l Ha PYCCKHM SI3bIK -
B Cilydae, €ClIM pacTopxKeHue Opaka 3aperucTpupoBaHo 3a npejesnamu Poccuiickoit
®enepanuu.

2.11. C 3asBneHHeM O NpPeAOCTABJIEHUH MYHHIIMNAIBLHOW yCIyr¥ 3asBUTENb 110
COOCTBEHHOH WHMIIMATUBE MPENOCTABIISET CIEAYIOIIHE JIOKYMEHTbI, HEOOXOAMMBIE JIJIs
OKa3aHMsI MyHULIMITAJIbHOW YCIIyTH:

a) BbINMKUCKA U3 EAMHOrO rocy1apcTBEHHOr0 peecTpa HeIBUIKUMOCTH;

0) BBIMKCKA U3 apXHBa opraHa (OpraHu3aluM) Mo rocy1apCTBEHHOMY TEXHHYECKOMY
y4yeTy U (MJIM) TeXHUYECKOW WHBEHTapU3all1H;

B) JOKYMEHTBbI, cojep)kaliie HHPOpMALMIO O T[IOCTAHOBKE Ha Yy4eT |
NpeI0CTaBI€HUH MHOIOJIETHOMY I'PaKJaHUHY 3€MEeJIbHOI'O Y4acTKa IO MECTY JKHUTeJIbCTBa
cynmpyra(u) 3asBUTENss OT OpraHa MECTHOrO CaMOYINpaBJI€HHUs MYHHUIHUNATBHOIO
00pa30oBaHus 110 MECTY KUTENILCTBA Cynpyra(1) 3asBUTENs;

I) JOKYMEHTHI, BbIZJAHHbIE OPraHaMH OINEKH U MONEYHUTENBCTBA, MOATBEPK/IAI0IIHE
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OTHECEHHE TpaXKIaHWHA K KaTeropuu JIML, HMMEIOUIMX IIpaBO Ha MpeaoCTaBIeHHE
3eMEJIbHOr0 ydacTKa B COOCTBEHHOCTh OecrulaTHO B cCllydasiX, IpeayCMOTPEHHBIX
¢benepanbHBIMU 3aKOHAMH, 3aKkoHaMu Poccuiickoit Menepanum;

1) HOTapHaJIbHO 3aBepeHHas JOBEPEHHOCTH;

e) cBejieHus: U3 EJIMHOro rocy1apcTBEeHHOr0 peecTpa 3amuceit akToB IpaXJI1aHCKOro
COCTOSIHMSL O POXKJICHUH;

) cBeJleHus: U3 EJIMHOro rocy1apcTBEHHOIO peecTpa 3arnuceil akToB IpaX1aHCKOTo
COCTOSIHMSI O 3aKJIIOUeHHH Opaka;

3) cBeJileHus U3 EJMHOro rocyiapcTBeHHOro peectpa 3amuceil akToB I'paJaaHCKOTo
COCTOSIHMSI O pacTOp)KeHUH Opaka,

1) cBeieHust U3 EMHOro rocy/1apcTBEHHOIO peecTpa O CMEpTH;

K) CB€JICHUS, TOATBEP)KJAIOLIMe JEHCTBUTENBHOCTh Macnopra rpaxJaHuHa
Poccuiickoit denepannu;

JT) CBEJICHHS, TIOITBEPK/1AI01IIHEe MECTO KHUTEJIbCTBA;

M) CBeIeHMsl, MOATBEPIKIAI0IIHe COOTBETCTBUE (PAaMUIIBHO-UMEHHOMN TpyIIbl, AaThl
poxaenus, noaa u CHUJIC;

H) CBeIeHUs, MOATBepXkAarolue (PakT OTCYTCTBUS JIMLIEHUS POAUTEIBCKUX IpaB
B OTHOIIIEHUHM JIETEH;

0) CBeJIeHHUs, NMOATBEPKIAAIOLIMEe OTCYTCTBHE (DaKTa MpPeJOCTaBICHHs 3€MeIbHOro
y4yacTKa paHee;

1) UHbIE JOKYMEHTbI, IpPeJyCMOTpPeHHble B COOTBETCTBHMM C 3aKOHOM CyOBeKTa
Poccuiickoit ®enepanuu.

2.12. JlokyMeHTBI, mpuiiaraeMble 3asiBUTeNIeM K 3asBJICHHIO, IpEeJCTaBIsieMble B
3JIEKTPOHHOM (popMe, HANPABJISIIOTCS B CIEAYIOLINUX popMarTax:

1) xml — ans JOKYMEHTOB, B OTHOLUEHWM KOTOPBIX YTBEpXKAEHbI (OPMbI H
TpeboBaHus 10 (GOPMUPOBAHUIO IEKTPOHHBIX JOKYMEHTOB B BHJe (¢aitioB B (opmare
xml;

2) doc, docx, odt — s JOKYMEHTOB C TEKCTOBBIM COJEpKAaHUEM, He
BKJTFOYAIOIIHUM (OPMYJIbI;

3) pdf, jpg, Jjpeg, png, bmp, tiff — 1Is AOKYMEHTOB € TEKCTOBBIM
CoJIep)KaHUueM, B TOM YMCIIe BKIIOYAIOMUX GopMyJibl U (MiK) rpadgudeckue n3o0paxeHus,
a TaK)Ke JIOKYMEHTOB C rpa)u4ecKuM COJepiKaHUueM;

4)  zip, rar — s CKATHIX JJOKYMEHTOB B OJIMH (haii;

5) sig— s orkperuienHon YKOIL

B cinyuae eciv opurvHasibl JOKYMEHTOB, INpHJIaraeMbiX K 3asiBICHHUIO, BblIaHbl
H TIOJITMCAHbI OPraHOM I'OCYapCTBEHHOM BIIACTH WM OPraHOM MECTHOI'O CaMOYTpaBIeHUs
Ha OymMakHOM HocuTesle, Jlomyckaercs (OpMHpOBaHHE TaKUX  JOKYMEHTOB,
MpeACTaBIsieMbIX B JJIEKTPOHHOW ¢opme, MyTeM CKaAaHMPOBAHMS HEMOCPEJACTBEHHO C
OpUruHajia  JOKyMeHTa (MCIOJIb30BaHWE KOMUH  He  JIONMyCKaeTcs), KOTOpoe
OCYILIECTBIISIETCS C COXpaHEHHEM OPUEHTAllMU OpUTrHHaNa JJoKymeHTa B paspemenuu 300 -
500 dpi (macmrad 1:1) M Bcex ayTeHTHUYHBIX NMPU3HAKOB MOJJIMHHOCTH (rpaduueckoi
MOANMCH JIMLIA, TeyYaTH, YIJIOBOro IuTamma OjiaHka), C HCIOJIb30BAaHHEM ClIEeIyIOLIMX
PEKHUMOB:

1) «4epHO-Oenblit» (IpU OTCYTCTBHH B JOKyMEHTe rpaduueckux H300paKeHHi
M(MJIM) IIBETHOTO TEKCTA);




2) «OTTEHKH ceporo» (MpH HaNWYHW B AOKYMeHTe rpaduueckux H300pakeHuH,
OTJINYHBIX OT LIBETHOIrO rpadgpuueckoro n3obpakeHus);

3) «uBeTHOI» WK «PeXHM MOJHOM LUBeTONEpenaYn» (IPH HAJIMYUK B IOKYMEHTE
UBETHBIX rpaduueckux n3odpaxkeHuit 16O UBETHOrO TEKCTa).

KonuuecTso ¢ainos 10NKHO COOTBETCTBOBATH KOJMYECTBY JAOKYMEHTOB, KaXbli
U3 KOTOPbIX COAEPXKHUT TEKCTOBYIO U (MN) rpaduyeckyto HHpopMaLHIO.

JokyMeHTbl, mnpuiaraemble 3afBUTENeM K 3asBA€HHIO, NpPeJACTaBlseMbie B
3EKTPOHHOH (hopMe, NOMKHBI 00eCIeYUBATH BOIMOXHOCTL HACHTHOHLUHPOBATL JOKYMEHT
H KOTMYECTBO JIUCTOB B JOKYMEHTE.

2.13.B  uenax npemocTaBieHHS ~ MYHUUUNANbHOH  ycayrd  3asBHTENIO
obecneunBaercs B M®LL poctyn k EINY, B COOTBETCTBHH ¢ MOCTAHOBIEHHEM
[paButenscTBa Poccuiickoii @enepaunm ot 22 aekabdps 2012 r. Ne 1376.

“C‘lepﬂblBﬂiOlllHﬁ NnepeHeHbL OCHOBAHMH AJIA 0TKA32 B NpHEeMe JOKYMEHTOB,
He00X0AHMBIX /17191 npeaocTaBjeHun MyHHI.lHI'laJ'leOﬁ YCIOYru

2.14. OcHoBaHMAMU 1ns OTKa3za B TMpuUeMe K PACCMOTPEHHIO AOKYMEHTOB,
HEOOXOAUMBIX IS NPEAOCTABICHUA MYHUUMNANBHON YCIYTH, ABAAIOTCA:

2.14.1. npencraniienye HENORHOMO KOMIIIEKTA JOKYMEHTOB;

2.14.2. npejicraBaensble JIOKYMEHTbl YTPaTHAW CHIY Ha MOMEHT obpalleHus 3a
yCIyTroH;

2.14.3. npeacraBneHHble JOKYMEHTBI CONEPXKAT MOAUNHCTKH U UCIIPABIEHHS TEKCTA,
HE 3aBEPEHHbBIE B MOPAAKE, YCTAHOBIEHHOM 3aKOHOAaTeNbCTBOM Poccuiickoit ®enepauny;

2.14.4. npencraBiaeHHble B JEKTPOHHOM  (POpME  NOKYMEHTHI  COAEPXaT
MMOBPEXAEHHUs, HAJlMYMe KOTOPbIX He TMO3BONSIET B MOJIHOM 00bEeME HCIONb30BaTh
MHGOOPMALMIO U CBEJCHHU, COAIePKAILIUecs B AOKYMEHTaX JUTsl IPEAOCTABNEHNA YCIYIH;

2.14.5. HecobnioneHne ycTaHOBNEHHBIX cTaTheil 11 MepepansHoro 3akoHa ot 6
anpena 2011 ropma Ne 63-®3 «O6 3MeKTPOHHOW NOAMMCH» YCNOBHM TMpHU3HAHMS
NENCTBUTENIBHOCTH, YCHIIEHHOH KBaNH(GULIMPOBAHHOMW 3JIEKTPOHHOU MOAMUCH;

2.14.6. nopaya 3anpoca o MpeAOCTaBieHUH YCIYTH M JAOKYMEHTOB, HEOOXOAHMBIX
AN NPENOCTaBIEHUs YCIYrH, B 3/MEKTPOHHOM (popMe ¢ HapyulieHHEM YCTaHOBJIEHHbIX
TpeOOBaHUii;

2.14.7. venonHoe 3anojiHeHHe nojteil B ¢opMe 3asBiEHHA, B TOM MHHCIE B
MHTEPaKTUBHON QopmMe 3asaBnenus Ha LITY;

2.14.8. 3adBNeHNe TMOAAHO JHLOM, HE HMEIOUIMM TOJHOMOYHMH [PEACTaBAAT
WHTEpeCHI 3asiBUTEA.

2.15. Pewienne o006 oTkaze B OpHeMe JOKYMEHTOB, HEOOXOAUMBIX  ANS
NPEAOCTaBNCHHA MYHHLUHNAIBHOH yCIyrd, nmo <¢opMme, NpUBEAEHHOH B MPUNoKeHun No
3 K HacToAllleMy AJMMHHCTPaTHBHOMY perllaMeHTy, HarpaBifAeTcsB JHYHbIH KabuHeT
3assutens Ha EIN'Y He nosanee mepBoro paGoyero AHA, CAEAYIOILETO3a JHEM MOAAYH
3asBJICHUA.

2.16. Otka3 B npueMe NOKYMEHTOB, HEOOXOAHMBIX MUl NpPeAOCTABIEHHS
MYHULMNANBHONH YCAYTH, HE TMpPENATCTBYET MOBTOPHOMY oOpalleHMI0 3asBuTens 3a
[TPEAOCTaBAEHHEM MYHHLUHNANBHOH YCITYTH.

O



HUcyepnbiBaomuii nepevyeHb OCHOBAHHH /1JIsl TPHOCTAHOBJICHHS
NpeaoCcTaBJIeHHSI MYHHLIHNAJBHOH YCJYIH HJIH 0TKa3a
B NIPeI0CTABJIEHHH MYHHIHNIAJAbHOH YCJIYIH

2.17. OcHoBaHu# /U151 IPUOCTAHOBJICHUS MPEOCTABICHUS MYHULIUIIAIBHOW YCIyTH
3aKOHO/1aTesIbcTBOM cyObekTa Poccuiickoi deepaliuu He NpeyCMOTPEHO.

