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Paymn QP

Ne 37-N/2023

ot 30.01.2023
\Tociui paban /

Vo

MYHULUIAJIBHOE OBPA30BAHUE «TOMCKUM PANOH»
AJIMUHUCTPAIIUSI TOMCKOI'O PAMOHA

IMMOCTAHOBJIEHHUE
«JI0 » OFf 20445 No T& 2

Tomck

O6 yrBepxaeHUH AJIMUHUCTPATUBHOTO perjiaMeHTa
IPE0CTaBICHUS] MyHHUIIMIIAIIBHON YCIyTH
«IIpenocraBnenue uapopmaruu 06 0o6beKTax yuera
u3 PeecTpa MyHHLIMIIAJIbHOTO UMYILIECTBA
MyHHULIMNaIbHOro obpasoBanus «ToMckuii paiioH»

B coorserctBun ¢ ®enepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6
OpraHu3alli¥ MpEeAOCTaBI€HHUS TIOCYAAPCTBEHHBIX M  MYHHIHUNAJIBHBIX  YCIyI»,
®enepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6 obuwx MpUHIMIIAX OpraHU3aLUuH
MECTHOro camoyrpasiieHus B Poccuiickoit @enepanumy,

INOCTAHOBJISIO:

1. YTBepauth AJIMUHUCTPATUBHBIA pEriaMeHT INpPeJOCTAaBICHUS MYyHULMIAIBHON
yenyru «IIpenocrasnenne uadopManmu 06 o6bexTax ydera u3 Peectpa MyHHIIUNIAIBHOTO
MMYIIECTBAa MyHHLIMIIAIBHOrO 06pa3oBanus « ToMckHii palioH» COTJIaCHO MPHUIIOKEHHUIO.

2. Ilpu3Hath yTpaTUBIIMMHU CHITY:

2.1. nocranoBnenue Axmunuctpanuu Tomckoro paiiona ot 08.11.2012 Ne 285 «O6
YTBEPXKAECHUM AJIMUHUCTPATUBHOIO perjaMeHTa IpefOoCTaBlIeHUs MYHHUIMIAIbHON
YCIyrd 1O MpefocTaBlieHUI0 HHpopmanuu u3 PeecTtpa MyHHMIMNANBHONO WMYIIECTBA
MyHHULUNIAIBHOr0 00pa3zoBanus « ToMCKuil paifony;

2.2. nocranoBnenue Anmunuctpanuu Tomckoro paiiona ot 07.06.2013 Ne 160 «O
BHECEHMM M3MEHEHHWH B I[IOCTaHOBJIEHHEe AMUHHCTpauuu ToMmckoro paidoHa orT
08.11.2012 No 285»;

2.3. nocranoBinenne AnmuHucTpanuu Tomckoro paiiona ot 15.12.2015 Ne 396 «O
BHECEHMM W3MEHEHHH B I[IOCTaHOBIIEHHE AIMUHHCTpauuH TOMCKOro paiioHa or
08.11.2012 Ne 285»;

2.4. nocranoBinenne AagMunuctpauuu Tomckoro paiiona ot 06.04.2018 Ne 103 «O
BHECEHHWH W3MEHEHHWIl B OT/AejlbHble HOPMAaTHUBHbIE IMPaBOBBIE AaKThl AIMHHUCTpPALUH
Tomckoro paiioHay;

2.5. mocraHoBineHne AnMuHucTpauuu Tomckoro paiiona ot 16.10.2018 Ne 269 «O
BHECEHMWH M3MEHEHUH B MIOCTAHOBIEHHUS AMUHHUCTpaAMK TOMCKOro paioHay;

2.6. nocraHoBineHre AaMuHUcTpanuu Tomckoro paiioHa ot 07.08.2020 Ne 266 «O
BHECEHMM W3MEHEHHMM B [OCTaHOBIeHHEe AJMHUHHUCTpanuud ToMckoro paiioHa or
08.11.2012 Ne 285x»;
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2.7. nocranoBnenue AnmuaucTpanuu Tomckoro paitona ot 29.12.2021 Ne 538 «O
BHECEHHUM M3MEHEHWH B IIOCTaHOBJICHHEe AJMUHHUCTpauuu ToMmckoro paiioHa ot
08.11.2012 Ne 285 «O6 yTBepxaeHUH AJIMUHHCTPATHBHOIO pErjiaMeHTa IpeIoCTaBIeH s
MYHHMIIMIIAIBHOM YCIIyTH 110 MIPEOCTaBIeHUI0 HHpopMaluu 13 Peectpa MyHHIUIIATEHOTO
MMYIIIECTBAa MyHHUIMIATBHOro 06pa3oBanus « TOMCKHiA paiioHy.

3. Vmpaenenuro nenaMu AJMUHHCTpauuu TOMCKOro paiioHa OImyOJIMKOBaTh
HacTosIIee NOCTAHOBJIEHHE B raszere «ToMmckoe mpeaMecTbe» M pa3MeCTHTh Ha caiiTe
Anvunuctpanuu ToMckoro paiioHa B HH(OPMAaLMOHHO-TEIEKOMMYHHMKAIIMOHHON CETH
«nTepueT.

4. KoHTponb 3a HCIOJHEHHWEM HACTOSILIEr0 IOCTAHOBJIEHUS BO3JIOXKHUTH Ha
3amectuTesis [ aBel ToMckoro paiioHa 1o 3KOHOMHYECKOM MOJUTHKE ¥ MYHHUIIMIIAIBEHBIM
pecypcam.

-

BpeMeHHO UCTIONHAIOIIHI TOJTHOMOYHSI /

I'naBel Tomckoro paiiona A.H. Macnosckuii

Ky3bmuna Jlapes BanepnreBna
dvk@atr.tomsk.gov.ru

8(3822)40 8624 ;(: g




IIpunoxenune
K ITOCTAaHOBJICHUIO AIMUHHCTpALUH
Tomckoro paiioHa

OT 0. 07 LOL3 Ne 3777

AZMUHHCTPaTUBHBINA perjaMeHT
NpeoCTaBjIeHHss MyHUIMNaNbHON yeiayru «IIpenocraBnenne nudopmanuu
00 obbekTax yuera u3 PeecTpa MyHHIIUTTAIBHOTO UMYILIECTBA
MyHHLMNaJbHOro o6pazoBanus « Tomckuit paiton»

Paznea 1. O0mue noJioxkennst
IIpeamer peryaupoBanust AIMHHHCTPATHBHOIO pPerjiaMeHTa

1.1. AIMUHHCTpPATUBHBIA perJlaMeHT NpPeNOCTABJICHHS MYHHULHUIAIBHON YCIyrH
«IIpenocraBnenne unpopmauuu o6 oObexTax ydera u3 PeecTpa MyHHUMIAIBHOTO
MMyIeCTBA  MyHHIUNanbHOro  oOpasoBanus  «Tomckuii  paidion»  (mamee -
AJIMMHHCTPAaTHBHBIA perjiaMeHT) pas3paboTaH B LeNSX IOBBIIIEHHS Ka4yecTBa U
JOCTYITHOCTH TIPEJOCTaBICHUSI MyHULIUNIAIBHOM YCIIyTH, ONpeaeNseT CTaHAapT, CPOKH U
MOCJIe/IOBATEIBHOCTh JEHCTBHM (aJMUHUCTPAaTHUBHBIX IPOLEAYP) IPH OCYIIECTBIEHUH
MOJIHOMOYMI IpH mnpenocTaBleHHMH HHpopMmauuu o6 obOwvekTax ydera u3 Peectpa
MYHHIIMIIAJIBHOIO UMYILECTBA MyHULIMNIAIBHOIO 00pa3oBanus « ToMckuii paiton» (nanee -
MyHULUIAJIbHAS yCIIyTa).

Kpyr 3asiButenei

1.2. 3asBUTENSIMH HA MOJIyYeHHE MYHHUIMIIAIBHON YCIyTH SBISIOTCS (pU3HYECKHE
JWIQ, IOpUIHYECKHe JIMLA U WHAWBHAyaJbHbIE NpeANpUHUMATENH (Janee — 3asBUTEINb,
[IPH COBMECTHOM YIIOMUHAHUH - 3aIBUTEIIN).

1.3. Hurepecsl 3asBuUTeNel, yKka3aHHBIX B MyHKTe 1.2 AJMHHHCTPAaTHBHOI'O
periamMeHTa, MOrYT  NOpPeACTaBiIATh  Juua, objajaloniie  COOTBETCTBYIOLIMMH
TMIOJTHOMOYHSIMH (1aJiee — MpeICTaBUTENb).

Paszpaen I1. Cranaapr npegocraBiieHHsi MyHHIHNAJILHON yCJIyrH
HaumeHoBaHHe MYHHIHNIAJAbHOMH YCIyTH
2.1. MynununansHas yciyra «IIpenocraBinenune uHpopmanuu 06 00beKTax ydera
u3 PeecTpa MyHMIMIAJBPHOrO HMMYLIECTBA MYHHIMIAJBHOrO obpasoBanus «Tomckuii
paiion».

HanmeHoBaHHe oprana, npeJocTaBJisiioNero MyHHIHIAJIbHYIO YCJIYTy

2.2. MyHnununanbHas yciyra npeocTaBiusieTcs AIMUHHCTpanueir Tomckoro
paiioHa (anee - YIIOJIHOMOYEHHBIH OpraH).
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2.3. Tlpu mnpenocraBleHMH MYHHLHMIAIBHON yCIyrdH YIIOJIHOMOYEHHbIH Opras
B3aUMOJEHUCTBYET C:

2.3.1. denepanpHOil HATOroBOW Ciyk0OW B YaCTH NOJYyYEHHS CBEACHHUH M3
ENMHOro rocylapcTBEHHOrOo peecTpa IOPHAMYECKMX JIMIl, cBeleHMH u3 EauHoro
roCy/IapCTBEHHOI'O peecTpa HHAUBHYaIbHBIX IpepHHHMATEIEH;

2.3.2. WHBIMM OpraHaMH TIOCYJApCTBEHHOM BJIaCTH, OPraHaMH MECTHOTO
CaMOYTIpaBJIEHHs, YIOJHOMOYEHHBIMH Ha IpPENOCTaBICHHE HIOKYMEHTOB, YKa3aHHBIX B
nmyHKTe 2.12 AIMUHHCTPaTHUBHOI'O perjiamMeHTa.

2.4. B mnpenocTaBleHWM MYHMIMIAIBHOW YCIYI'M MOTYT NpPHHHMATh Y4YacTHeE
MHOTO(YHKIMOHAIBHbIE IIEHTPBI MPEIOCTABICHUS FOCYJAPCTBEHHBIX M MyHHIMIATbHbBIX
yeayr (nanee — MOLI) npu HaTHYHH COOTBETCTBYIOIIETO COIVIAIIEHUS O B3aUMO/ICHCTBHM
mMexay M®L[ ¥ VYhnoaHOMOYEHHBIM OpraHoM, 3aKiIIOYEHHBIM B COOTBETCTBHH C
nocranosjieHueM IIpasurenscrBa Poccuiickoit ®@eneparuu ot 27.09.2011 Ne 797 (nanee —
Cornamenue o B3aUMOJEHCTBUH).

M®ILI, B KOTOpBIX MOAaeTCs 3asBI€HHE O IPENOCTABIEHHUM MYyHHIMIATIHHOMN
YCIIyT'H, HE MOTYT NpPUHATH pellleHHe 00 OTKa3e B NMpHeMe 3asBIeHHS U JOKYMEHTOB H
(unn) uHGOpMaLMH, HEOOXOIUMBIX JIs €€ NPEOCTaBICHHS.

PesyabTaT npegocraBiieHust MyHHIHIAIbHOM YCJIYTH

2.5. Pe3ynpTaToM NpefocTaBIeHHs MyHULMIIAIBHON YCIIYTH SIBJISETCS:

2.5.1. pemieHHWe O TNpENOCTaBIEHWH BBHIMMCKA H3 PeecTpa MyHMIMNANBHOTO
MMYIIeCTBA MYHHIMNAIbHOro obpaszoBanus «ToMmckuit paiion» mo Qopme coriacHo
MPHIIOKEHHIO 1 K HacTosmeMy AJIMHHHUCTPATUBHOMY PErJIaMEeHTY;

2.5.2. ysenomnenue o6 OTCYTCTBHM cBefieHHii 006 oObekre yuera B Peectpe
MYHHMLUIAJIBHOTO HMMYIIECTBA MYHHIMNAIbHOro obpa3oBanusi «ToMmckuii paiton» 1m0
(opme cornacHo NMpUIOXKEHHIO 2 K HACTOSAIIEMY AJIMUHUCTPATHUBHOMY PErJIaMEHTY;

2.5.3. pemienye 06 OTKa3e B NMPEAOCTABICHHH MYHHLHMIAIBHOM yCIyru mo gopme
COIJIACHO NPHJIOKEHHIO 3 K HacTosIIeMy AJIMHUHUCTPAaTHBHOMY PerjiaMeHTy.

2.6. JlokyMEHTOM, COJEp)KalllUM pelleHHe O MPEJOCTABICHHH MYHMIMIIAILHOM
YCIYrd, Ha OCHOBAaHMHM KOTOPOIO 3asBUTENO (MPEACTABUTENIO) IPeAOCTaBISIOTCS
pesynbTaThl, yKa3aHHbIe B ITyHKTe 2.5 AJMHHHCTPATUBHOI'O perjiaMeHTa, SBJISEeTCS
BeIMCKa H3 PeecTpa MyHMIMNAIBHOTO HMyIIeCTBAa YIIOJHOMOYEHHOrO OpraHa,
cojiepiKalasi Takue peKBU3UTHI, KaK HOMEp U JaTa.

2.7. PesynpTaThl MYHMLUMIIQIBHOM YCIyrd, YyKa3aHHble B myHKTe 2.5
AZIMUHHMCTPAaTUBHOI'O perjiaMeHTa, MOryT OBITh NOJy4Y€HBI MMOCPEACTBOM denepalbHO
roCyIapCTBEeHHOM HH(POpPMAIMOHHON cHUCTeMbl «EIWHBINA MOpTan rocyIapCTBEHHBIX U
MYHHULHMIATBHBIX yeuyT (GyHKIHi)» B ¢popMe IeKTPOHHOTO JOKYMEHTA, MOITHCAHHOTO
YCUIEHHOH KBaTH(HIMPOBAHHON 3JIEKTPOHHON NOJANHUCHIO (Jajiee COOTBETCTBEHHO -
EITY, YK3II) 1omKHOCTHOTrO JIMLA, YIIOJTHOMOYEHHOI'O Ha IIPUHSATHE PELICHHUS.

Cpok npeaocraBjieHHsi MyHHIIMNAJIbHON yCJIYTH

2.8. Cpok mpemocTaBlieHHss MYHHIMIIAJBHOM YCIyrH He JIOJbKeH npeBbimarth 10
KaJIEHIapHBIX THEH CO JHS MOCTYIUICHHUS 3asBJICHUS O NPEOCTABICHHH Y CIIYTH.
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Opranom rocynapcTBeHHO#M BiacTH cyOwpekta Poccuiickoit ®exnepauyn, opraHoMm
MECTHOIO CaMOYIIpaBJICHHsS MOXET OBITh IpPEeJyCMOTPEHO OKa3aHHe MYHHLMINAIbHON
YCOIyrd B HHOM  CpPOK, HE€  IpPEeBHINAIOMMNA  YCTAHOBJIEHHBIH  IPHKA30M
Munskonompassutus Poccun ot 30.08.2011 Ne 424 «O6 yrBepxxaenun [Topsaka BeneHus
OpraHaMy MECTHOI'O CaMOYIIpaBJIEHHs] PEeCTPOB MYHUIUIIAIBHOIO UMYIIIECTBAY.