2.18. OcHoBaHus 118 OTKa3a B MPeJOCTaBIEHUU MyHULIUITAJIbHON YCIIyTH:

2.18.1. HecooTBeTcTBUE 3asBUTEINSI YCTAHOBICHHOMY KPYTy JIML, UMEIOLIUX MpPaBoO
Ha MoJIly4eHUe yCIyTH;

2.18.2. nokyMeHThl (CBeleHMs), TIpe/CTaBlIEHHbIE 3asBUTEJEM, MPOTHBOpEeYar
JIOKYMEeHTaM (CBeICHHSIM ), ITOJy4YE€HHBIM B paMKax MeXBEJOMCTBEHHOTO B3aUMOICHCTBHS;

2.18.3. orcyrcTBHE Y 3asiBUTENS U YICHOB CEMbH MECTA JKUTEIbCTBA HA TEPPUTOPUH
cyobexta Poccuiickoi @enepanuu;

2.18.4. panee ObUIO TPHHATO pelieHHEe O OecryIaTHOM IPeAOCTaBlIeHUH B
COOCTBEHHOCTb 3€MEJIbHOIO y4acTKa;

2.18.5. uHble oOcHOBaHMSI, MpelyCMOTpeHHbIe 3akoHOM Poccuiickoit Denepauuy.

Pasmep J1aThl, B3HMAEMOH ¢ 3asiBHTEJIsI IpH NpeJoCTaABJICHHH
MyHHuHﬂaﬂbHOﬁ YCiayru, u cnocoObl ee B3BUMaHHS

2.19. IlpenocraBieHne MyHHUIMITAJILHOM YCIIyTH OCYLIECTBIIsIeTCs: OecIuiaTHO.

Cpok H NOpsiIOK PerucTpalHy 3anpoca 3asiBUTE/IsI O NPeI0CTABIeHHH
MYHHUHIAJLHOM YCJIYTH, B TOM YHCJe B 2JIEKTPOHHOH opme

2.20. Peructpauus HampaBleHHOro 3asBHUTENIEeM 3asBICHHS O IPeJOCTaBICHUH
MYHHULMIAIBHONW yciayru crnocobamu, ykazaHHbiMM B nyHkrax 2.10.1 u 2.10.2
AJZIMMHUCTPATHUBHOIO perjaMeHTa B YIOJHOMOYEHHOM OpraHe OCYUIeCTBISeTCs He
no3auee | (ogHOr0) paboyero aHs, CieyIOLIEro 3a AHEM €ro MoCTyIIeHUS.

2.21.B cnyuae HanpaBieHusi 3asBUTEIEM 3asBICHUS O I[IPEJOCTaBICHUU
MYHULMNAIBHONH yclyrd crnocobamu, ykasaHHbiMM B myHkrtax 2.10.1 u 2.10.2
AJIMMHUCTPATUBHOIO perjamMeHTa BHe pabouyero BpeMeHM YTIOJIHOMOYEHHOro OpraHa
nub0 B BBIXOJHOW, HepaOouMii Mpa3HUYHBIA J€Hb, JHEM [OJYYeHHUS 3asBIICHUS
cuuraercs | (nmepBslit) pabouunii 1eHb, CASAYIOIMHA 3a JHEM €ro HarnpaBIeHHs .

TpebGoBanusi K NOMeEeHHSIM, B KOTOPbIX NPe10CTaBJIsieTcs MyHHIHNIAIbHAS
yeayra

2.22. AIMUHUCTpPATUBHBIEC 3/1aHUS, B KOTOPBIX IPEAOCTABISETCS MYyHHIIMNAIbHAS
yciyra, 10JKHBI oOecrieuuBaTh yA00HbIe U KOMGMOPTHBIE YCIIOBHS /IS 3asiBUTENEH.

MecrononoxeHne aIMUHUCTPATUBHBIX 3/IaHUH, B KOTOPBIX OCYLIECTBIISETCS IPUEM
3asBJICHUI U JOKYMEHTOB, HEOOXOIMMBIX ISl MPEeJAOCTABICHUS! MYHHUIIMITAIBHON YCIIyTH,
a Tak)Ke BblJlaya pe3yJIbTAaTOB [PEJOCTABICHUS MYHMIMNAJIBHON YCIYTH, IOJIKHO
obecrieunBaTh yJ100CTBO Ui IpaJaH € TOYKH 3pPEHHS [EIIEeXOJHON JOCTYMHOCTH OT
OCTaHOBOK OO111eCTBEHHOIO TPAHCIIOPTA.
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B ciyyae, ecim uMeercss BO3MOXXHOCTh OpraHM3allid CTOSIHKH (ITAPKOBKM) BO3JIE
3/1aHusl (CTPOEHMs), B KOTOPOM pa3MellleHO MOMelleHHe MpUeMa U BbIJIayM JIOKYMEHTOB,
OpraHM30BBIBAETCA CTOSIHKA (IIApKOBKAa) /sl JIMYHONO aBTOMOOMJIBHOIO TpaHCIopTa
3asBUTEJIEH. 3a OIb30BaHUE CTOSAHKOM (MMapKOBKOI) ¢ 3asiBUTEJIEH 1laTa He B3UMaeTCs.

JUis mapKoBKM CrielUanbHBIX aBTOTPAHCHOPTHBIX CPE/ICTB WHBAJIM/IOB HA CTOSHKE
(mapkoBke) BeiiensieTcst He MeHee 10% mecTt (HO He MeHee OIHOrO MecTa) Ui OecIIaTHOM
MapKOBKM TPAaHCIIOPTHBIX CPEACTB, ynpasiasemblx uHBanmuaamu I, Il rpynm, a Ttakke
uBasMaamu Il rpynnel B nopsake, ycranosneHHom [IpaButensctBom Poccuiickoii
Denepaniv, U TPAHCIIOPTHBIX CPEACTB, MEPEBO3SAIIMX TAKUX HHBAIMIOB U (WJIM) JeTei-
MHBAJIH/IOB.

B uensx obecrnieyenust GecnpensTCTBEHHOrO JIOCTYNa 3asiBUTEJIEM, B TOM YHCIIE
Nepe/IBUralolMXcsi Ha HHBAJIMIHBIX KOJISICKAaX, BXOJ B 3/IaHUE M TMOMEIEHHUs, B KOTOPBIX
NpeJoCTaBIsAeTCs MYyHULMNAIbHAs yciyra, oOOpyAylOTCs MNaHIyCaMH, MOPY4YHSIMH,
TaKTUIBHBIMM  (KOHTPACTHBIMH)  NpPEAyNpeXJaloMMMUA  3JIeMEHTaMH,  HHBIMH
CrelMaJIbHBIMU TPUCIIOCOOIEHUSAMH, TMO3BOJSIIOIIMMHE oOecreunTs OecrpensTCTBEHHbIN
JIOCTYI M NMepeIBHKEHHE HHBAJIM/IOB, B COOTBETCTBUH C 3aKOHOAATEILCTBOM Poccuiickoit
Denepauiuu 0 COLMAIBLHOMN 3allIMTe WHBAJIUIOB.

LlenTpanbHblii BXOJ B 3/1aHUe Y IOJHOMOUYEHHOIO OpraHa JIoJDKeH ObITh 000py10BaH
MH(OpMALIMOHHON TabNINYKOM (BBIBECKOIT), cozeprkaliiei HHGpOpMaLHIo:

- HAUMEHOBaHUE;

- MECTOHAXO0K/IEHHE U IOPUIUYECKH aapec;

- pe)xuM paboThl;

- rpaduk npuema;

- HoMepa Tesie)OHOB ISt CIIPABOK.

[Tomerenusi, B KOTOPBIX NPENOCTABISACTCS MYHHULMIAIbHAS YCIyra, J0JIKHBI
COOTBETCTBOBATH CAHUTAPHO-IMUAEMHUOIIOTMUECKUM NPaBUIaMHi HOpMaTHBaM.

[TomerieHus1, B KOTOPBIX MIPEIOCTABISAETCS MYHULMITAIbHAS YCIIyTra, OCHAIAKOTCS

- IPOTUBOIOKAPHON CUCTEMOM U CpPe/ICTBAMH MOKAPOTYILICHHUS,

- CUCTEMOM ONOBEIIEHUs] O BOBHUKHOBEHUHU Ype3BbIYAHON CUTYallMHU; CPeACTBAMHM
OKa3aHMs [epBOM MEJAULIMHCKOMN MOMOILLIH;

- TyaJIeTHBIMM KOMHATaMU JUIsl IOCETUTEJIEH.,

3an oxuzanus 3asBuTeneil 00OpYAyeTCs CTYJIbSAMH, CKaMbsIMH, KOJMYECTBO
KOTOPBIX OIpeeNsercss UCXoAs M3 (aKTHYeCKOW HArpy3kd M BO3MOXKHOCTEM JUis HX
pa3MelleHus B IOMEIEHUH, a TaKKe HH(POPMALMOHHBIMHU CTEH/IaMH.

Tekcrel MaTepuanoB, pasMelleHHbIX Ha HH()OPMALMOHHOM CTEHJIE, [eYaTaloTcs
YAOOHBIM Ul yTeHus WIpudTOoM, 63 UCTIpaBlIeHHH, C BbIJIeJIEHHEM Hauboiee Ba)KHBIX MECT
IMOJIY)KUPHBIM LIPU(PTOM.

MecTta 115 3anonHeHus 3asBleHUI 000PYAYIOTCS CTYJIBSIMH, CTOJAMHU (CTOMKAMM),
OnaHKamMM 3asBICHUMN, MTUCbMEHHBIMH [TPUHAJUICKHOCTIMH.

Mecra npuema 3asButened o0OpyayroTcs HH()OPMALMOHHBIMU TaOIMYKAMH
(BBIBECKAMH) C YKa3aHHEM:

- HOMepa KabuHeTa 1 HAUMEHOBaHMs OT/IeNa;

- GaMunuu, MMEHH M OT4ecTBa (IOC/IEAHEe - TPH HAIMYMH), JOJKHOCTH
OTBETCTBEHHOIO JIMIIA 3a ITPHEM JIOKYMEHTOB;

- rpaduka npuema 3asiBUTEIIEH.
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PaGouyee MeCcTO KaX10ro OTBETCTBEHHOTO JIUIA 3a IPHEM JOKYMEHTOB, JOJKHO OBITh
000py/1I0BaHO MEPCOHATBHBIM KOMITBIOTEPOM C BO3MOXHOCTBIO JIOCTYIa K HEOOXOIUMBIM
nHGOpMaMOHHBIM 0a3aM JIaHHBIX, [I€YATAIOIIMM YCTPONCTBOM (IIPUHTEPOM) U
KOIUPYIOLIUM YCTPOHCTBOM.

JIu110, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, JOIKHO UMETh HaCTOJIbHYIO TaOIHUKY
¢ yKazaHueM (paMHIIMK, UMEHH, OTYecTBa (IocieHee - IPH HAJTUYUH) U JOJDKHOCTH.

[Tpu npepocTaBieHUH MYHULIMNIAIBHON YCIIYyTH MHBAJIM1aM 00eCreunBaloTCs:

- BO3MOXHOCTb  OECIHpemnsTCTBEHHOro  JoCcTyna K  o00BekTy (31aHulo,
MOMEIIIEHHIO),B KOTOPOM IIPEIOCTAaBIISIETCS MyHHULUIIAIbHAS YCIIyTa,

- BO3MOXHOCTb CaMOCTOSITEJIbHOTO TepeBHUKEHHUSI 10 TEPPUTOPUM, HA KOTOPOH
pacroyioKeHbl 3J1aHUsl M IIOMELIeHHs,, B KOTOPBIX IPEJOCTaBJISAETCS MYHHIIMIIAIbHas
yciyra, a Takke BXOJa B Takue OOBEKThbI W BBIXOJA M3 HHUX, MOCAJKHB TPaHCIIOPTHOE
CPEeIICTBO M BBICAJKU M3 HEro, B TOM YUCJIE C MCMOJb30BaHUE Kpecia- KOJISCKH,

- CONpPOBOXK/IEHWE WHBAIMU/OB, HMMEIONIMX CTOHKME pacCTpoHCTBa (QYyHKUHH
3peHUsIH CAaMOCTOSITEIbHOIO MepeBUKCHHS;

- HajJexaliee pasMmelleHHe OOOpYyJOBaHMUS M HOCHTeNeH MH(pOpMALUH,
HeOOXOAMMBIX Uil oOecrnedeHuss OecrnpensTCTBEHHOIO JOCTYyINa HWHBAIWIOB 3J1aHHUSIM
M TOMEIIEHUsSM, B KOTOPBIX TPEJOCTaBIseTCs MyHHUIMINAJbHAs yciayra, U K
MYHMIIMIIAJILHON yCIIyTre C Y4€TOM OrpaHUYeHUNHHX )KU3HEIEATEIbHOCTH;

- IONyCK CypJonepeBoiurKa U TH(IOCYp10oTIepeBOIIHKA;

- IOMyCK CcOOaKu-NPOBOJHUKA NpPH HAJIUYUU JOKYMEHTA, MOATBEP)KIAOIIEro ee
crienMaipHoe  oOydyeHHWe, Ha OOBeKTbl  (3/1aHHs, TIOMEIIeHHs), B  KOTOPBIX
NPeOCTABISIOTCA MyHULIMITAJIbHAS YCITYTa;

- OKa3aHWe WHBAJIMJaM I[IOMOILIM B TNPeojojeHUH OapbepoB, MelIalOLUX
NOJY4YeHHIO UMM MYHUIIMIAIBHBIX YCIyT HapaBHE C APYTMMH JIMLIAMH.