HopmaTHBHBIE NPaBOBbIe AKThI, peryJiHpyioLiHe NpPeJI0CTABIeHHE
MYHHIHIAJIbHOH YCIAYIrH

2.9. IlpenocraBneHne MyHULIUIIATBHOM YCIIYTH PEryIHPYETCS:

['paxknanckuit konekc Poccuiickoit @enepanum;

3emenbHBIN Koneke Poccuiickoit ®enepanuu;

@enepanbHpii  3ak0H  oT  27.07.2006 Ne 149-®3 «0O6 wunHbopmaiuw,
MH(POPMAIMOHHBIX TEXHOJIOTHAX U O 3alIuTe HHPOPMALIHN;

[Tocranosnenue IIpaBurenscrBa Poccuiickoii @enepauuu ot 06.07.2015 Ne 676 «O
TpeOOBAHUAX K MOPAAKY CO3JaHHS, Pa3BUTHS, BBOAA B IKCIUTyaTalMIO, SKCIUTyaTallud |
BBIBOJIa M3 SKCILTyaTalli¥ IroCyJapCTBEHHBIX HH()OPMAIIMOHHBIX CUCTEM, U JaJIbHEHIIero
XpaHeHus cozepraieincs B ux 6a3zax JaHHBIX HHOOPMALHKY;

DenepanbHbii 3akoH 0T 27.07.2006 Ne 152-P3 «O nepcoHaNbHBIX JaHHBIXY;

ITocranosnenue I[IpaBurenscrBa Poccuiickoit @enepauuu ot 01.11.2012 Ne 1119
«O6 yrBepxaeHHH TpeGOBaHUI K 3alWTe INMEPCOHANBHBIX JAHHBIX MPH MX 00paboTke B
MH(POPMAILMOHHBIX CHCTEMaX IMEePCOHANIBHBIX JaHHBIX);

ITocranosnenune IlpaBurensctBa Poccuiickoit @enepauuu ot 25.08.2012 Ne 852
«O6 yrBepxaenun [IpaBun HCIONB30BaHHS YCHJICHHOM KBAIM(DHUIMPOBAHHOM IOITHCH
npy oOpallleHHH 3a MOJyYeHHWEM TOCYJapCTBEHHBIX M MYHHLMNAIBHBIX YCIYT H O
BHeCeHMHM H3MeHeHus B [IpaBuna pa3paboTku M YTBEpXKAEHUS aJMHHHUCTPATHBHBIX
perjiiaMeHTOB NPEeOCTaBIeHHs IOCYyAapPCTBEHHBIX YCIIYI»;

ITocranosnenue IlpaBurensctBa Poccuiickoit @enepammu ot 26.03.2016 Ne 236 «O
TpeOOBaHMAX K TMPENOCTaBICHUIO B 3JIEKTPOHHOH (OpMe roCyaapCTBEHHBIX H
MYHHLMIAIBHBIX YCIIyT»;

ITocranosnenue IIpaBurenscrBa Poccuiickoii @enepanuu ot 08.09.2010 Ne 697 «O
€IMHOM CHCTEME MEXXBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOIEHCTBHS;

ITocranosnenue IIpaBurenscra Poccuiickoii @enepanuu ot 24.10.2011 Ne 861 «O
(enepanbHBIX rocynapcTBEHHBIX HH(POPMALMOHHBIX CHCTEMaX, OOECIeYMBarONIMX
MpeJOCTaBIeHHE B 3JIEKTPOHHOM (popMe rocyqapCTBEHHBIX M MYHHLMIAIBHBIX YCIyT
(ocymecTBneHue GyHKIHIA)»;

ITocranosnenue [IpaBurenscra Poccuiickoit ®enepanmu ot 25.01.2013 Ne 33 «O6
UCIIOJIb30BAaHUHM IIPOCTOM 3JIEKTPOHHOM NOANMHMCH IPH OKa3aHHWU TIOCYHApCTBEHHBIX H
MYHHIMNIATBHBIX YCIyT»;

ITocranosnenue IlpaButenscrBa Poccuiickoit ®@enepauuu ot 19.11.2014 Ne 1222
«O fanbHeWIeM pa3sBHTHH EJHHONM CHCTEMBI MEXBEJOMCTBEHHOIO 3JIEKTPOHHOIO
B3aUMOIEHCTBHUA;

ITpukas Munkomcsszu Poccun ot 23.06.2015 Ne 210 «O6 yrBepkueHHH
Texnuueckux TpeGoBaHMM K B3aUMONEWCTBHI0O MH()OPMALMOHHBEIX CHCTEM B €IUHOM
CHCTEME MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOCHCTBUSY;
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Ilpuka3 MunskoHoMpasButusi Poccun ot 30.08.2011 Ne 424 «O6 yTBepxaeHHU
Ilopsinka BeleHHs OpraHaMH MECTHOTO CaMOYMpaBIEHHS PEECTPOB MYHHIMIIAILHOIO
MMYILIECTBAY.

HcuyepnpiBalomnii nepeyeHb J10KYMEHTOB H CBeleHMii, He00X0IHMMBIX
AJIS IPEAOCTABJICHHS MYHHIIMNAJAbHOH yCJOYrd

2.10. [Insa mnonyd4eHHs MyHMIMIAJIbHOU YCIYrM 3asBUTENb ([IPEACTABHTEND)
NPENCTABAET B Y IIOJIHOMOYEHHBIN OpraH 3asBieHHUEe O MPEJOCTABIEHHH MYHHIUIAILHOMN
ycnyra (manee — 3asBl€HHe) MO (OpMe COINIACHO TPHJIOKEHHIO 5 K HACTOSLIEMY
AIMUHHMCTPaTMBHOMY DErJaMeHTY OJHHM M3 CIEYIOIHX CIOcO60B MO JHYHOMY
YCMOTpPEHHUIO:

2.10.1. B anextpoHHO# dhopMe nocpencreom EIMTY:

a) B CIoy4ae NpEACTAaBIEHHUs 3asBlIEHHS M MNpPUJIAaraeMblX K HEMY JOKyMEHTOB
YKa3aHHbIM  CIOCOOOM  3asBUTENb  (NIPEACTABHUTENb), [POLIEAIIAA  IPOLELYPHI
PETUCTPALlMK, WACHTHGHKAUMM M ayTeHTH(UKALMH C WCIONB30BaHHEM (QenepanbHoil
rOCYIapCTBEHHOH HH(pOpMalMOHHOH cHcTeMbl «EnuHas cucTeMa WIEHTH(QUKAIMH M
ayTeHTHOUKALMH B HH(QPacTpyKType, obecrneuynBaronei UHGOpPMAIIHOHHO-
TEXHOJIOTHYECKOE B3aHMOJAEHCTBHE HHQOPMALMOHHBIX CHCTEM, MCIHONB3YyEMBIX JUIS
NPENOCTaBIEHUS TOCYAapCTBEHHBIX W MYHMIMINAIBHBIX YCIYT B 9JIEKTPOHHOH (opmex
(nanee — ECHA) unu HMHBIX rocyIapCTBEHHBIX MH(POPMALMOHHBIX CHCTEM, €CIH TaKHe
rOCylapCTBeHHble HH(OPMALIOHHBIE CHCTEMBI B YCTAHOBJIEHHOM IIpaBHTENHCTBOM
Poccuiickoit ®enepanuu nopsake obecrneynsaioT B3aumoneiicteue ¢ ECUA, npu yciaosun
COBMAJIEHHs CBEIACHHH O (PU3MYECKOM JHIle B yKa3aHHBIX HH()POPMALMOHHBIX CHCTEMAX,
3aMONHsEeT pOPMY YKa3aHHOTO 3asBIICHHS C MCMOJB30BAHMEM HHTEPAKTHBHOI (QOPMEI B
3JIEKTPOHHOM BHJE, O6e3 HEOOXOIUMOCTH INOMOJHUTENLHOM MOAAa4YM 3asBIECHHS B KaKOii-
1160 uHOH dopme;