[Toxka3zaTe/iH 10CTYNHOCTH H KA4eCTBA MyYHHIIHNIAJILHOH YCJIYIH

2.23. OCHOBHBIMH ITOKa3aTeIsIMU JIOCTYMTHOCTH MPEJOCTABICHUS MYHHULMIIAIBHOH
YCIIYTH SIBJISIIOTCS:

2.23.1. HanmM4yKe TOJIHOM M TMOHATHOM HMH(OpPMAIMU O MOPSAKE, CPOKax M Xoje
MpeAoCTaBIeHUsT MYHHLMNAIbHONW YCIyrd B MH(OPMALMOHHO-TEIEKOMMYHUKALMOHHOM
cetu «MHTEepHETY (Nanee — ceTh «MHTEpHET»), CpeicTBaX MacCOBOH MH(POpMALIHH;

2.23.2. 1OCTYNHOCTh OJIEKTPOHHBIX (OPM JOKYMEHTOB, HEOOXOAMUMBIX JUis
NpeaoCTaBICHUS MYHHULIMITAJIBHOM YCITYTH;

2.23.3. BO3MOXKHOCTb T10/1a4¥ 3asiBJICHUS] HA MOJYy4YEHUE MYHMULMNAIBHON YCIyrd U
JIOKYMEHTOB B 2JIEKTPOHHOU (opme;

2.23.4. npepocTaBieHHe MYHHMIMNAIBHOW YCIYyrd B COOTBETCTBUH C BapUaHTOM
Npe0CTaBIeHUs] MyHULIMIIAJIBHOM YCITyTH;

2.23.5. ynobctBo uHpOpMHUpOBaHMS  3asBUTEN O XOJ€  MpPeJoCTaBJIEHUs
MYHULHUNAJIBHONW  YCIyrW, a TakXke IOJy4eHUs  pe3yJibTara IpeaoCTaBICHUS
MYHHULUIAIBHON YCITyTH;

2.23.6. BO3MOXXHOCTb MOJIyueHUs 3asiBUTEJIEM YBEJOMIICHHH O TIpeaoCTaBIeHUH
MYHHLHMIIATBHON yeiryru ¢ noMounsto EINTNY;

2.23.7. BO3MOXXHOCTb  MOJIy4eHHS HHGOPMALMM O XOJe TMpeNoCTaBIeHUs
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MYHHUMNAILHON yCNyTH, B TOM YUCIE C HCMONB30BaHUEM ceTH «MHTepHe™.

2.24. OcHOBHbIMM MNOKA3aTeNSIMKW KauecTBa MNPEJOCTABJIEHHUS MYHHULMWIAILHOH
YCNYrd ABAALOTCA:

2.24.1. CBoeBpeMEHHOCTh  TPEJOCTABICHUS  MYHUUMNANLHOH  ycnyru B
COOTBETCTBUM CO CTAHAAPTOM €€ NPENAOCTaBIeHUS, YCTAHOBIEHHBIM AAMWHUCTPATUBHBIM
peryiiaMeHTOM.

2.24.2. MUHUMANbHO BO3MOXKHOE KOJMYECTBO B3aUMOAENCTBHH TIpaXKJlaHMHA C
JAOJDKHOCTHBIMHM THLAMH, YYaCTBYIOLUMH B NPEAOCTAaBAEHUN MYHHULIMNANbHON YCAYTH.

2243, OtrcyrerBie  00OCHOBaHHBIX  ano® Ha aeiictBua  (OesneiicTBue)
COTPYAHHKOB U HX HEKOPPEKTHOE (HEBHUMATENbHOE ) OTHOLUEHHE K 3asBUTENAM.

2244, OrcyTcTBHEe  HapylueHMH  YCTAHOBJIEHHbIX  CPOKOB B Mpouecce
MpeAcCTaBASHHUA MYHULMNANbHON YCYTH.

2.24.5. OrcyTcTBHe  3afABieHHIt 00  ocmapMBaHUM  pelueHWH,  AeHCTBUH
(GesnelicTBus) YNONHOMOYEHHOrO OpraHa, €ro JOMKHOCTHBIX JIML, NPHHUMAEMbIX
(coBepleHHBbIX) MNpH  NOpPeAOCTABIEHWH  MYHHUMNAIBHOW  ycayru, NHO  HTOram
paccCMOTPEHHA  KOTOPbLIX BBIHECEHLI pellieHus o6  y/IOBNETBOPEHWUH  (HaCTHHHOM
YyAOBJIETBOPEHHH) TpeOOBaHUH 3asBUTEIIEH.

Habie Tpe6oBaHAA K NPeJOCTABICHHIO MYHHUHNAIBHOH YCTyrH

2.25. Yenyru,  apnamowdecs  o6a3aTeNbHbIMHM M HEOOXOAMMBIMHM A
MpeaocTaBleHNA MYHULMIANBHOM YCIYTH, OTCYTCTBYIOT.

2.26. UndopmaLiMoHHBIE  CHUCTEMbI,  HCMONb3yeMble N8  MpeaocTasleHHs
MYHHLHIANBHOH YCYrd, He MPeayCMOTPEHbI.

M. Cocras, noc1e10BaTeALHOCTL H CPOKH BbINMOJHEHHS] AAMHHHCTPATHBHBIX
npoueayp (deiicTBHM), TPeGOBAHMA K TOPAAKY HMX BBLINOJHEHHS, B TOM 4HCJIe
0¢00eHHOCTH BbINOJIHEHHA aAMHHHCTPATHBHBIX MpoUeayp B »ieKTpoHHOH dopme

HcuepnbiBalownii nepedyeHb AAMHHHCTPATHBHLIX IPOLCAY]

3.1. IlpenocTaBneHde MYHUUMNANbHOH YCAYrH BKIouaeT B ceba cnemyioliue
aAMMHHUCTPATHBHBIC NPOLEAYPHI:

1) npueM W npoBepka KOMIUIEKTHOCTH AOKYMEHTOB Ha HANUYHE/OTCYTCTBHE
OCHOBAHUH ANA OTKa3a B IpUEeMe JOKYMEHTOB;

a) TNpoBepKa  HanpasleHHOro 3asBUTENEeM  3aiBNEHWSA W JNOKYMEHTOB,
MpeACTaBAeHHBIX AN NONYYEHUA MYHULMNANBHOH YCIYTH;

0) HanpaBneHHe 3adABUTENIO YBEAOM/IEHUS O MPUEME 3asABAEHHUS K PACCMOTPEHHIO
nubO OTKa3a B NMpHeMe 3asB/ICHUS K PaCCMOTPEHHIO ¢ 00OCHOBAHHEM OTKa3a No (opme
[punoxxenua Ne 5 k AAMUHUCTPAaTUBHOMY perjlaMeHTy,

2) mony4yeHue CBeAeHUH MOCPEACTBOM MEXBEAOMCTBEHHOIrO WH(POPMALHUOHHOTO
B3aUMOIEHCTBHUSA, B TOM YHUCAE ¢ Hcnonb3oBaHueM CMDB:

a) HanpapJIeHHE MEXKBEJOMCTBEHHbIX 3alPOCOB B OPraHbl U OPraHU3alHy,;

6) nonyuen1e OTBETOB HA MEXBEIOMCTBEHHLIE 3anpochl, (POPMHPOBAHHE TNOJHOTO
KOMIUJIEKTa IOKYMEHTOB;
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3) paccMoTpeHHe IOKYMEHTOB U CBEJICHUIA:

a) MpoBepKa COOTBETCTBHUS JOKYMEHTOB M CBeJIeHUH TpeOOBaHMUSM HOPMATHUBHBIX
MPaBOBBIX AKTOB MPEAOCTABIEHUS MYHUIUITAIILHON YCIIYTH;

4) npuHsATHE peleHHUs O NMPEeAOCTABICHUH MYHHIUITAIBHON YCIyTH:

a) MpPUHATHE pelleHUus O TMpeJoCTaBlIeHre WIM OTKase B I[IPeJOCTaBICHHUU
MYHHUIUIIAJILHON YCIIYyTH C HanpaBieHueM 3asiBUTENIO COOTBETCTBYIOLIETO YBEIOMIICHHS;

0) HanpapiieHWe 3asBUTEINIO pe3yJibTaTa MYHHUIMNAILHON YCIIyI'H, MOAINMCAHHOIO
YIOJHOMOYEHHBIM JOJKHOCTHBIM JIMLIOM Y IOJTHOMOUYEHHOI'O OpraHa,

5) BbI1aua pe3yibTaTa (He3aBUCUMO OT BbIOOpa 3asBUTEIIO):

a) perucTpauus pesyabTaTa NpeJ0CTaBIeHUs MyHULIMITAIIBHON YCITYTH.

3.2. Onucanue agMUHHUCTPATUBHBIX MPOLEAYP MPEJOCTaBICHUS MYHHULMIAIBHON
yeayru npeactasieHo B [Ipunoxennu Ne 6 k AIMUHUCTPaTUBHOMY PErJIaMEHTY.

[lepeyens aAMHHHCTPATHBHBIX Npoueayp (AeiicTBHII) NPH Npe10CTABICHHH
MYHHIHNIAJbLHOH YCJIYTH B 2JIEKTPOHHOH (hopme

3.3. Ilpu mpenocTaBiieHUH MYHHULMIAIBHOM YCIYyrH B JJIEKTPOHHOH ¢dopme
3asBUTENIO 00ecreyuBaoTCs:

- noJiy4eHre MHGOPMALMK O TIOPAAKE U CPOKax MpPeJOoCTaBICHUS MYHULIUIIAIbHON
yCIIyTH;

- hopmHupoBaHHUe 3asABICHUS;

- [puUeM M perucrpauus YIMOJHOMOYEHHBIM OpPraHOM 3asBJIEHHS M HHBIX
JIOKYMEHTOB,HEOOXOAMMBIX IS ITPeI0CTaBICHUS] MyHHULUIIATbHON YCIIyTH;

- IOJIy4YeHHe pe3yJibTaTa NNpeAoCTaBIeH!s] MyHULIMITAJBHOMN YCIIYTH;

- IOJTy4eHHe CBeJICHUH O X0/1e paCCMOTPEHUs 3asiBIICHHUS,

- OCYLIECTBJICHHE OLIEHKH KauyecTBa Mpe0CTaBIeHUs] MyHHLIUITAJIIbHON YCIIYIH,;

- nocynebHoe (BHecyneOHoe) ob)kaloBaHHMe pelleHWH U AeicTBuil (Oe3nedcTBHs)
VronHoMoueHHOro opraHa Jubo geiictBus  (Oe3neicTBHe) JOKHOCTHBIX — JIMIL
VIOJHOMOYEHHOr0 OpraHa, MpeJOCTaB/ISIONEro MyHHIMNAIbHYIO YCIayry, Jaubo
MYHHULUIAIBHOTO CIIyXKallero.

IMopsiiok ocyuiecTB/IEHUSI AIMHHHCTPATHBHBIX Npoueayp (AedcTBHi)B
3JIEKTPOHHOMH popme

3.4. VcuepnblBalOUIUi MOPSAJOK OCYIIECTBICHHS aIMMHMCTPATHBHBIX MPOLELYP
(ileficTBHIA) B 3JIEKTPOHHOM (hopme

34.1. @opmupoBaHHUE 3as1BICHHUS.

@®opmupoBaHHe  3asABJIEHUS  OCYUIECTBIAETCS  TOCPEACTBOM  3AMOJHEHHs
anekTpoHHO#M (opmbl 3asBnenus Ha ETI'Y 6e3 HeoOX0aMMOCTH JONOIHUTENBHON TTOAa4YH
3asiBJICHUS B KakoH-1M00 uHOM dopme.

dopmartHo-I0orHYecKas npoBepka C(OPMUPOBAHHOIO 3asBJIEHUS] OCYLIECTBIISETCS
1ocJie 3aroJIHEHUs 3asiBUTENIEM Ka)KJI0ro U3 IMoJied 31eKTpOHHON (opmbl 3asBieHus. [Ipu
BBISIBJIEHMH HEKOPPEKTHO 3arlOJIHEHHOTO I10JIs JJIEKTPOHHOM (OPMBI 3asiBJICHHS 3asBUTEIIb
YBEJIOMIISIETCS O XapaKTepe BbISIBIEHHOMN OIIMOKH U MOPSJIKE €€ yCTPaHEHHs M0CPeACTBOM
MHPOPMAIIMOHHOTO COOOIIEHUSI HEMOCPEICTBEHHO B 2JIEKTPOHHO# (hopme 3asBICHHUS.
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ITpu hpopmupoBaHuH 3asiBIEHUS 3asBUTENIO 0OeCTieunBaeTCs:

a) BO3MOXXHOCTb KONMUPOBAaHUS M COXPAHEHUs 3asBJIEHUS M HMHBIX JIOKYMEHTOB,
yKka3aHHbIX B myHKTe 2.11 AJIMMHUCTPAaTHBHOIO perjaMeHTa, HeOOXOAMMBIX JUIs
Mpe0CTaBICHHS] MyHULIMIIATBLHON YCIyTH;

6) BO3MOXKHOCTH MeyaTh Ha OyMa)KHOM HOCHUTEJIe KOIHH 3JIEKTPOHHOH (GopMbl
3asiBJIICHUS;

B) COXpaHEHHe paHee BBEICHHbIX B JJIEKTPOHHYIO (OpMYy 3asiBIeHHs 3HAYCHHUH
B JIIOO0H MOMEHT 110 KEJIaHUIO MOJIb30BaTelIsl, B TOM YUCIIe MPH BO3ZHUKHOBEHUH OLLIMOOK
BBOJIa M BO3BpaTe JUIsi MIOBTOPHOIO BBOJIA 3HAYEHHI B 2JIEKTPOHHYIO (hopMy 3asiBICHUS;

I) 3al0JHEHHUE MOJeH 2AeKTPOHHONU (POpMbI 3asiBICHHUS /10 Havajla BBOJA CBEJICHUM
3asBUTEJIEM C HCIONb30BaHUEM cBeleHM, pa3MelieHHbix B ECHA, u cBenenui,
onybnukoBanubix Ha EINM'Y, B yacTu, kacatoueiics cBenenuii, orcyrerByiomux B ECUA;

J1) BO3MOXHOCTb BEpHYTbCS Ha J1I00O0H M3 3TANOB 3aM0JIHEHHSs JEKTPOHHON (POPMBI
3asBlIeHUs 06e3 noTepu paHee BBEAEHHOW HH(GOpPMaLIUH;

€) BO3MOXXHOCTH goctyna 3asButens Ha EII'Y k paHee nogaHHbIM UM 3asiBICHUSIM
B TeYEHHE HE MeEHee OJHOro roja, a TakkKe YaCTUYHO CHOPMHPOBAHHBIX 3asBICHHUH -
B Te€YEHHE HEe MeHee 3 MecsLeB.