0) 3asBlIeHHe HampaBnseTcs 3asBUTENeM ([IPEACTABUTENEM) BMeCTe C
NPUKPETJICHHBIMH  3JIEKTPOHHBIMU TOKYMEHTaMH, yKa3aHHBIMH B MOJIYHKTax 2 - 3
nyHKkTa 2.11 AIMHHHCTpPaTUBHOIO perjlaMeHTa. 3asBleHHE MOIIIMCHIBAETCS 3asiBUTENEM
(mpencTaBUTENEM), YIIOIHOMOYEHHBIM Ha MOIIIMCaHHe Takoro 3assienus, YKIII mubo
YCUIEHHONH HEKBATH(UIMPOBAHHONW JJIEKTPOHHOM IIOANMKCHIO, CEPTHU(MKAT KiIIoYa
IPOBEPKH KOTOPOM CO3JaH M HCIONB3yeTCsl B HH(QpacTpykType, obecrneuuBaroiieit
MH()OPMaIIMOHHO-TEXHOJIOTMYECKOE  B3aMMOJAEHCTBHE  HH(POPMAIMOHHBIX  CHCTEM,
UCTIOJNIb3YEMBIX I TNPENOCTaBIEHUS] TOCYJapCTBEHHBIX W MYHHUIHUNANBHBIX YCIYyT B
3NIEKTPOHHOH ¢opMe, KOTOpas CO3JaeTcs M MPOBEPSETCS C HCIOJNB30BaHHUEM CPEICTB
AJIEKTPOHHOM MOAIUCH M CPEACTB YJOCTOBEPSIOLIETO LIEHTPA, HUMEIOIIMX TOATBEpXACHHE
COOTBETCTBHS TpeOOBaHHIM, YCTAaHOBJIEHHBIM (peiepaibHbIM OpPraHOM HCIIOJHUTENbHOMN
BIacTd B obnactu obecrneueHus: 6€30MaCHOCTH B COOTBETCTBHHM C 4acThiOo 5 cTaThu 8
®enepansroro 3akoHa ot 06.04.2011 No 63-d3 «OO6 31eKTpOHHOU MOIIHUCH», a TaK¥kKe
IpU HAIMYUH y Bilajienblla cepTU(HUKaTa KIH04a MPOBEPKH KJI0Ya IIPOCTOM 3JIEKTPOHHOM
moamucu (manee - OII), BbImaHHOro €My MNpU JIMYHOM IIpUEME B COOTBETCTBUHU C
IlpaBunamu wucnons3oBanuss mpocroir Ol npu obpameHud 3a  MOIyYEHHEM
rOCYJApCTBEHHBIX M MYHHULMMANBHBIX YCIYT, YTBEPXICHHBIMH ITOCTaHOBJIEHUEM
IlpaButensctBa Poccuiickoit ®enepamuu ot 25.01.2013 Ne 33, B COOTBETCTBHH C
IlpaBunamu omnpeneneHuss BUIOB 3JEKTPOHHOH [MOAINMCH, HCIIOIB30BaHHE KOTOPBIX
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JIONyCKaeTcss MpU OOpallleHHH 3a MOJIy4YeHHEeM TIOCYAApCTBEHHBIX M MYHHUIMIATBHBIX
yCIyr, yTBepKJeHHbIMU noctaHoBieHueM [IpaBurensctBa Poccuiickoit ®eznepauuu OT
25.06.2012 Ne 634 «O BuAax O3JIEKTPOHHOM NOJANHKCH, HCIONB30BAHUE KOTOPBIX
JIOIyCKaeTcsi NMpH OOpallleHHH 3a IOJNyYeHHEM TIOCYJAapCTBEHHBIX M MYHHLMNAIBHBIX
yCIyT».

2.10.2. Ha OymMa)XHOM HOCHTeJe TOCPEJCTBOM JIMYHOro obpamieHuss B
Y1onHOMOYEHHBIH opraH, B ToM uucie dyepe3 M®L] B coorBerctBuu ¢ CorameHnuem o
B3aUMOJICHCTBUH, JMOO IMOCPEJCTBOM IOYTOBOIO OTIPABICHHUS C YBEJIOMIIEHHEM O
BPYYEHHUH.

2.11. C 3anpocoM O TmpeAoCTaBIC€HHH MYHULMIAIBHOM YCIYrH 3asBUTENb
(mpencraBuTENb)  CaMOCTOSITENIBHO — MPEJOCTaBIsSeT  CHEAYIOIHEe  JOKYMEHTHI,
HeoOXO/MMBIE U OKa3aHWs MYHUIMNAIBHOM ycloyru u  oOs3aTelnbHble IS
NpeJOCTaBICHHS:

1) 3asBnenue. B cimy4ae nmojauu 3asiBIeHHs B JJIEKTPOHHOM (hopMe MOCPeCTBOM
EIII'Y B cooTBeTCTBMHM C MNOANMYHKTOM «a» myHKkTra 2.10.1 AAIMHHHCTpaTHBHOIO
periaMeHTa yKa3aHHOE 3asBJICHHE 3allOJIHAETCS IIyTeM BHECEHHS COOTBETCTBYIOLIUX
cBeJleHUi B MHTepakTHBHYIO (opmy Ha EII'Y, 6e3 HeoOXOAMMOCTH mMpenoCcTaBIeHUs B
HHOH (opMe;

2) OKYMEHT, YAOCTOBEpSIOLIMH JIMYHOCTh 3asBUTEN (TIpeAcTaBUTENs)
(mpenocraBisieTcss B cilydae JIMYHOro oOpamieHuMs B YIOJIHOMOYEHHBIH opraH nubo
M®ILI). B cnyuyae HanpaBnenus 3asBienus nocpeactsoM EINY cBenenus u3 JOKyMeHTa,
yAOCTOBEPSIOIIEr0  JIMYHOCTh  3aWHTEPECOBAHHOIO  JMna  (OpMUPYIOTCS  IpH
noarsepkaeHuu ydetHod 3amuck B ECHMA wu3 cocraBa COOTBETCTBYIOIIMX JaHHBIX
yKa3aHHOM y4eTHOMN 3allMCH M MOTyT OBITh IPOBEpPEHBbI ITyT€M HaIlpaBJIeHHs 3ampoca C
HCIIOIb30BaHUEM (eziepallbHON rocyAapcTBeHHON HH(MOpMalMOHHOM cucteMbl «EmuHas
CHCTEMa MeXBEJOMCTBEHHOIO 3JIEKTPOHHOIO B3auMoeicTBUs (nanee - CMOB);

3) HOKyMeHT, NMOATBEP)KIAIOLIMHA IMOJHOMOYMS IIPEeJCTaBUTENsS IeHCTBOBAaTH OT
MMEHH 3asBUTENIS - B CIIy4ae, eClIH 3asiBJIIeHUE M0AaeTCs NpeICTaBUTeNEM.

B cinydae nanpaBnenus 3asBieHus nocpeactsoM EIN'Y cBeneHus u3 JI0KyMeHTa,
YAOCTOBEPSIOLIET0  JUYHOCTh  3asBUTENs  (mpejacTaBHTeNs) (GOPMHUPYIOTCS  IIpH
noareepxaeHuu ydetHod 3anucu B ECHMA wu3 cocraBa COOTBETCTBYIOLIMX JaHHBIX
yKa3aHHOW YYETHOM 3alMCH M MOTYT OBITh NMpOBEpEeHHI IyTeM HampaBJIeHHUs 3arpoca ¢
HCIIOJIb30BAaHHEM CHCTEMBI MEXXBEJOMCTBEHHOIO JIEKTPOHHOIO B3aUMOEHCTBHS.

I1Ipu o6pamenun nocpeactoM EIN'Y yka3aHHBINH JOKYMEHT, BbIIaHHBIN:

a) opraHusauuei, yaocrosepsiercs YKOIII nmpaBoMOYHOro IOJDKHOCTHOTO JIMIA
OpraHM3alluH;

6) ¢pusuueckum oM, - YKOIT HoTapuyca, ¢ npuioxeHueM ¢aiiia OTKperieHHO#H
YKOII B popmare sig.

2.12. C 3asBnenueM 3asBUTENb (TPEACTABHTENIb) BIpaBe IPEACTABHTH IIO0
COOCTBEHHOH WHHMIMATHBE, TaK KaK OHHM IOAJIENKAT NPEeACTaBICHHI0O B pamKax
MEXBEJIOMCTBEHHOT0 MH(pOPMALMOHHOTO B3aUMOIEWCTBHS, CIEAyIOIIMe JOKYMEHTHI,
HeoOXoiMMBIe JUTS OKa3aHUsI MyHHULIMIIAJIEHON YCITyTH:

1) Bemmucka u3 EQuHOro rocyaapCcTBEHHOrO peecTpa IOPHAWYECKHX JIUI[ O
IOPHIMYECKOM JIHIIe, SBJISIOLIEMCS 3asBUTelIEM (TIpeICTaBUTENIEM);




2) Bemucka #3 EAMHOrOo rocysapCTBEHHOTO peecTpa MHIMBHIYaJIbHBIX
npeAnpuHUMareneil 00 MHIMBHIYAILHOM NpeAlpUHUMATENE, SBJISIOMIEMCS 3asBHTEIIEM
(npexncraBuTENEM).

2.13. JlokyMeHThl, mpuiaraeMeie 3asBUTelleM (TIpeACTaBUTENIEM) K 3asBJIEHHIO,
Npe/iCTaBlIsieMbIE B JJIEKTPOHHOM (popMe, HANpaBISAIOTCS B CIEAYIOUMX GopMaTax:

1) xml — ans HOKYMEHTOB, B OTHOIIEHHHM KOTOPBIX YTBEPXIAEHBI (DOPMBI H
TpeboBaHua N0 (OPMHPOBAHHIO INEKTPOHHBIX NOKYMEHTOB B Buje (aiiioB B (hopmare
xml;

2) doc, docx — must TOKYMEHTOB C TEKCTOBBIM COJAEP)KAHHEM, HE BKIJIIOYAKOIIUM
dopmybi;

3) pdf, jpg, jpeg, png, bmp — 115 JOKYMEHTOB C TEKCTOBBIM COJIEPIKAHHEM, B TOM
YHUCIIe BKIIOYAOMKX (GopMyItsl ¥ (WH) rpadudeckie H300paKeHus, a TAKKE JOKYMEHTOB
¢ rpaMUECKUM COJIEpIKAHHUEM;

4) zip, rar, 7z — U151 CXKATHIX JOKYMEHTOB B OJ(HH (hail;

5) sig — st oTkperutenHoi YKOIT.

B ciydae, ecnim opMrHHaNBl JOKYMEHTOB, MpPHJIaraeMbIX K 3asBJIEHHUIO, BBIJIaHBI U
MOANUCAHBl OPraHOM IOCYJapCTBEHHOM BJIACTH HJIM OPraHOM MECTHOI'O CaMOYIIpaBIeHHs
Ha OyMa)XHOM HOCHTene, JoOmyckaercs (OPMHpPOBaHHE TaKMX JOKYMEHTOB,
NPEJCTaB/IsIEMbIX B 3JIEKTPOHHOW (opMe, IyTeM CKAaHUPOBAHHS HEMOCPEACTBEHHO C
OpHMIHHaja JOKYMEHTa (MCNOJb30BaHHE KOMUH He  JIONMYyCKaercs), KOTOPOE
OCYLIECTBIISETCS C COXpaHEHHEM OPHEHTALMH OpUIHHAJIa JOKyMeHTa B paspemenun 300 -
500 dpi (macmrab 1:1) M Bcex ayTeHTHYHBIX MPH3HAKOB MOUIHHHOCTH (rpaduueckoit
TOANMCH JIMIIA, II€YaTH, YIJIOBOro IITammna ONaHKa), C HCIOJNB30BaHHEM CIIEAYIOIIMX
PEXHUMOB:

1) «aepHO-Genblit» (MIPH OTCYTCTBHH B JOKYMEHTe rpaduueckux M300paeHui u
(W) BETHOT'O TEKCTA);

2) «OTTeHKH ceporo» (IpH HAIWYUM B JOKyMEHTe rpad)uyecKkux H300pakeHHH,
OTJIMYHBIX OT LIBETHOTO rpaduyeckoro u3obpakeHus);

3) «BETHOW» WITH «PEXXUM ITOJIHOM IBeTONnepesaum» (Mpy HAJIMYUH B JIOKyMEHTE
LIBETHBIX rpapMuecKuX H300paxkeHuit THOO0 LBETHOrO TEKCTA);

KonuuecTBo (aiiioB TOMKHO COOTBETCTBOBATH KOJIMYECTBY JAOKYMEHTOB, KaXKIbIi
U3 KOTOPBIX COAEPKHUT TEKCTOBYIO U (WIH) rpaduueckyro HHpOpMaIHIO.

JlokyMeHTBl, IIpularaemble 3asBUTeNeM (IpeAcTaBUTENEeM) K  3asBJIEHHIO,
npeAcTaBisieMble B JJEKTPOHHOW ¢dopMme, MTOKHBI oO0ecrevyuBaTh BO3MOXHOCTb
UICHTU(PUIMPOBATH JOKYMEHT U KOJIMYECTBO JTUCTOB B JIOKyMEHTE.

2.14. B upensx mnpenoCTaBIEHHUS MYHHLMIAIBHONW  YCIYrH  3asBHTEIO
(npencraButemo) obecrneunBaercs B M®PI] nocryn k EIII'Y B coorBercTBHM ¢
nocranosnenueM [IpaBurensctBa Poccuiickoit @enepauuu ot 22.12.2012 Ne 1376 «O6
yTBep)kIeHnr [IpaBuil OpraHM3aly AesTebHOCTH MHOTOQYHKIMOHAJIBHBIX LIEHTPOB
Mpe0CTaBIEHUs FOCYJapCTBEHHBIX H MYHHULMNIATIBHBIX YCIYT».

HcuepnbiBalomuii nepevyeHb OCHOBAHHH ISl 0TKAa3a B IpHeMe
JAOKYMEHTOB, He0OXOAHMBIX ISl NPEAOCTABJICHHS
MYHHIHNAJIbHOH YCJIYIH
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2.15. OcHoBaHMSMH [ OTKaza B IIPHEME K PAacCMOTPEHHIO JOKYMEHTOB,
HEOOXOMMBIX JUIsl PeOCTaBICHHUS] MyHHUIMIIAIBHOMN YCIIYTH, SBISAIOTCS:

2.15.1. mpexacTaBleHHe HEMOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOIMMBIX ISt
NpPeOCTaBICHUS YCIIyTH;

2.15.2. npencraBieHHbIE JAOKYMEHTHl YTPaTHJIH CHJIy HAa MOMEHT oOpaiieHus 3a
yCiIyro# (JOKyMeHT, yIOCTOBEPSIOLIHIA JIUYHOCTH 3asiBUTENIA (TIPEACTABUTES); JOKYMEHT,
YAOCTOBEPSIOLIMIM  IOJHOMOYMs  IpEJACTaBHTENs, B ciydyae oOpamieHus 3a
NPEAOCTABIEHUEM YCIIYTH yKa3aHHBIM JIUIIOM);

2.15.3. nmpeacTaBieHHbIE JOKYMEHThI COAEPXKaT MOAYMCTKH U UCTIPABJIEHUS TEKCTa,
HE 3aBEpPEHHEIE B MOPs/IKE, YCTAHOBIEHHOM 3aKOHOAaTenbcTBOM Poccuiickoit @enepanuu;

2.15.4. nmnpencraBileHHble B JJEKTPOHHOM (oOpMe JOKyMEHTHI COZIepKar
MOBPEX/EHUs, HaJIM4YMe KOTOPHIX HE I[I03BOJISIET B IOJNHOM O0BEME HCIOJIB30BaTh
MH(QOPMAIHIO H CBEJICHHUS, COIepIKaluecs B JOKyMEHTaxX [Uisl MPEAOCTABICHUS YCIIyTH;

2.15.5. HecobGmonenue ycTaHOBIEHHBIX craTheid 11 DenepanbHOro 3aKoHa OT
06.04.2011 Ne 63-®3 «O06 9NeKTPOHHOW MOAIMMUCH»  YCJIOBHM IPU3HAHHUS
nevicrurensHoctd  YKOII, koTopoit moamucaH  OOKYMEHT, IOATBEPIKIAIOLIHMA
IIOJJHOMOYHS ITPeACTaBUTEIS;

2.15.6. mojaya 3asBICHHS M JOKYMEHTOB, HEOOXOAWUMBIX JUIS IPEIOCTABJICHHS
YCIIyTH, B 3JIEKTPOHHOH ()OpMe ¢ HapylLIeHHEM yCTaHOBJIEHHBIX TpeOOBaHHiA;

2.15.7. HemoynHOe 3amoNHEHHWE TMoJie B (opme 3asBlI€HHS, B TOM 4YHCIIE B
MUHTepaKkTHUBHOH (opMme 3asBnenus Ha EIITY.

2.16. Pemenne 00 oTkaze B 1mpHeMe JOKYMEHTOB, HEOOXOOMMBIX IS
NPEJIOCTaBICHUs] MYHHMLMIAIBHOM YCIyrd, mo ¢opMme COMIacHO NpPHWIOKEHHIO 4 K
HacTosIeMy AJIMHHHCTPAaTHUBHOMY perJlaMeHTy HamnpaBisercs B JHMYHBIA KaOWHeT
sasiBuTels (npeacrasutens) Ha EITTY He no3aHee nepBoro pabouero JIHs, CIEAYIOIIEro 3a
JHEM I0JJauy 3asiBJICHUS.