CcoopmupoBaHHOe M MOANMCAHHOE 3asiBJIeHUWE M HHbIE JOKYMEHTbI, He0OX0MMble
JUISL TIPE/IOCTABIICHUs] MyHULUMIIAIBLHOM YCIyT'H, HANIPABJISIIOTCAB Y TOJITHOMOYEHHbINH OpraH
nocpeacrsom EINNY.

3.4.2. YnonHoMO4YeHHBIH OpraH obecreynBaeT B CPOKH, yKa3aHHbIe B MyHKTax 2.21
1 2.22 AJIMUHUCTPATUBHOIO perilaMeHTa:

a) npveM JOKYMEHTOB, HEOOXOAMMBIX JUISi MPEeNOCTABICHUS MYHULUIAIbHON
YyCIyrd, W HarpaBjJeHHe 3asBUTENII0 3JEKTPOHHOIO COOOLIEHUS O MOCTYIJICHUH
3asiBIICHUS,;

©) peructpauuio 3asBICHHS M HampaBlieHHe 3asBUTENIO YBEAOMJICHHS O
perucTpauuu 3asBieHus J1u60 00 OTKaze B NMpuUeMe JOKyMEHTOB, HEOOXOAMUMBIX sl
[peIoCTaBIeHUs] MyHULIMIIAJIBHON YCIYTH.

3.4.3. DneKTpoHHOE 3asiBIIEHHE CTAHOBHUTCH JOCTYIMHBIM IS JOJDKHOCTHOIO JIMIA
YTOIHOMOYEHHOr0 OpraHa, OTBETCTBEHHOIO 3a IIPHEM M PEerucTpallMIo 3asiBlIeHHs (1aee

- OTBETCTBEHHOE€ JO/DKHOCTHOE JIMI0), B TrOCYAapCTBEHHOW HH(OpMALMOHHON
CHUCTEME, UCTIONB3YEeMOH Y TIOITHOMOYEHHBIM OpraHom JUISt npeA0CTaBIeHUs
MyHHUMNanbHOH yenyru (nanee — 'HC).

OTBeTcTBEHHOE JI0HKHOCTHOE JIULIO:

- MpOBEpsieT HaJIW4YMe OIJIEKTPOHHBIX 3asBieHuH, noctynuBmux c¢ EINY, ¢
MepuoIoM He pexe 2 (AByX) pa3 B JIeHb;

- paccMaTpuBaeT MOCTYIUBILIKE 3asBJICHUS W MPHIOKEHHbIE 00pa3libl JOKYMEHTOB
(m1OoKyMeHTBI);

- TPOM3BOJAUT JEHCTBUS B COOTBETCTBHM € NMyHKTOM 3.1 AJIMHHHCTPaTHBHOIO
perjiaMeHTa.

3.4.4. 3asBuTeNIO B Ka4eCTBE pe3yJibTaTa MpeoCTaBIeH|s MyHULIMNAIBHON YCIIyTH
obecne4ynBaeTcsi BO3MOXKHOCTb MOJYYEHHUS JOKYMEHTA:

- B (opMe 3JIEKTPOHHOIrO IOKyMeHTa, moanucanHoro YKDII ynoaHomMoueHHOro

JIOJDKHOCTHOTO JIMIAa YIIOJIHOMOYEHHOI0 OpraHa, HanpaBlIEHHOIO 3asBUTENIO B JIMYHBIH
kabuner Ha EIITY.
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3.4.5. ITonyuenue MHPOPMALIMH O XO/Ie PACCMOTPEHUS 3asiBJICHHS U O pe3yJibTaTe
[PeI0OCTaBIEHUS] MyHHULIMIIAJILHONW YCIIyTy NTPOU3BOAMTCS B JIM4HOM KaOuHete Ha EINY,
MpH YCJIIOBUM aBTOpHU3allMH. 3asiBUTENIb HUMEET BO3MOXHOCTh IPOCMATPUBATH CTaTyC
3JIEKTPOHHOTO 3asBJIEHUs, @ TaKkKe MHPOpPMaALHUIO O JaJbHEHIIMX AEHCTBUAX B JIMYHOM
kabuHeTe 1Mo cOOCTBEHHON HHUIIMATHBE, B JIH000€ BpeMsi.

[Tpu npenocraBieHUH MyHULMIAIBHON YCIYTH B 3JIEKTPOHHOH (hopMe 3asBUTEIIO
HaIpaBIIsSeTCs:

a) yBeJOMJICHHE O IpHeMe M PperucTpallMy 3asBICHHS M HMHBIX JIOKyMEHTOB,
HEOOXOMMBIX Ul NpeJoCTaBICHUs MYyHHMLMINAJIbHOM YCIIyTH, coepiKallee CBEJACHHS O
¢dakTte mnpueMa 3asBIEHHS M JIOKYMEHTOB, HEOOXOJAMMBIX I TMPeJOCTaBIICHHS
MYHMLMIIAIBHON YCIYrd, M Hayajle MpoUeaypbl NpPeJOCTaBICHUS MYHHLMIAIbHOMI
yCIyrd, a TakKe CBeJeHMss O JaTe W BpPEeMEHH OKOHYAHHUS MpeoCTaBICHUs
MYHHLMIAIBHOW yCJIIyrH JuO0 MOTHBHUPOBAaHHBIM OTKa3 B IpHeMe JOKYMEHTOB,
HEOOXOMMBIX UTS IPEeIOCTABICHUSI MYHHULMIIAILHON yCIyTH;

0) yBenomiieHHEe O pe3yjbTaTaX PacCMOTPEHHUs JOKYMEHTOB, HEOOXOIMMBIX s
MpeJIOCTaBIeHUsT MYHHMIMIAJIBHONW  YCIIYI'M, cOJlepiKalllee CBeJeHHUS O TPUHATHH
MOJIOKUTENILHOTO pellieHus O NPeA0CTaBICHUH MYHULIMIIAIBHON YCIYIH U BO3MOXKHOCTH
MOJIYYUTh Pe3yJibTaT INpeAOCTaBIeHHS MYHHULHUIIAIbHOH yCIyrd JUOO MOTHBHUPOBAHHBIH
OTKa3B MPeI0CTABICHUH MYHHULIMIIAIbHON YCIIyTH.

3.5. OueHka KayecTBa Mpel0CTaBICHUs MyHHUIIMIIAIIbHON YCIYTH.

OueHka KaudecTBa MpeJOCTaBICHUS MYHULMIMAIBHOW YCIYTH OCYIIECTBIAETCS B
coorBercTBUM ¢ [lpaBunamu oueHKH rpaxaaHaMu 3(P(EKTUBHOCTH IeSATEeIbHOCTH
pPYKOBOAMTENIeH TeppUTOPUAIbHBIX OpraHoB (eaepaabHBIX OpPraHOB HCIOJIHUTEIbHOM
BIACTH (MX CTPYKTYPHBIX TMOJIpa3/elieHui) ¢ y4yeTOM KauyecTBa NpPeJOCTaBICHUS HMH
MYHHLMIAIBHBIX YCIYr, @ Tak)e IMPUMEHEHHs pe3yJIbTaTOB YKa3aHHOH OLIEHKH Kak
OCHOBAaHHMSl JUIS TNPHUHATHS PpELIeHWH O JIOCPOYHOM [pEeKpallleHHH HCIOIHEHHS
COOTBETCTBYIOLIMMH  PYKOBOJMTEJISIMH  CBOMX  JIOJDKHOCTHBIX  0Osi3aHHOCTEH,
yTBepXKJeHHbIMH roctaHoBieHreM [lpaButenbcTBa Poccuiickoit ®enepaumu ot 12
nexabps 2012 roga Ne 1284 «O6 ouenke rpaxaaHamMu 3(QQeKTUBHOCTH JeATEIbHOCTH
PYKOBOJIMTEJIEH TEPPUTOPHANIbHBIX OpPraHoB (ejepaibHbIX OPraHOB HCIOJIHUTENIbHON
BIACTH  (MX  CTPYKTYPHBIX  [OJpa3JelieHuil) W  TeppUTOPHAIILHBIX  OPraHoB
roCy/IapCcTBEHHBIX BHEOIOKETHBIX (POHIOB (MX PErHOHANBHBIX OTICJIIEHHH) C y4eTOM
KayecTBa npeoCTaBIeHHs rocyapCTBEHHbIX YCIIyT, PYKOBOIMTENEH
MHOTO(QYHKIIMOHAJIBHBIX LIEHTPOB MPEJI0CTaBICHHS FOCYJaPCTBEHHBIX U MYHHUIMITAIbHBIX
yCAYyr € YYeTOM KayecTBa OpraHM3allMid NpeJOCTaBICHHS TOCyAapCTBEHHBIX M
MYHHIMIAIBHBIX YCIYT, a TakkKe O NMPUMEHEHHMU pe3yJIbTaTOB YKa3aHHOW OLIEHKH Kak
OCHOBAaHHSl JUIS TPHUHATHS pELIEHHH O JIOCPOYHOM TMpEKpAllleHUH HCIIOIHEHHS
COOTBETCTBYIOLIMMH PYKOBOJIUTENSAMU CBOUX JODKHOCTHBIX 00S3aHHOCTEH».

3.6. 3asBuTeso obecrieunBaeTCs BO3MOXKHOCTh HalpaBJIeHHs Kajlo0bl Ha pelleHus,
neWctBusi wnM  OesneiicTBue  YIIOJIHOMOYEHHOrO OpraHa, JOJDKHOCTHOIO  JiMla
VoiIHOMOYEHHOr0 opraHa JIMO0 MYHMIMIIAIBHOIO CIIY)Kalllero B COOTBETCTBHU CO
crateeit 11.2 ®enepanbroro 3akona ot 27 utons 2010 r. Ne 210-®3 «O6 opranuzanuu
MpeoCTaBIeHHs rOCYapCTBEHHBIX W MYHHULMIAIBHBIX ycinyr» (nanee — denepaibHbli
3akoH 210-®3) u B mnopsijike, YCTAaHOBJIEHHOM noctaHoBieHueM [lpaBurenbcTBa
Poccuiickoit ®enepaumu ot 20 HosOps 2012 roma Ne 1198 «O denepanbHoi
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rocyapcTBeHHONH MHPOPMALIMOHHON cUcTeMe, obecrneunBarollel rnpouecc aocy1e6Horo,
(BHecyieOHOro) obxanoBaHusl pelieHuit U aeicTBuit (0e3aeicTBHS), COBEpLIEHHBIX MPH
NpeIoCTaBICHUHU rOCYAAPCTBEHHBIX U MyHHLIMIIAIBHBIX YCIIYT.

[lepeyenb BADHAHTOB Npe10CTABACHHS MYHHIHIIAIbLHOMH
YCJAYIH

3.7. llpenocraBieHue MYHMLMNAJIBHOW YCIyrd BKJIIO4YaeT B cebs cieayroliue
BapHaHTBHI:

1) mnocraHoBka Ha y4eT rpakJaHMHa B LEsAX OecIUIaTHOroO IpeloCTaBIeHUs
3eMeJIbHOTO y4acTKa;

2) oTKa3 B NpeloCTaBJIeHHH YCIYTH.

Ilpopuauposanue 3asiBuTENS

3.8. Bapuant npenocraBieHHss MYHULMINAIbHOW YCIyrH oOIpejenseTcs Ha
OCHOBAHHMH OTBETOB HA BOMPOCHI aHKeTHpoBaHHUs 3asBuTess nocpeacrsom EINTY.

[lepeyens mnpu3HakoB 3asBuTeNeld (NMpUHAIEKAUIMX MM OOBEKTOB), a TakKKe
KOMOMHALIMK 3HAaYEHUH NPU3HAKOB, Kax/lasi U3 KOTOPBIX COOTBETCTBYET OHOMY BapUaHTY
NpeJIoCTaBJIeHUsl MYHHMIMINANbHON yciyru npuBeaeHbl B I[lpunoxenun Ne 1 k
AZIMHHUCTPAaTHBHOMY perjaMeHTy.