2.17. Ortka3 B mnpueMe IOKyMEHTOB, HEOOXOOMMBIX IS IPeJOCTABJIECHHS
MYHUIUIIAJIBHONM YCIYI'M, HE IPENsTCTBYeT IIOBTOPHOMY OOpallleHHI0 3asBUTEIS
(mpezicTaBuTENS) 32 IPENOCTABICHUEM MYHHULMIIAIBHOM YCIIYTH.

HcuepnpiBaloniuii nepeyeHb OCHOBAHHIH AJisi IPHOCTAHOBJICHHS
npeaocTaB/JIeHHs] MYHHIHIAJIbHOH YCJYIrH HJIH 0TKa3a B NPeI0CTaABJIeHHH
MYHHIHIAJIbHOH YCJIYIrH

2.18. OcHoBaHus ISl MPHOCTAHOBJICHUS NIPEAOCTABICHUS MyHHLMIIAIBHON YCIyTH
3aKkoHOzarenbcTBOM Poccuiickoii denepanuu He Mpe yCMOTPEHBI.

2.19. OcHoBanueM /i1 OTKa3a B IPeNOCTABIEHHH MYHHLHUIIAJIBHOW YCIyI'H
SBJISIETCS IIPOTHBOpPEYHE JOKYMEHTOB (CBeIeHHWH), IONyYEeHHBIX C HCIOJIb30BaHHEM
MEXBEJIOMCTBEHHOI0 HH(POPMAIITHOHHOTO B3aUMOEHCTBUS, IPEACTABIEHHBIM 3asBUTEIIEM
(mpencraBuTeneM) JOKyMeHTaM (CBEIECHHIM).

Pasmep nuiaTel, B3HMaeMoii ¢ 3asiBUTeJIs (MpeJCTABHTEJIsI) NPH NpeI0CTaBJIeHHH
MYHHIHIIAJbHOMH YCJIYTH, H CIOCO0bI €e B3HMaHHS

2.20. IlpenocTaBieHne MyHULIMNIAIBHOM YCIIyTH OCYIIECTBIsSeTCS OeCIiaTHO.
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Cpoxk 1 nopsI0K perncTpanHH 3anpoca 3assBuTes (MPeICTABHTEIS) O
NpeaoCTABJIEHHH MYHHIHNIAJILHOH YCJIYT'H, B TOM YHCJIe B 3JIEKTPOHHOH (opme

2.21. Peructpanusi HampaBIeHHOTO 3asBUTeNeM (MPEACTABHTENIEM) 3asBIICHHS
crniocobam, yka3aHHBIMU B myHKTax 2.10.1 u 2.10.2 AZMMHHCTPAaTHBHOIO pErjaMeHTa B
YIOJHOMOYEHHOM OpraHe ocyllecTBisieTcss He mosjaHee | (oxHOro) paGodero Hs,
CJIEIYIOIIEro 3a THEM €ro MOCTYIUICHHUS.

2.22. B ciyyae HanpaBlIeHHUs 3asBUTENEM (IIPEACTaBUTENIEM) 3asBJIEHHUS CrIOCOOaMHu,
yka3aHHbIMH B IyHKTax 2.10.1 u 2.10.2 AxMuUHHCTpaTHBHOIO periiaMeHTa BHe pabodero
BpPEMEHH YTIOJIHOMOYEHHOI0 opraHa JIM0o B BBIXOJHOMW, HepaOoumii Mpa3HUYHEIN JEeHb,
JHEM TIOJTy4Y€HMs 3asBlIeHUs cuuTaercs 1 (nmepBbiit) pabouunii AeHb, CIEAYIOUHH 3a JHEM
€ro HalpaBJICHHS.

TpeboBanus K noMemeHHsIM, B KOTOPBIX NPeA0CTABJISIETCS
MYHHIHNAJbHAS yeayra

2.23. AZIMMHHCTpaTHBHBIE 3JIaHHs, B KOTODPBIX MPENOCTABISETCS MYyHHIIMNAIbHAS
yciyra, JOJDKHBI obecrieunBaTh yHnoOHble M KOM(OpPTHBIE YCIOBHS JUls 3asBHTENEH
(npencraBuTeneit).

Mecrononoxenne aIMMHUCTPATUBHBIX 3[[aHHH, B KOTOPHIX OCYIIECTBISETCS IPHEM
3asBJICHHI U JIOKyMEHTOB, HEOOXOAMUMBIX JUIsi TPEOCTABICHUS MYHHUIMIIAIBHOM YCIYTH,
a TaKXe BbIIa4a pe3yJbTAaTOB IIPEJOCTABICHUS MYHHULMNAIBHON YCIyrH, IOJDKHO
obecneuynBarh y1006CTBO IS rpaXKJaH C TOYKH 3PEHMS MELIEXOIAHOM JOCTYNMHOCTH OT
OCTaHOBOK OOILECTBEHHOTO TPaHCIOPTA.

B ciyyae, ecnm mMeeTcs BO3MOXHOCTh OpraHM3al[MM CTOSIHKH (TIApKOBKH) BO3Jje
371aHus (CTPOEHHS), B KOTOPOM pa3MelIeHO IMOMEIeHHe PHeMa M BBIJIa4d JIOKYMEHTOB,
OpPraHM30BBIBAa€TCS CTOSHKA (MapKoOBKa) IS JIMYHOTO aBTOMOOWIIBHOTO TpaHCIOPTa
3asBHUTENEH (TpeacTraBuTeneif). 3a MONB30BaHHE CTOSHKOM (ITAPKOBKOM) C 3asBHTENEH
(npencraBuTenei) maTa He B3UMAETCH.

JUis MapKOBKHM CHELMANIbHBIX aBTOTPAHCIIOPTHBIX CPEJCTB MHBAIHIOB HA CTOSHKE
(mapkoBke) BbIgensercs He MeHee 10% Mect (HO He MeHee OJHOrO MecTa) JUIs
OecriaTHOM MapKOBKU TPAHCIIOPTHBIX CPEACTB, yrnpasiuseMbix uaBammaamu I, II rpynm, a
takke uHBanuaamu Il rpynmsl B nopsiake, ycranosinennoM [IpaBurenscrBom Poccuiickoi
@Denepaliiy, U TPAHCIOPTHBIX CPEACTB, MEPEBO3SIIUX TAKUX WHBAIUAOB M (MJIK) AeTei-
MHBAJIUJIOB.

B  pmemaix  ofecreyeHuss ~ GecnpensTCTBEHHOrO  JOCTyNna  3asBHUTelNel
(npencraBuTenei), B TOM 4YUCIE MEpeABUIalOIUXCs Ha MHBAJIMIHBIX KOJIACKaX, BXOJ B
3JlaHHe W TIOMEUIeHHWs, B KOTOPHIX IIPEJOCTABISETCS MYHHIMMAIbHAsA YCIyra,
obopynyroTcs NaH{ycaMH, NOPYYHSIMH, TaKTHJIBHBIMHU (KOHTPACTHBIMH)
NpeayNpPeKIAONIMME  JJIEMEHTAMH, WHBIMH  CIEHMAJIbHBIMH  NPUCIOCOOIECHHAMH,
MO3BOJIAIOLIUMHI 00ecneduTh OecnpensaTCTBEHHBIH AOCTYN U NepeBUKEHHEe HHBAJIM/IOB, B
COOTBETCTBHH C 3aKoHoAarelbcTBOM Poccuiickoit Penepanuu O COLMAIBHOM 3alluTe
HUHBAJIUIOB.

IleHTpanbHBIi BXOA B 3JaHHe YTIOJIHOMOYEHHOrO OpraHa JO/DKeH ObITh
o6opynoBaH MH(GOPMALMOHHOM TabIH4KOH (BBIBECKO#), coiepiKallei HHpopMaLHIO:

HaMMEHOBaHHE;
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MECTOHAXO0X/IeHHEe U IOPHIUYEeCKHH ajipec;

pexuM paboThI;

rpaduk nprema;

HOMepa Tesie()OHOB IS CIIPaBOK.

[ToMemmenusi, B KOTOPBIX IPENOCTABISAETCS MYHULMIAIbHAS YCIyra, JOJDKHBI
COOTBETCTBOBATH CAHUTAPHO-3MTUAEMHOJIOTHYECKUM IpaBUIaM U HOpMaTHBaM.

[Tomemenus, B KOTOPBIX NpPeAOCTaBISeTC MyHHLMIIAIBHAS yCIIyTa, OCHAILAIOTCS:

[IPOTHBOIOXKAPHON CUCTEMOM U CPe/ICTBaMU N0XKApPOTYIICHHUS;

CHCTEMOH OMOBEIeH!sI O BOSHHKHOBEHHH Ype3BbIYaifHOM CUTYyalHH;

CpeACTBaMH OKa3aHUs NEepBOX MEeIULIMHCKOM ITOMOLIIH;

TyaJIeTHBIMH KOMHATaMH JUIS TIOCETHTEJIEH.

3an oxunaHus 3asBHUTeNel (npencTraBuTenei) 00OPYyAYEeTCs CTYJbSIMH, CKaMbsMH,
KOJIMYECTBO KOTOPBIX ONpeneNsercs UCXoas U3 (aKkTHUeCKON Harpy3Kd W BO3MOXKHOCTEH
JUIS MX pa3MelIeHHs B IOMEIEeHHH, a TaKke HHPOPMaIMOHHBIMH CTEHIaMH.

TekcTsl MaTepuasoB, pa3MEUIEHHbIX Ha HH()OPMALMOHHOM CTEeHJe, NedaTaroTCs
yA0OHBIM 11 yTeHHs mpudTOoM, Oe3 ucnpaBiieHUH, C BblieJieHHeM Haubojee BaKHBIX
MECT MOy XHPHBIM IpU(TOM.

Mecra ans 3anoyHEeHHUs 3asABICHUNH 000pYAYIOTCS CTYJBSIMH, CTOJIaMHU (CTOMKaMH),
OnaHKaMu 3asiBJICHHH, TUCBMEHHBIMH TPHHAUIE)KHOCTAMH.

Mecra npuema 3asButeneill (mpeacraButenieil) obopyayroTcs HHGOPMALMOHHBIMH
TabInYKaMu (BBIBECKaMH) C YKa3aHUEM:

HOMepa KabuHeTa U HAMMEHOBaHUs OT/EeNa,;

dbamMuniuyM, WMEHH H oOT4yecTBa (MOCHeHEee — IPH HAJIWYHH), JOJDKHOCTH
OTBETCTBEHHOIO JIULIA 3a TIPUEM JIOKYMEHTOB;

rpaduka npuema 3asiBuTesiel (peacTaBuTeNei).

PaGodee MecTo KakJ0oro OTBETCTBEHHOIO JIMLA 3a NpPHEM JAOKYMEHTOB, IOJDKHO
ObITh 000pY/IOBAaHO TMEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyNa K
HeoOXoauMbIM  HMH(OpMAUMOHHBIM 0a3aM  JaHHBIX, [€YaTalOUM YCTPOHCTBOM
(MpuHTEPOM) U KOTIUPYIOIIHUM YCTPOHCTBOM.

JIuilo, OTBETCTBEHHOE 3a IpHEM JOKYMEHTOB, JOJDKHO HMETh HacTOJIbHYIO
TabnM4Ky ¢ ykazaHueM (aMuwiuK, UMeHH, OoTYecTBa (MOCHEelHee - NPH HAIHYHH) U
JOJDKHOCTH.

IIpu npenocraBieHHH MyHHIIMIIATBHON YCIIYT'H HHBaIKIaM 00ecneunBaloTCs:

BO3MOXKHOCTh OeCIpensTCTBEHHOro JOCTyna K 00BeKTy (34aHHMIO, TIOMEIEHHIO), B
KOTOPOM IPeJOCTaBIsAeTCS MyHHULUITAJIbHAS YCIIyTa;

BO3MOXKHOCTh CaMOCTOSITEIbHOTO TEPEeIBHKEHHUsS 10 TEPPUTOPUH, HA KOTOPOM
pacrioyioKeHbl 3JaHUsl W TOMELICHHS, B KOTOPBIX INPEeNOCTaBIsAeTCS MYyHHIMIAIbHAS
yciyra, a Takke BXOJa B Takue OOBEKTHl M BBIXOJA M3 HHUX, MOCAJKH B TPAHCIIOPTHOE
CPEZCTBO U BHICAJIKH U3 HEro, B TOM YHCJI€ C HCTIOIb30BaHHEM Kpecia-KOJSCKH;

COINPOBOXK/IEHHE WHBAIK/IOB, UMEIOLMX CTOMKHE paccTpoicTBa (DYHKIIMM 3pEHUS H
CaMOCTOSTEJIBHOTO Nepe/IBIKEHNUS;

HaJuleXalee  pasMemieHue oOOpyZoBaHHST W HocuTenedl  uHQopMalmu,
HeOOXOMMMBIX Ul obecriedeHus] OecrpensTCTBEHHOro JOCTYNa HWHBAIMAOB 3[aHHSIM H
MIOMEILEHHUM, B KOTOPBIX MPEAOCTaBIsAeTCS MyHHIMIIAIbHAS YCIIyTra, i K MyHULIMIIAIbHOM
yCIIyre ¢ y4eTOM OrpaHHYeHUN UX KH3HEAesATEIbHOCTH;
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nybimpoBaHue HEOOXOAMMOW /Ui MHBAIMIAOB 3BYKOBOM W 3PUTENIBHOM
HH(pOpMaIKH, a TaKKe HaMUCeH, 3HaKOB U HHOM TEKCTOBOM U rpaduyeckoil HuHGOpMaLHu

3HaKaMH, BBITIOJIHEHHBIMH penibe(pHO-TOYeYHbIM pudTOoM Bpaiins;

JOITYCK CYpAONepeBOAYMKA U TH(IOCYPAONIEPEBOIYHKA;

JOIMyCK COOaKU-MPOBOJHMKA IPH HATMYHMH JOKYMEHTa, MOATBEPKIAIOIIEro ee
crienManbHoe oby4yenue, Ha 0ObeKTHI (31aHus, TOMEIIEH s ), B KOTOPBIX MPEA0CTaBIISIOTCS
MYHHIUNIAJIbHAS YCIYTH;

OKa3aHHe WHBAJIM/AM IIOMOIIM B NPEO0JIeHHH 6aphepoB, MELIAIOIIUX MOYYEHHIO
UMHU roCyIapCTBEHHBIX H MyHHULMIIAIBHBIX YCIYT HapaBHE C JIPYTUMH JIMLIAMH.

IToka3zaTesu JOCTYNIHOCTH H Ka4YecTBA
MYHHIHNAJIBHOH YCJIYTH

2.24. OCHOBHBIMH TTOKA3aTeSIMH JOCTYITHOCTH MPEIOCTABIEHHS MYHHIMIAIBHON
YCIIYTH SIBIISIIOTCS:

2.24.1. panuYMe TOJHON M TOHATHOM MH(OPMALMHM O MOPSJAKE, CPOKAX M XOJE
MpeIoCTaBlIeHUss MYHHIMIIAIBHOW yciyrd B cetd «MHTepHeT», cpeacTBax MaccoBOi
uH(pOpMaIuH;

2.24.2. [OCTYMHOCTb 3JIEKTPOHHBIX (OPM JIOKYMEHTOB, HEOOXOAMMBIX LIS
NpeIOCTaBlIeHHs] MyHULUITATBHOM yCITyTH;

2.24.3. BO3MOXHOCTb MOJIa4YM 3asIBJICHUS HA IOJyYeHHE MYHUIMUNAIBHON YCIYTH
JIOKyMEHTOB B 3JIEKTPOHHOM (opme;

2.24.4. mpejiocTaBleHHEe MYHHILMIIANBHOM YCIYrH B COOTBETCTBHHM C BapHaHTOM
NPeN0CTaBIeHUS] MyHULIMNIAIBHOMN yCIIyTH;

2.24.5. ynobctBo MHGOPMHUpOBaHHS 3asBHTENs (MIPEJACTaBUTENs) O XOJIE
NpeIOCTaBlIeHHss MYHHIMNANBHOM yCIyr, a TakkKe I[ONyYeHHs pe3ysbTaTa
IpeIOCTaBICHHs MyHULIUITATBHOM YCITyTH;

2.24.6. BO3MOXXHOCTb TIOJTy4eHHsl 3asiBUTeNeM (IpeCTABUTENIEM) YBEIOMIIEHHH O
NpeIoCTaBIIeHHH MyHULIMNIAIBHOMN yciiyr ¢ noMomuisio EITTY;

2.247. BO3MOXHOCTH TONy4YeHHs HWHOOPMALMH O XOJe IpeAOoCTaBIeHHs
MYHHUIHUIAIBHON YCIIYTH, B TOM YHCIIE C HCTONIb30BaHueM ceTh «MHTepHeTY.