ﬂOpﬂllOK HCIIPAaBJICHHS JONYLIIEHHBIX ONEYAaTOK H omuboK B
BbIIAHHBIX B pe3yJjibTaTe NpeaocTaBJICHUus MyHHl.lHllaJleOﬁ YCiayru
AOKYMEHTaX

3.9. B cnyuae BbISBJIEHMS ONEYaTOK M OMMOOK 3asiBUTENb BIpaBe 0OpaTUTHCS B
YNoIHOMOYEHHbIH OpraH ¢ 3asBiieHHeM 00 MCIpaBIeHUH JONYLIEHHBIX ONeYaToK U (MJIK)
omMOOK B BBIJJAHHBIX B pe3ysibTaTe MpPeJOCTaBIeHUs MYHHUUHMIAIBHON YCIyru
JloKymMeHTaX B cooTBeTcTBUU C [lpunoxenuem Ne 7 AAMUHUCTPATHBHOIO perjiaMeHTa
(nanee — 3asBnenue no Qopme [lpunoxenuss Ne 7) U NpUIOKEHHEM JIOKYMEHTOB,
yKa3aHHbIX B MyHKTe 2.11 AIMUHHCTpaTHBHOrOperiaMeHTa.

3.10. UcnpaBnenue OOMYIIEHHBIX ONMEYaTOK M OMIMOOK B BBbIJIAHHBIX B pe3yJibTaTe
NpeOCTaBICHUS MYHHULMINAIbHOW YCIYrH JOKYMEHTaxX OCYIIECTBIISIETCS B CIIEIYIOIIEeM
nopsiake:

1) 3asBurens npu oGHapyKeHHH ONEYaTOK M OLIKMOOK B JOKYMEHTaX, BbIJIaHHBIX B
pesyjbTare TNpeJOCTaBI€HHMs MYHULMINAABLHOM  yciayru, oOpauiaercss JIMYHO B
Y1nosHOMOYEHHBIN opraH ¢ 3asBieHueM 1o Gpopme [punoxenus Ne 7;

2) YnoaHOMOYeHHbIH opraH MpH  MOJyYeHHHM  3asBjieHus 10  (dopme
[lpunoxenuss Ne 7, paccmarpuBaeT HEOOXOAMMOCTh BHECEHHMS COOTBETCTBYIOIIMX
U3MEHEHHUH B JIOKYMEHTBI, SBJISIOLIMECS Pe3y/bTaTOM IPEeAOCTaBIeHUS MYHHUIIMITATbHON
YCIIyTH;

3) VYnonHomoueHHbIH opraH obecrieuyMBaeT YCTpaHEHHE OIEeYaToOK M OLIMOOK
B JIOKyMEHTaX, SABJISIOLIMXCS pe3yJIbTaToOM MPe0CTaBICHUS MyHULIMIIAIBLHOM YCIyTrH.

Cpok ycTpaHeHHs onedaTok M OomMOOK He JOJDKeH mpeBbiwarh 3 (Tpex) pabounx
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JIHe# ¢ 1aThl perucrpanuu 3assienus no ¢popme [punoxenus Ne 7.

IV. @®opMBbI KOHTPOJIS 32 HCNIOJIHEHHEM aIMHHHCTPATHBHOIO perjaMeHTa
Ilopsaok ocyumiecTB/IeHHS TEKyLIero KOHTPOJIst 3a co0J110/IeHHeM H HCTOJTHEHHEeM
OTBETCTBEHHBIMH J10JI’KHOCTHBIMH JIHIIAMH IOJIOKEHHH perjlaMeHTa H HHbIX
HOPMATHBHBIX MPABOBbLIX AKTOB, YCTAHABJIHBAIOIIHX TPeOOBAHHUS K
NpeaoCTABJEHHI0O MyYHHIHIIAJIbHOH YCJIYIH, 2 TAK/Ke NPHHATHEM HMH pelleHHiH

4.1. Texyumii KOHTpOJIb 3a COOJIIOJIGHHEM U MUCIOJIHEHUEM AJIMHUHUCTPATUBHOI'O
periiaMeHTa, MHBIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAaHABIWBAIOIIMX TpeOOBaHHUS K
MPeJOCTaBICHUI0 MYHHULHUIIAJBHON YCIIYrd, OCYILECTBISETCS Ha IIOCTOSIHHOW OCHOBE
JOJDKHOCTHBIMU  JIMIIAMH  YTIOJIHOMOYEHHOIO OpraHa, yIHOJHOMOYEHHBIMH  Ha
OCYLIECTBJIEHHE KOHTPOJIS 3a Mpe0CTaBIeHHeM MYHULIMIIAJIbHON YCIyTH.

JU1s TeKylero KOHTPOJIS UCIOJIB3YIOTCSl CBEJICHHUS CITY)KeOHOH KOppeCrnoHIACHIIHH,
yCTHassk W TNHUCbMeHHass MHpoOpMauus CHEUUATMCTOB M JIOJDKHOCTHBIX  JIMIL
YOJIHOMOYEHHOT O OpraHa.

Texyuuit KOHTPOJIb OCYIIECTBIISIETCS ITyTEM MPOBEACHHUS ITPOBEPOK:

- pewieHUd o mpejaocraBieHuH (00 OTKasze B MPEAOCTaBICHHH) MYHHIMIIAIbHOM
YCIIYTH;

- BBISIBJICHUS M YCTPaHEHHUs HapyLlIEHHH MpaB rpak/iaH;

- paccMOTpeHHUsl, NPUHATHS PpeLIeHUH M MOArOTOBKM OTBETOB Ha oOpalleHus
rpakaaH,cojepialiye ) aao0bl Ha peleHus, JedcTBus (0e3aeiicTBre) TOKHOCTHBIX JIMIL.

IMopsi/10K H NEPHOAHYHOCTDH OCYIIECTBJICHHS MJIAHOBbIX H BHENJIAHOBbIX
NPOBEPOK MOJIHOTHI H Ka4ecTBa Npe10CTaB/JIeHHs] MyHHIHNIAJIBHOH YCJIYIH, B
TOM 4YHCJIe NOPSiA0K H (POPMBbI KOHTPOJIsI 32 MOJIHOTOH H Ka4eCTBOM
Npe10CTABJICHHS MYHHIHIIAJIBHOMH YCJIyrH

4.2. KoHTposib 3a TMOJHOTOH W Ka4yecTBOM IPeJOCTABIEHUS MYHMLMIMAIbHOM
YCIIYTH BKJIIO4aeT B ce0st npoBejieHHe MJIaHOBBIX M BHEIJIAHOBBIX IMPOBEPOK.

4.3. IlnaHoBble TPOBEPKH OCYIIECTBIISIOTCH Ha OCHOBAHMM TOIOBBIX IUIAHOB
paboThbl YIOJIHOMOYEHHOIO0 OpraHa, YTBEp)K/laeMbIX PYKOBOJUTENEeM YIIOJIHOMOUYEHHOIO
opraxa. [Ipu miaHoBo# npoBepKe MOJHOTHI U Ka4ecTBa MPe0CTaBICHUS MyHHUIIMIAILHOMI
YCIYyTH KOHTPOJIIO MOIeKaT:

- col0uo/ieHHe CpPOKOB MpeJOoCTaBIeHUsT MYHHULMMAIBHONW YCIyru; coOiojeHue
MOJIOKEeHUH AJIMUHUCTPATHBHOTO pPerjiaMeHTa;

- MpaBWIBHOCTH W OOOCHOBAaHHOCTb NPHHATOrO pelieHuss o0 oTkase B
peloCTaBIeHUH MyHHLIMIIATBHON YCITYTH.

OcHoBaHHMeM JUIs TPOBE/ICHUS BHEIJIAHOBBIX MPOBEPOK SIBJISIFOTCS:

- TIOJIy4eHHe OT I'OCy/IapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOYTIpaBJIeHUs
MH(OpMaLIMK O Mpe/noiaraeMblX WIH BbISBIEHHBIX HAPYILIEHUSIX HOPMATUBHBIX ITPABOBBIX
aktoB Poccuiickoii ®enepannu, HOPMATUBHBIX MPaBOBBIX akTOB ToMmckoi obnactu u
HOPMATUBHBIX ITPABOBBIX aKTOB AJIMUHUCTpaLlMU ToMcKOro paioHa;

- oOpaleHust rpaxiaH ¥ IOPHIMYECKHX JIMI HAa HapylLIeHUsl 3aKOHOJATe/IbCTBa, B
TOM YHMCJIe Ha KAQUYeCTBO IMPe/IOCTABICHUSI MyHUIIMITAIbHON YCITYTH.
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OTBeTCTBEHHOCTD A0JIZKHOCTHBIX JIHI] OPraHa, npeaocTaB/isiiomero
MYHHUHNAJIBHYIO YCIYTY, 32 pelueHus H JedcTBus (Oe3aelicTBHe), NPUHHMAEMble
(ocymecTB/IsieMbie) HMH B X0/1e NIPeA0CTABJIEHHSI MyHHIHNAJBLHOH YCJIYIH

4.4. Tlo pe3synbraTaM NpPOBEJEHHBIX MPOBEPOK B Cilyvae BbISBICHHS HapylIeHH
MOJIOKEeHUH AJIMUHHCTPATUBHOIO periiaMeHTa, HOPMaTHBHBIX MPABOBBIX aKTOB TOMCKO#M
00acTH M HOPMATHUBHBIX TNPAaBOBBIX AaKTOB AJIMHHHMCTpalMM TOMCKOro paiioHa
OCYILECTBIISIETCS TPUBJIEYEHUE BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBHHU C
3akoHo/aTenbcTBOM Poccuiickoit ®enepaiiuu.

IlepcoHanbHasi OTBETCTBEHHOCTh JO/DKHOCTHBIX JIMI[ 3a IPaBUIBHOCTH W
CBOEBPEMEHHOCTD IIPHHATHUS PELIeHUs O MpeaocTaBieHnu (00 OTKa3e B NMpeaoCTaBICHUH)
MYHHULMNATBHON yCIYTH 3aKperuisieTcss B UX JO/DKHOCTHBIX perjiaMeHTax B COOTBETCTBHH
¢ TpeOOBaHUSAMHU 3aKOHOAATENILCTBA.

TpeboBanusi kK nopsaky 1 popmam KOHTPOJISI 32 NPeJOCTABICEHHEM
MYHHIHNIAJIBHOH YCJIYTH, B TOM YHCJ/IE €O CTOPOHBI I'Pa/aaH, HX 00beIHHeHUI
OpraHu3anui

4.5. I'paknane, ux oObeAMHEHHS M OpPraHU3allMd HMEIOT TPaBO OCYLIECTBIISATH
KOHTPOJIb 3a MPEJOCTaBICHUEM MYHHULMIAIBHOM YCIyTH IyTeM MoJydyeHus: HHpopMaluu
0 XOJie IpEeJIOCTaBICHUs] MYHULMIIAIbHONW YCIYyTH, B TOM YHCJIE O CPOKaX 3aBeplIeHMUs
aZIMUHUCTPATUBHBIX Npoueayp (aeHCTBHIA).

['paxxnane, ux 0ObeIMHEHUS U OpraHU3aLMK TAKKe UMEIOT MPaBo:

- HampaBjIsATh 3aMe4yaHusl M IMPEUIOKEHHUS [0 YIYYIICHUIO [AOCTYNMHOCTH H
Ka4yecTBa IPeJI0CTaBICHUs MYHULIMITAJIBHON YCIIYTH;

- BHOCHTb  TPEUIOKEHHS O Mepax [0  YCTPAaHEHUIO  HapylleHUH
AJIMHHUCTPaTUBHOI'O perjlaMeHTa.

4.6. JlomkHOCTHbIE JMLA YTOJHOMOYEHHOr0 OpraHa TNpPUHHUMAIOT Mepbl K
NPEKpalleHuI0  JIOMYILIEHHBbIX HapylIEeHWH, YCTPaHSIOT TPUYUHBI M YCIIOBHS,
CMOCOOCTBYIOLIHE COBEPLICHUIO HAPYILIEHHIA.

Mudopmauus o pesynbraraXx pacCMOTpPEHMsl 3aMe4yaHHuil U TpeUIoKeHHI
rpaxiaH, uX oObeMHeHUH U OpraHu3alMi JOBOJUTCS 10 CBEJCHUS JIHII, HAIIPABUBIIMX
3TH 3aMeYaHUs U MPeI0KEeHUS.

Jocynebubiii (BHecy1e0HbIH) NOPSIAOK 00KAI0BAHMS PelIeHHH H 1eHCTBHI
(Oe3nelicTBHS) Oprana, NpeaoCTABISIONIEr0 MYHHIHIIAIBLHYIO YCJIYIY, 2 TAKKe
P P y Y10 ycayry
JAOJIZKHOCTHBIX JIHI, MYHHIHNAJbHBIX CJIYKAIHX

5.1. 3asBuTenb MMeeT MNpaBO Ha oOXanoBaHWe pelleHHs M (WiIM) JeHCTBHI
(6e3nedicTBHsA) YIOIHOMOYEHHOIO OpraHa, J10JDKHOCTHBIX JIML Y TIOIHOMOYEHHOr0 OpraHa,
MYHHMLMIANBHBIX ~ CIIy’XKAllMX TMpPU [PeJOCTaBICHMM MYHMILMIAIBHOW YCIyrH B
nocynedbHom(BHecyneOHOM) nopsijike (nanee - xanobda).
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Opranbl MeCTHOro caMOynpaBJ/IeHHsI, OPraHH3AIHH H YIIOJHOMOYEHHbIE HA
paccMoOTpeHHe KaJ100b1 JIHIA, KOTOPLIM MOKeT ObITh HaNpaBJieHa kaJ100a
3asiBHTE/Is B 0cy/1e0HOM (BHecy1eOHOM) mopsiiKe

5.2. B nocynebnom (BHecyneGHOM) mopsiike 3asiBHTENb (IPEICTABUTEINb) BIIPABE
00paTuThes ¢ kanoboi B MucbMeHHO# (hopMe Ha OyMaKHOM HOCHTEIIE WITH B 3JIEKTPOHHOM
dopme:

- B YIIOJIHOMOYEHHBIH opraH - Ha pemieHue M (uiau) neiictBusi (OesneiicTsue)
JOJDKHOCTHOIO JIMLA, PYKOBOJUTEJNSI CTPYKTYPHOTO MNojpa3jieieHust Y OJIHOMOYEHHOIO
oprasa, Ha pelleHue 1 aeicTBus (6e3aeiicTBre) Y NOJHOMOYEHHOTO OpraHa, pyKOBOIUTE s
Y0JIHOMOYEHHOTO OpraHa;

- B BBIIIECTOAIIMM opraH Ha pemeHue U (wim) naedctBus (Oe3neicTBue)
JOJKHOCTHOI'O JIMLIA, PYKOBOJMUTENSl CTPYKTYPHOTrO NojpasjeleHHs YIOJIHOMOYEHHOTrO
oprasa;

Cnoco6b1 nupopMupoBaHHus 3asiBHTE/ICH 0 NOPSIAKE MOJA4YH H PACCMOTPEHHS
#KaJ100b1, B TOM 4HC/Ie ¢ Henoyib3oBaHHeM Exnnoro nopraga rocyaapcrBeHHbIXH
MYHHUHNAJbHBIX Yeayr (pyHKumii)

5.3. Undopmauus o nopsake rnogadyd ¥ pacCMOTpPEHHs KajloObl pazMelaeTcs Ha
MH(OPMAIIMOHHBIX CTEHIaX B MeCTaX IMpe/loCTaBlIeHHsi MyHHUIMITaIbLHOM yCIIyTH, Ha caiTe
Ynonnomouennoro oprana, EINl'Y, a takke npenocrasisiercss B ycTHOW (opme 110
tenepoHy W (WIM) Ha JIMYHOM npueMe JHOO B NMUCBbMEHHOH (opMe MOYTOBBIM
OTIIpaBJICHUEM T10 aJipecy, YKa3aHHOMY 3asBUTeJIEM (MpeJCTaBUTENIEM).

Ilepeyenb HOPMATHBHBIX PABOBBIX AKTOB, PeryJIHPYIOIHX NOPSA0K
pocyaedoHoro(BHecy1e6HOro0) obzkaioBanus aAeicTBuil (0e3aeiicTBus) u (Hin)
pelIeHHi, NPHHATHIX (OCYylIeCTB/IEHHBIX) B X0/1€ NPe0CTABJIeHHSI MYHHIIHIIAIbHOH
YCJYTH

5.4. Tlopsnok nocynedHoro (BHecyneOHOro) obkanoBaHUs pelleHHH W JeHCTBHIMA
(6e3neiicTBUs) YIOJIHOMOYEHHOI'O OpraHa, NMpeloCTaBISIOUIEro MyHUIIMNAIBHYIO YCIIYTY,
a Tak)e ero JIOJDKHOCTHBIX JIUL] peryJiupyeTcs:

- ®entepanbHbIM 3aKk0HOM Ne 210-D3;

- noctaHoBineHueM [lpaBurensctBa Poccuiickoii ®enepaunn ot 20 HosiOps 2012
r. Ne 1198 «O denepanbHOii rocynapcTBeHHOW HMH(POPMALMOHHOW CHCTEME,
obecnieunBatoieii npouecc aocyaebHoro (BHecyaeOHoro) obkanoBaHHMs pelIeHUH M
neiictBui  (Oe3zielicTBUS), COBEpPIUIEHHBIX TMPU NPEJOCTABICHHMH MYHHULMIAIbHBIX
YCIIyT».
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[Ipunoxenue Ne 1

K AIMUHHCTPATHBHOMY perjiaMeHTy
10 MpeAOCTaBICHUIO MyHHIIMNIATBHON
YCIIYTH

IIpu3naku, onpeaeasiioHe BAPDHAHT NPEeJOCTABJICHHSI MyHHIHNAJIBHON YCJIYIH

HaumeHnoBanue noxkasareJist

3HavyeHHs KpHTEPHS

Ne
n/n
1 2 3
1 Ko obpamaercs 3a ycmyroit? e
P JEmASRL 2. [IpeacraBurens
Kakoe ocHOBaHUS Ul OTY4YEeHHS 1. Hanmume B ceMbe Tpex wim Oosee aereit
2 3eMEJIBHOrO y4acTKa B COOCTBEHHOCTh 2. UHble OCHOBaHHS, MPEYCMOTPEHHbIE
GecruratHo (eepaIbHBIM 3aKOHOM HIJTH 3aKOHOM CyObeKTa
Poccuiickoii @enepanun
3 daMuus, UMS U OTYECTBO 3asBUTEIIS 1. He n3mensmuce
H3MEHSUTUCH? 2. U3meHsutuCh
BribepuTe, 4TO H3MEHSAIOCH 3
% 3aa3n$eml"7 : Relina
; 3. OtuecTBO
1.B Gpake
5 Vkaxute ceMeiHOE NOJI0KEeHHE 2. B pa3Boze
3asABUTEIISA 3. Bnosa (Bosen)
4. B Opake Hukorza He coctos(a)
1. B Poccuiickoii ®enepanun
f)
0 I'ne saperucipupoas Opax? 2. 3a npexenamu Poccuiickoit Menepanun
7 Damuis, UM H OTYECTBO CyIpyra 1. He u3mensuce
(cynpyru) u3MeHsIHCh? 2. U3mensuuch
1. Damunus
8 BeiGepuTe, 4T0 H3MEHIIOCH Y cynpyra? 2. Ums
3. OTyecTBO
9 ' z1e 3aperucTpupoBaHO pacTOpPIKEHHE 1. B Poccuiickoii ®enepanun

Opaka?

2. 3a npenenamu Poccuiickoit @enepauun
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[Ipunoxxenue Ne 2

K AZIMUHUCTPaTHUBHOMY PErJIaMeHTy
110 NPeIOCTaBICHUIO MyHHLIUITAIBHOMI
yCIIyTH

Qopma PEIICHHA O MOCTAHOBKE HA y4YeT I'paKaaHHHA B LeJISIX OecnyiaTHOro
NpeaoCTaBJICHHA 3€MEJIBHOIO Y4YacCTKa

PEILIEHUE
0 IIOCTaHOBKE Ha Y4eT rpa’kJlaHuHa B LIeJIsAX OeCIIaTHOro NpeIoCTaBIeHHs 3eMeJIbHOTO
ydacTka
JlaTa BeIIauH No

(HaumeHoGanue YnoIHOMOYEHHO20 OP2ana, OCYUeCMBARIOUE20 GblOAYY Pa3peuieHus)

B cootBercTBHM ¢ 3akoHOM cyObekTa Poccuiickoit ®deneparyu ot Ne L
@enepanbHbIM 3aKOHOM OT Ne ’, IO pe3y/bTaTaM PacCMOTPEHHs 3ampoca
oT Ne NPUHATO pelieHHe o060 yuere TrpakKaaHUHA:

. B LIeJs1X OecIiaTHOro NpeaAOCTaBIICHHUS 3€EMEJIBHOT'O

y4acTKa B COOCTBEHHOCTS.

Howmep ouepenu:

JlononHuTenbHas HHGOpMAaLHS:

Csenenust 06
3JIEKTPOHHOM MOJINUCH

? YkasbiBaloTes PeKBH3HTHI 3aKOHa cyObekTa Poccuiickoii denepaiiu, onpesessioero nopsaioK NoCTaHOBKH rpaXk1aHnHa
Ha y4yeT B KaueCTBe JIMLA, HMEIOILEro MPaBo Ha Npe0CTaBleHHe 3eMeNIbHBIX YH4acTKOB B COOCTBEHHOCTD GecruiaTHo,
(enepanbHOro 3aKkoHa Wi 3akoHa cyobekta Poccuiickoit Denepaimu, KOTOPbLIMH YCTAHOBJIEHbI NPaBa OTAENIbHBIX KaTeropHii
rpax/iaH Ha MOJyYeHHe 3eMeJIbHOro y4acTka B COOCTBEHHOCTh OecrniaTHo

3 VkaswiBaetcs HHPOPMALHA O rPaKIaHHHE, MIOCTABJICHHOM Ha YYeT B Ka4yecTBe JIMLa, UMEIOILEro NpaBa Ha npelocTaBjeHHe
3eMeJIbHOr0 yyacTka B co6cTBeHHOCTH OecruiaTHo
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[Tpunoxenue Ne 3

K AJIMUHUCTPATUBHOMY perjiaMeHTy
110 MPEJI0CTaBICHUIO MyHULIUITAJIbHOM
yCIIyru

®opma peuieHHsi 00 0TKa3e B NPeJOCTABJICHHH YCJIYTH

(naumenoeanue YVROJIHOMOYEHHOCO OP2AHA MeCMHO20 camoynpaemenux)

Komy:
KoHTakTHBIE JaHHBIE:
PEILIEHUE
00 oTka3e B NPeJI0CTaBICHUU YCIYTH
No oT

[To pe3ynbTaTam paccMOTpPeHUs 3asiBlIeHUs 0 npeocTaBienuu ycayru «lloctanoBka
rpaklaH Ha y4eT B Ka4yecTBe JIML, MMEIOIIUX MpaBO Ha NPENOCTABICHHE 3eMEJIbHbIX

y4acCTKOB B COOCTBEHHOCTb OecriaTHO» OT Ne H
NPUWIOKEHHBIX K HEMYy JIOKyMEHTOB, Ha OCHOBaHHHU OpraHoM,
YIIOJHOMOYEHHBIM Ha TpeJOCTaBJIeHUe YCIyrH, NPUHATO peleHue o0 oTkasze B
Npe0CTaBICHUH YCIIYTH, 110 CIIeyIOLUM OCHOBAHHUSM:

Ne HanmeHnoBanne OCHOBaHHUs Ui 0TKa3a B | Pa3bsicHeHHe NpUYMH OTKa3a B IPeI0CTaBICHHH
IyHKTa COOTBETCTBHH C €/IMHBIM CTaH/IaPTOM YCIIyTH
a/IMHHHC
TPaTHBHO
ro
periamex
Ta
2.19.1 HecooTtBeTrcTBue 3asBurelis Vka3pIBalOTCs OCHOBAHMS TAKOT0 BBIBOJIA

YCTAHOBJICHHOMY KpYTY JIHIL,
HMEIOIIUX TPaBO Ha IMOJyYeHHE YCIIyTH

2:192 JlokyMeHTBI (CBeIeHHS), VYKa3bIBalOTCS OCHOBAHMS TAKOI0 BBIBOJA
NpeCTaBICHHbIC 3asiBUTEIEM,
IIPOTHBOpEYAT JOKYMEHTAM
(cBesieHHAM), MTOJTYYEHHBIM B paMKax
MEXKBEJIOMCTBEHHOTO B3aUMOJICHCTBHS
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2.193 OtcyTcTBHe y 3asBUTENS H YWICHOB Vka3bIBalOTCsi OCHOBAHHUSA TAaKOTO BBIBOJA
CeMbH MECTa KHUTEILCTBA Ha
TeppuTOpHu cyobekTa Poccuiickoit
Denepanun

2.194 Panee ObU10 IPUHSATO pelIeHUe O VYKa3bIBalOTCS OCHOBAHHS TAKOI0 BBIBOJIA
OecruiaTHOM MPEIOCTABICHUH B
COOCTBEHHOCTD 3€MEIbHOTO yyacTKa

2.19.5 Nuble ocHOBaHuUs JUIS OTKa3a, Vka3bIBaloTCss OCHOBAHMS TAKOT'O BbIBOJIA
NPelyCMOTPEHHBIE B COOTBETCTBHH C
3akoHOM cyObekTa Poccuiickoi
Deepanum.

JlononuurenbHo HHGOPMUPYEM:

Bl BripaBe mMOBTOPHO O0OpaTUTHCS C 3asBIEHUEM O MPEAOCTABIECHHH YCIYTH TOCe
yCTPaHEHUs YKa3aHHBIX HapyIIEHH.

JlanHbif 0TKa3 MOXKeT ObITH 00aIoBaH B 10CY1eOHOM MOPSIIKE ITyTeM HaNpaBJIeHUs
’)Kajio0bl B OpraH, ynoJHOMOYEHHBIH Ha npeaocTaBieHue yciyru «lloctaHoBka rpax/iaH
Ha y4YeT B Ka4yecTBE JIML], UMEIOLIUX MpPaBO Ha MPEAOCTaBlIE€HUE 3eMeNIbHBIX Y4aCTKOB B
coOCTBEHHOCTD OecIuiaTHOY, a TaKkKe B Cy/1e0HOM MOpSIJIKE.

CsegeHus o cepTugukare
3NEeKTPOHHOW noAnucu
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[Tpunoxxenue Ne 4 Kk AIMUHUCTPATUBHOMY
perjiaMeHTy I10 NPe0CTaBICHUIO

MYHHULMITATHON YCITYyTH
CDopma 3asiBJICHHS O IPEeAOCTABJICHHH YCJIYIH
Komy
(HaHMeHOBaHHe YINOJIHOMOYEHHOTO opraHa)
oT

(amunns, uMs, NPH HAJTMYHH - OTYECTBO)

(IOKYMEHT, yA0CTOBEPSIOLLHH
JIMYHOCTD)

3aperucTpupoBaHHoro (oif) 1o aapecy:

(KOHTaKTHbIH TesieoH)
3ASBJIEHUE

IIpomry B cooTBeTCTBHM cO cTaTheii 14 3akona Tomckoit o6nactu ot 09.07.2015 Ne
100-O3 «O 3emenpHBIX OTHOLIEHUsAX B Tomckoif obsiacTw» MOCTaBUTH MEHS Ha Yy4YeT Ha
NojiydeHrue B COOCTBEHHOCTh O€CIUIaTHO 3€MENIBHOr0 y4acTka Juls MHIAMBHIYAJIBHOIO
KWIHIIHOTO CTPOUTEILCTBA

(MeCTOHAaXOXK/IEHHE 3eMEJIbHOIO y4acTKa)

BO BHEOYCPECIHOM WJIH IIEPBOOYECPEIHOM MOPAIKE /B NOPAAKE OUYCPEAHOCTH
(Hy’>HO€ MOA4YEPKHYTb).

OcHoBaHue JUIS TOCTAHOBKYU Ha YUET JUIA IOJYYCHHUA 3EMEJIBHOI'O yJacTKa

HacrosiuMm 3asBI€HHEM TNOATBEPXKIAI0, YTO s HA y4yere Juls IOJYyYEHUS 3eMEIBHOTO
y4acTKa JUii  HMHAMBHAYAJIbHOTO JKWIMIIHOTO CTPOMTENBCTBA HE  HAXOXKYCh, IO
BBILIEYKa3aHHOMY OCHOBAHMIO 3€MEJIBHBIM Y4YacTOK JUli MHIMBHUAYAIBHOTO JKHJIMIIHOIO
CTPOMTENILCTBA HE MOTyJa(a).

[Tpunoxenue:

(nepeumncssoTes JIOKYMEHTbI, MPHaraeMble K 3asaBJICHHIO)
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“ ”» 20 r.

(nara moaavu 3asBACHHUSA) (noanucs) (paciupoBKa MOAMHCH)

B coorsercrun ¢ ®enepanpubiM 3akoHoM oT 27.07.2006 Ne 152-03 «O nepcoHANBHBIX JaHHBIX)
MOATBEPK/IAI0 CBOE corjlackHe Ha 00paboTKy MOMX MEPCOHAIBHBIX AaHHBIX.

(TIOAINCE)




K HEMY JOKYMEHTOB IIPHHATO PEHICHUE 00 oTkaze B IpueMe NOKYMEHTOB, HEeO0OX0IUMBIX
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[Tpunoxenue Ne 5

K AZIMMHHCTPaTUBHOMY PErlaMeHTy
T10 TPEJIOCTABICHHIO MyHULIUITAJIBHOM
YCIyTH

®opma pemieHus 06 0TKa3e B IpHeMe 10KYMEHTOB

(Hawueuoeauue YHROAHOMOYEHHO20 OpeanHa Mecmnuoeo cwuoynpauenux)

Komy:

PEIIEHUE
O6 oTkaze B mpueMe J0KYMEHTOB, HEOOXOAUMBIX /IS MIPEIOCTABJICHHS yCIIyTH

No oT

ITo pe3ynbTaTaM pacCMOTpPeHHs 3asBJICHHUs O MpejocTaBieHuy yciayrn «IloctanoBka
rpaXiaH Ha y4eT B KauyecTBe JIML, UMEIOIIUX IpaBO Ha IpPEJOCTaBICHHE 3eMEeNIbHBIX
Y4acTKOB B COOCTBEHHOCTB OecIiiaTHO» OT

No U IPUIIOKEHHBIX

JJIA NIPEOCTaBJICHUA YCIYTH 110 CIICAYIOUIUM OCHOBAHUAM!

Ne HaumeHoBaHue OCHOBaHMs Ul OTKa3a B | Pa3psicHEHME NPHYMH OTKa3a B IIPEOCTABICHAH

IMYHKTa |COOTBETCTBUH C €JMHBIM CTaH1apTOM YCIIYTH

aJIMHHHUC

TPaTHBHO

ro

periameH

Ta

2.15.1 [IpencraBienne HENMOMHOTO KOMIUIEKTAa |YKa3blBaeTCs  MCUEPNBIBAIOIIMH  NEpeYeHb
JIOKYMEHTOB JIOKYMEHTOB, HETIPEJICTABJICHHBIX 3asBUTEIIEM

2:05.2 IIpencraBieHHble JOKYMEHTBI YTPAaTHIM | YKa3bIBaeTCs  MCYUEPNBIBAIOIIMH  IEPEYCHb
CHJIy Ha MOMEHT OOpalleHus 3a yCIyroi |J0KYMEHTOB, yTPATHBIIUX CHITY

2:15:3 [IpescraBiieHHBIE JIOKYMEHTBI COAEp)KAT|YKa3bIBae€TCs  MCUEPIBIBAIONIMH  IEpeYeHb
NOAYMCTKH M MCHpABJICHHs TEKCTa, HE|JIOKYMEHTOB, COACpKAIMX IOMAYHCTKH H
3aBepeHHbIC B MOPSAIKE, YCTAHOBJICHHOM | HCIIPABJICHUS
3aKOHO/IaTEILCTBOM Poccuiickoi
Denepauun
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2.154

[IpescraBnennbie B 2JeKTPOHHON (opme
JIOKYMEHTBI ~ COJIEp)KaT TOBPEXKICHHUS,
HaJIMYWEe KOTOPBIX HE TI03BOJSIET B
MOJIHOM obBeme UCIOJIL30BaTh
uHpopMaIHIO u CBEJICHHS,
coJepkammecs B JIOKYMEHTax Juis
NPeIOCTaBICHUS YCIIYTH

VkaspiBaeTcsi ~ MCUEPIbIBAIONIHL
JIOKYMEHTOB, COJICpIKALIHX TIOBPEXKICHUS

nepeveHb

2.15.5

HecobGmonenue ycraHOBIEHHBIX CTaThel
11 ®epepanbHOro 3akoHa or 6 ampens
2011 roma Ne 63-®3 «O6 371eKTPOHHOM
TIOIITUCH» yCIIOBUH [IPU3HAHUSA
JIeHCTBUTEILHOCTH, YCHIICHHOM
KBaTM(HUIIMPOBAHHOM 3JIEKTPOHHOMN
TIOJITHCH

VYka3bIBalOTCA OCHOBAHMS TAKOTO BHIBOJA

2.15.6

Ilomawa 3ampoca o0 mpefoOCTaBICHHH
YCIIYTH ¥ IOKYMEHTOB, HEOOXOIUMBIX JUIS
NPeIOCTaBJICHUs] YCIIYTH, B 3JIEKTPOHHOM
¢dopMe ¢ HapylmIeHHEM YCTaAHOBJIEHHBIX
TpeGoBaHmii

VYKka3bIBalOTCS OCHOBAHHUS TAKOTO BHIBOJIA

2.15.7

Henonnoe 3amonHenue moneit B ¢opme
3asBJICHHS, B TOM YHCJIE B HHTEPAKTHBHOM
dopwme 3assnenus Ha EI1TY

VYKa3bpIBalOTCsl OCHOBAHMUS TAKOT'O BBHIBOJIA

2.15.8

3asBjIeHHE NO/IaHO JIMIIOM, HE UMCIOIUM
MIOJTHOMOYH NpeACTaBIIATE HMHTEPECHI
3asBUTCIIA

VYKa3bIBaIOTCS OCHOBAHHUS TAKOTO BBIBOJIA

JlononuutensHo HHGOpMUPYEM:
Bel BripaBe MOBTOPHO OOpaTHTHCS C 3asBICHUEM O MPEIOCTABIEHUH YCIYTH IOCHe

YCTpaHEeHHUsl YKa3aHHBIX HapyIIeHHH.
Jauuplii oTKa3 MoxkeT ObITh 00XKaJloBaH B JOCY/IeOHOM MOpsZKE IyTeM HalpaBiieHHs

’KaJI00bl B OpraH, yroJIHOMOYEHHBIH Ha MPeI0CTaBlIeHHE YCIYTH B

TaKXe B CyZieOHOM nopsike.

,a

CeepneHus o
cepTucukarte
3NEKTPOHHOMU

noanucu




29

ITpunoxenne Ne 6

K AJMHHHUCTPAaTHBHOMY perjiaMeHTy
IO MPEeA0CTABICHUIO MYHHUIUIIATBHON

yCIIyTH

Cocras, N0oC/Ie10BATEJILHOCTD H CPOKH BbINOJIHEHHs] a/IMHHHCTPATHBHBIX Npoueayp (AefcTBHIT) NPH NpeJoCcTaBJIeHHH
MYHHIHNAJALHOH YCJIYTH

MecTo BBINOJIHEHHS

Onisaie Cpox JI0OJDKHOCTHOE JIHIO, | AJIMHHHCTPATHB Doy
OTBETCTBEHHOE 3a | HOro aeicTBus/ Kpurepun
Hayvana Copnepxanune BBINOJIHEHUS aJIMHHHCTPaTHBHOTO
g g BBITIOJIHEHHE HCIIOJIb3yeMast NPHHATHA ;
aJIMHHHCTPAaTHBHON | aJMHHHCTPAaTHBHBIX JACHCTBHH | aJIMHHHCTPATHB JieicTBHSA, criocod
A HBIX neficremii | MAHHCTPATHBHOTO uHpopManHoOHHas peleHus P
JIeCTBHA cucTeMa
1 2 3 4 5 6 7
1. ITpoBepka JOKYMEHTOB H PEeruCTpaLivs 3asiBICHUs
[Toctymienue [Ipuem u npoBepka 1 paboumii eHb |YHOTHOMOYEHHOTO |YTIOJHOMOYEHHBIH perucTpanms 3asBICHHS H
3asiBJICHUS U KOMILJIEKTHOCTH JIOKYMEHTOB Ha oprasa, opran / TUC iokymeHToB B ['UC
ZIOKYMEHTOB JUIS HAJIMYHE/OTCYTCTBHE OCHOBAHHIH OTBETCTBEHHOE 32 (mpuCBOeHHE HOMEpa H
NpeIoCTaBICHHS JUIS OTKa3a B IpUemMe NpeOCTaBJICHHE IaTHPOBAHHE);
MYHHIMIIATILHON JIOKyMEHTOB, IIPEYCMOTPEHHBIX MYHHLHIIATBHOM Ha3HaYCHHE
YCIIYTH B nyHKTom 2.15 YCIIYTH JIOJDKHOCTHOTO JIMIIA,
Y II0JITHOMOYEHHBIH AJIMHHHCTPaTHBHOTO OTBETCTBEHHOI'O 3a
opras perjiaMeHTa NpeAoCTaBlICHHE
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3asABUTEIIO B JJIEKTPOHHOM
(opme B THUHBIH KaOUHET Ha
EIII'Y pemenus 06 oTkase B
npueMe JI0KYMEHTOB,
HEOOXOMMBIX JUIS
NpeoCTaBICHHS
[MYHHUIMITQIHON YCIIYyTH

B ciyyae HenpecTaBlIeHUs B
TEYECHHE YKa3aHHOTO CpOKa
HE0OXOIMMBIX JIOKYMEHTOB
(cBezieHHit U3 JIOKYMEHTOB), HE
HCIIPaBJICHHUS BBISBICHHBIX
HapymeHuit, GopMHpPOBaHHE H
HallpaBJICHHE 3asBUTEITIO B
DJIEKTPOHHON (opMe B IHYHBIH
kabuner Ha EIN'Y yBenomnenus
00 oTKase B npueme
JIOKYMEHTOB, HEOOXOIUMBIX JUISI
[IPEOCTABICHUSA
[MYHHIMIIAIIBHOHN YCIIYTH, C
yKa3aHHEM IPUYMH OTKa3a

2 3 -+ 7
B cirydae BeIsiBIeHHS OcHOBaHHMI |1 pabounii neHb YHHUIUINAIBHOHR yCIIyTH,
JUIs OTKa3a B IpHEME nepezaya eMy
JIOKYMEHTOB, HallpaBJICHHE JIOKYMEHTOB
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OTKas3a

HBIX MYHKTOM
2.12

AJIMHHHUCTPaTHB
HOI'0 perjiaMeHTa

2 3 4 | 5 6 7

B ciy4ae orcyTcTBHS OCHOBaHH# |1 pabouwnii 1eHb [I0JDKHOCT MOJTHOMOYEHHBIN
JUIS OTKa3a B MpHEME Hoe o  |jopran/I'UC
JIOKYMEHTOB, IIPElyCMOTPEHHBIX Y1io1HOMO
myHKTOM 2.15 YEHHOTO
AJIMHHHCTPATHBHOI'O oprasa,
[perjamMeHTa, perucTpanus OTBETCTBE
3asiBJICHHS B 2JIEKTPOHHOI 6aze HHOE 32
[TAaHHBIX 110 YYeTy JOKYMEHTOB PETrUCTPALIO

KOpPECIOH

JICHIHH
[IpoBepKa 3asBICHHS JIOJDKHOCTHOE JIMIO Y IOJTHOMOYEHHBIH Hanpagsnennoe
lOKYMEHTOB [PeICTABIEHHBIX Ynomsomoyennoro jopran/I'MC 3assBHTEIIIO 3JIEKTPOHHOE
JUIS TIOJTYdeHHs MyHHIHIATBHON Prans; coobuerne o npueme

cryrn OTBETCTBEHHOE 3a 3asBJICHUSA K

Hanpasiienue 3agBHTEITIO EpeRocHinmsIme Hamuue/otcyT  |[PacoMOTPEHHIO 60
NIEKTPOHHOTO COOOIEHHs O P HERTATEOR cTBHE ocHOBaHMiT [0 a2 B IPHEME
npHeMe 3asBJICHHS K i JUIS OTKa3a B PRABIICTIDER
[paccMOTpPEHHIO 00 0TKa3a B npueme PRCEMDEPeHAI0
NpHEME 3asBJICHHS K JIOKYMEHTOB,
[PacCCMOTPEHHIO ¢ 000CHOBaHHEM peyCMOTpPEH
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1 ] 2 | 3 | 4 | 5 | 6 | 7
2. ITonyuenue cerennii nocpeacrsom CMOB
naker anpaslieHHE B JICHb JTOJDKHOCTHOE JIMIO  |YTIOJTHOMOYEHHBIH [0TCYTCTBHE HanpasJieHHE
3aperHCTPUPOBAHHBI X [MEXKBEJIOMCTBEHHBIX 3alIPOCOB B [perucTpaiuu  |Ynonsomouyennoro |opran/I'MC/ CMOB |1okyMeHTOB, MEKBEZIOMCTBEHHOTO
JIOKYMEHTOB, OpraHbl U OpraHu3al|H, 3asBJICHUS H oprasa, HEOOXO/MMBIX  [3ampoca B OpraHsl
MOCTYIHBIIHX yKa3aHHbIE B MyHKTE 2.3 JIOKYMEHTOB OTBETCTBEHHOE 3a U (opranu3zanum),
JIOJDKHOCTHOMY JTHILY, |AZIMHHHCTPATHBHOIO [IpeI0CTaBICHHE NpeIOCTaBICHHS [IPeIOCTABIISAIOIIHE
OTBETCTBEHHOMY 3a  [perjiaMeHTa MYHHIHTTATBHOMN MYHHIHNIAIBHON |[TOKYMEHTHI (CBEICHHS),
Npe0CTaBICHHE YCIIYTH YCIIyTH, MpeyCMOTPEHHBIE
MYHHULHITAIBHON HaXOJAIMXCA B [MyHKTaMHu 2.12
YCIIyTH pacropsokeHHH  |AJIMHHHCTPAaTHBHOIO
rOCYZIapCTBEH  [perjiaMeHTa, B TOM 4YHCJIe
HBIX OpPraHoB c ucnonb3zoBannem CMOB
(opranu3anmii)
MOJTy4eHHE OTBETOB Ha 5 pabouux JHEH [IOJDKHOCTHOE JIMIO  |YIOJTHOMOYEHHbIH MOJIy4eHHE JOKYMEHTOB
MEKBEIOMCTBEHHBIC 3alIPOChl,  [CO JHA Ynonaomouennoro (oprad /I'MC/ (cBenenmit),
(dopMHPOBaHHE MOJHOTO HanpaBJICHUsT  |OpraHa, CMDB HEOOXOMMBIX JUIst
KOMIUIEKTa JIOKYMEHTOB €XKBEJIOMCTB  |OTBETCTBEHHOE 3a Mpe0CTaBICHHS
HHOIO 3aIpoca [[Ipe0CTaBICHHE MYHHITHIIAJILHON YCIIYTH
opraH Wi MYHHIHTTATBHON
praHu3aimio, [yCIyrd
PEJOCTABIISIO
€ IOKYMEHT U
HpopMalHIo,
eCJIH HHbIC
CPOKH HE
MPeLyCMOTPEHBI
3aKOHO/IaTelIbC
TBOM PD u
cybsexra PO
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1 | 2 | 3 | 4 | 5 | 6 | 7
3. PaccMoTpeHHe IOKYMEHTOB H CBEJICHHH
[Taker [IpoBesieHHe COOTBETCTBHS B nens JTOJDKHOCTHOE JIHIO  |YTIOJTHOMOYEHHBIH |OCHOBAHHS IIPOEKT pe3yJibTara
3aperHCTPHPOBAHHBIX |JOKYMEHTOB H CBEJICHHI MOJTy4eHHS 'Ynonaomouennoro |opran / ['UC OTKa3a B Npe0CTaBICHUS
JIOKYMEHTOB, TpeOOBaHUAM HOPMATHBHBIX MEXBEJIOMCTB  [OpraHa, NpPeOCTaBICHHH (MYHHIIHOAIBHOH
MOCTYIHUBIITHX [IPaBOBBIX aKTOB €HHBIX 3aIIPOCOB [OTBETCTBEHHOE 3a MYHHIMNAIBH  [yCIIYTHIIO
JTOJDKHOCTHOMY NpeoCTaBICHUS NpeoCTaBICHUE O#i yCITyTH, (dopmanm,
JTHILY, OTBETCTBEHHOMYMYHHIIMIAILHON yCITYTH MYHHIMIIATBHOH MpPeyCMOTPEHH [[IPHBEJICHHBIM B
3a PeIOCTaBJICHHE YCIIYTH pie MyHKTOM 2.19 [[Iprnoxerusx Ne 2 - No 4
MYHHIHIATBHON AJIMUHHCTpaTH  [K AJIMHHHCTPaTHBHOMY
yCIIyTH BHOI'O [perIaMenTy
[periamenTa
4. Ilpunsitue pemeHus
npoekT pezynbtata  |[IpuHATHE permeHus o 10 pabounx TOJDKHOCTHOE JIMIO  [YTIOJITHOMOYEHHBI # Pesynbrar
Ipel0CTaBJICHUs NpeIoCTaBICHUs UTHEH Ynonsomouennoro foprau / I'MC NpeIOCTaBIICHUS
MYHHUILHITAJIBHOM MYHHIUTATBHON oprasa, MYHHIHIIAILHOH YCIYTH
yclyrH 1mo ¢popMam  [yCIyrd Winob oTkase OTBETCTBEHHOE 32 no Gopmam,
COTJIACHO B IPEZIOCTABIICHUN TpeJoCTaB/ICHHE MPUBE/ICHHBIM B
[Tpuno xenusx Ne2 - |ycinyru MYHHUIHIIATBHON [Iprnoxenusx Ne 2 - Ne 4
Ne 4 DopMHpOBaHHE PEILICHHS O YCIIYTH; K AIMHHHCTPaTHBHOMY
AJZIMHHHCTPaTHBHOMY [ipe/I0CTaB/ICHAH PykoBoauTennb [perjiaMeHTy,
PETIaMECHTY MYHHIHTIATBHOM yCIIyTH HIHOO Y II0JTHOMOYEHHOTO 10/[ITHCAHHBIH
OTKa3€e B IPEAOCTABICHUU OpraHa)uiIm HHOe YCHJICHHOH
YHHIMIAIBHON YCIIyTH YTIOJITHOMOYEHHOE KBATHHIMPOBAHHO
rﬂ UMJITALIO MOITHCHIO
PYKOBOJHUTENEM
YI0JIHOMOYEHHOTO

opraHa Hjii HHOI'O
YIIOJITHOMOYEHHOI'O UM
JIAna
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1 | 2 | 3 ] 4 | 5 | 7
5. Beiaua pesynbrara
(opMupOBaHHE U Perucrpanus pesyabrara JTOJDKHOCTHOE JIMIO  [YTIOJTHOMOYEHHBIN Buecenue cBeienuii o
[perucTpanus NpeI0CTaBICHHUS nocie 'Ynonaomouensoro |opran / TUC [KOHEYHOM pe3yJibTare
pe3ysbTara [MyHHIUIIAJILHON YCIIYTH OKOHYaHHS opraHa, Mpe0CTaBICHUA
MYHHITHITATbHOH pOLEAyPhI OTBETCTBEHHOE 3a MyHHIIAIIAILHOMN YCITYTH
YCIIYTH, YKa3aHHOTO B NPUHATHS [peI0CTaBICHHE
nmyHKTe 2.5 [pemenus (B MYHUIUTTATHHOM
AJIMHHHCTPaTHBHOIO 00muit cpok YCIIYTH
periiamenTa, B popme [pe/10CTaBJIeH
IJIEKTPOHHOIO usi
oxymenTa B 'UC MYHHLUITAIBH
OH yCIIyru He
BKJIIOYAETCS)
36
HamnpaBneHnue 3asiBUTEIIO B nenn momkHOocTHOE Juio  |TUC Pesynbrar
pe3ybTara NpeAoCTaBICHHs perucTpanuy  |YIOJIHOMOYEHHOIO MYHHUIHTIATBHOM
MYHHUIIMIAIBHOM YCIIyTH B pe3yibTara oprasa, YCITYTH, HallpaBJIeHHbIH
nmuaHbli kabunet Ha ETITY Pe/I0OCTABJICHUS (OTBETCTBEHHOE 32 BasBUTEIIIO HA JINYHBIN
MYHHIUIIATBHOH [IIPeI0CTaBICHHE [kabuner Ha EIII'Y
YCIIYTH MYHHULHTIATBHON
YCITYTH
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6. BHeceHue pe3ynbTaTa MyHHIHIAIBHON YCIYTH B pEECTp pelieHuH

1 2 3 4 5 7
dopMupoBaHHE U BHeceHue cBeleHUH 0 1 pabouuii 1eHb [NOJKHOCTHOE 'c Pesynbrar
perucTpanus pe3yabTare NpeA0CTaBICHUS TTHLIO Npe10oCTaBlIeHUS
pe3yJsbTaTta MYHHLHIAIBHOH YCITyTH, Y IOJTHOMOYEHHOT MYHHIMIIATBHOH YCIyTH,
MYHHUIHIIAIbHOH yKa3aHHOM B MyHKTe 2.5 0 oprasa, YKa3aHHbIH B ITyHKTE 2.5
YCIYTH, yKa3aHHOro B |AZIMUHUCTPAaTUBHOTO OTBETCTBEHHOE 32 AZIMUHUCTPATHBHOI'O
nyHKTe 2.5 peryiaMeHTa, B peecTp pellieHH [peoCTaBJIeHHE peryiaMeHTa BHECEH B
AJIMUHHCTPATHBHOTO MYHHIMIAIBLHOH peectp
pernamenra, B dopme YCIYTH
3JIEKTPOHHOI O

nokymenTa B ' UC
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[Ipunoxenue Ne 7

K AZIMMHUCTPATUBHOMY pErJIaMeHTY
110 MPeI0CTABICHUIO MYHULIUTIATBHOM
yCIIyTH

®opma 3asiBjIeHHs 00 HCNIPABJIEHHH JONYIIEHHbIX ONEYaTOK H (MJIH) OHOOK B
BbI/IaHHBIX B pe3yJibTaTe NPeA0oCTAB/IeHH MYHHIHNIAJIbHOH YCIyIrH
AOKYMEHTaX

KOMY:

(Haumenoeanue ynoriHoMoueHHo20 op2ana)

OT KOI'O:

(noanoe naumenoeanue, HHH, OI'PH wpuouveckozo auya, HI1)

(KoHmaxmuolli meneqhor, IneKMpoOHHan noYma, noYmoesli aopec)

(hamuaus, ums, omuecmeo (nocaeonee - NPu HAUYUL), OGHHBLE
0oKyMeHma, yoocmoeepaiowe2o IuHOCmb, KOHMAKmubii meaeghonu,
aopec MeKmpOHHON nOYMbl, Aopec pecucmpayuu, aopec
hakmuuecko20 nPONCUBAHUS YNOTHOMOYEHHO20 AUYa)

(Oannbie npedcmasumens aseumens)

3ASIBJIEHUE
00 uenpaBJIeHHH IONYIIEHHbIX 0NeYaToK H (WJIH) OIHOO0K B BbIIAHHBIX B
pesyjbTaTe NpelocTaBJIeHHS MYHHUHINIAIbHOH YCJIYIH TIOKYMEHTaX

[Ipoury ucnpaBuTh onevarky u (MiH) omMoOKy B

YKa3bIBAIOTCS PEKBH3HTbI M Ha3BaHHe
JIOKYMEHTA,BbIIAaHHOTO YIOJHOMOYEHHbIM
OpraHoM B pe3yJibTaTe NpeaoCTaBlIeHUs
MYHHUHNAILHON YyCIyru

[Tpunoxenue (Mpu HaATUYUK):

npujaraloTcs MaTepHasibl, 000CHOBbIBAIOLIIHE HATHYHE
oneyaTku v (Min) olwnOKH

[Toanuce 3asBUTES

JlaTta