2.25. OcCHOBHBIMM TIOKA3aTeNsIMH KayecTBa IPENOCTABICHUS MYHHLMIIAIBHOM
YCIIYTH SIBIISIFOTCS:

2.25.1. CBOEBpEMEHHOCTb INpPEJOCTABICHUS  MYHHIMIAIBHOK  yCIyrd B
COOTBETCTBHM CO CTAaHAApPTOM €€ IpeJOCTaB/IeHUs,, YCTAHOBJIEHHBIM HACTOSIIUM
AJIMUHHCTPATUBHBIM PErjaMeHTOM.

2.25.2. MuHUMaJIbHO BO3MOJKHOE€ KOJIMYECTBO B3aUMOJECHCTBUN TIpaKJaHWHA C
JOJDKHOCTHBIMH JIMLIAMH, YYaCTBYIOIIMMH B IPEAOCTaBICHUN MYHHULIMIIAJBHON YCIYTH.

2.25.3. OrcyrctBue oOocHOBaHHBIX kano® Ha jedictBus (OesneiicTBue)
COTPYJHMKOB M HMX HEKOppPeKTHOe (HeBHMMATEIbHOE) OTHOILIEHHE K 3asABHTENISIM
(npencraBUTENAM).

2.25.4. OrcyrcTBHEe HapylIeHHH YCTAaHOBJIEHHBIX CPOKOB B  IIpolecce
MpeI0CTaBIEeHUS] MyHHUIUITAIBHON YCITYTH.

2.25.5. OrcyrcTBue 3asBieHMd 00 oOCnapuBaHWM  pEIIEHHMH, JEHCTBHM
(be3neiicTBHA) YTNOJHOMOYEHHOrO OpraHa, €ro JO/DKHOCTHBIX JIHMI, IPHHMMaeMbIX
(coBepIIEHHBIX) IPH NMPEAOCTaBICHUH MyHUIMITAIBHOM YCIIyTH, 110 HTOraM PacCCMOTPEHHUS
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KOTOPBIX BBIHECEHbI peleHHs 00 yJOBJIETBOPEHHH (YaCTUYHOM YJIOBJIETBOPEHMH)
TpeboBaHuii 3asBUTENEH (TIpeacTaBUTENEH).

Hnble TpeOboBaHHS K NPeI0CTABJIEHHIO
MYHHIHIAJbHOH yCJIYTH

2.26. VYcunyru, sBusiomuecss 00s3aTeNbHBIMM M HEOOXOOMMBIMH  JUIS
NPe0CTaBIeHUs] MyHULUIIAIIBHOM YCIIyTH, OTCYTCTBYIOT.

2.27. HWubopMalMOHHBIE CHCTEMBI, HCIOJNb3yeMble JJIs  NpeAOoCTaBICHHUS
MYHHIMIIATBHON YCIYTH, HE IPEyCMOTPEHBI.

Pa3zpen I1I. CocraB, nocjiefoBaTe/ IbHOCTh H CPOKH BbINOJHEHHS
a/IMHHHCTPATHBHBIX Npoueayp, TpeGoBaHHA K NOPSAKY HX BbINOJHEHHs, B TOM
qHcie 0cO0eHHOCTH BbINOJIHEHHS a/IMHHHCTPATHBHBIX NPOLEAYP B 3JIEKTPOHHOI
(opme, a TakiKke 0COOEHHOCTH BbINOJIHEHHS aJMHHHCTPATHBHBIX NPOUEAYP B
MHOTro(pyHKIHOHAJIbHBIX HEHTPaXxX

HcuepnbiBalomuii nepeyeHb aAMHHHCTPATHBHBIX NPOLEAYP

3.1. IlpenocraBieHue MYyHHIMIAIBHOW YCIAYrH BKIIIOYaeT B cebs ciemyrouiue
a/IMUHUCTPATUBHBIE MPOLIEIyPHI:

1) npueM U npoBepka KOMIUIEKTHOCTH JOKYMEHTOB Ha HaJIM9He/OTCYTCTBHE
OCHOBAHHUH JUJIsl OTKa3a B IpHEMe JOKYMEHTOB:

a) TMpoBepKa HaIpaBJICHHOro 3asBUTeNeM (MpeACTaBUTENIeM) 3asBICHHUS W
JIOKYMEHTOB, MIPE/ICTABICHHBIX IS MOJyYeHUs] MyHHUIHIIAJbHON yCIIyTH;

©) HanpaBneHue 3asBUTENIO (TIPEICTABUTEINIO) YBEIOMIIEHHS O IPUEME 3asiBIIEHHS K
paccMOTpeHHI0 MO0 OTKa3a B NpUeMe 3asBJICHHS K PacCMOTPeHHIO ¢ 000CHOBaHHEM
OTKa3a mo ¢opMe COIIaCHO MPHIOKEHHI0 4 K HacTosleMmMy AJIMHHHCTPATHBHOMY
periiaMeHry;

2) noiydeHHe CBEeHHH NOCPeIACTBOM MEXBEIOMCTBEHHOIO0 HH(GOPMALMOHHOIO
B3aUMO/ICHCTBHS, B TOM YMCJIE ¢ ucnoibk3oBanneM CMDOB:

a) HarpaBlieHHe MEe)XBEJOMCTBEHHBIX 3alIpOCOB B OpraHbl i OpraHH3all|y;

6) nosydeHue OTBETOB Ha MEXBEJIOMCTBEHHBIE 3aIIPOCHl, (OPMHUPOBAHHE TMOJHOTO
KOMIUIEKTa JJOKYMEHTOB;

3) paccMOTpeHHe JOKyYMEHTOB M CBEJICHUIA:

a) poBepKa COOTBETCTBHS JOKYMEHTOB M CBEJEHHN TpeOGOBaHHSIM HOPMATHBHBIX
NPaBOBLIX aKTOB IPEAOCTaBICHHUS MyHHIIMIIAIBHON YCITyTH;

4) npUHATHE pelleHHs O MPEAOCTABIEHHHA MyHULIUIIATBHOM YCITyTH:

a) NpHHATHE PpELIeHHs O IPeJOCTaBIeHHH WIH OTKa3e B IPeJOCTaBICHUH
MyHMLMNAIBHOM  yCIyrM ¢  HampaBlIeHHeM  3asBUTeN0  (TpeCTaBHTEINIO)
COOTBETCTBYIOILLETO YBEJIOMIICHHUS;

©) HampaBieHHe 3asBUTENIO (TPEACTABUTENIO) pe3yJibTaTa MyHULMIIAIBHON YCIYTH,
MOANHMCAHHOT'O YIIOJIHOMOYEHHBIM JI0JDKHOCTHBIM JIMLIOM Y TIOJTHOMOYEHHOIO OpraHa;

5) BeIIaua pe3ynbTara (He3aBHCHMO OT BeIOOpa 3asBHTeNs (IpeCTaBHTENs):

a) perucTpauys pesysbTaTa NpeIoCTaBlIeHHs MyHHULIUITATBHOM YCIIyTH.
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3.2. Onucanue aJMHHHUCTPATUBHBIX MPOLEAYP MPEAOCTABIEHHS MYHHIUIAILHOM
YCIOYrd TpeACTaBI€HO B TNPWIOKEHHMH 7 K HacrosmeMmy AJIMHHHCTPATHBHOMY
perjiaMeHTy.

Ilepeyens aIMHHACTPATHBHBIX NpoUeayp (AelicTBHI) NpH NpeaoCTABICHHH
MYHHIHNAJbHOH YCJIYIH B 2JIEKTPOHHO#H (popme

3.3. Ilpu npemocTaBleHHMHM MYHMIMIIAIBHON YCIYyrH B OJIEKTPOHHOW (opme
3asBUTEINIO (IPeACTaBUTEIIO) 00eCneYnBarOTCs:

nosy4eHue MHGOpPMAIMM O MOpSAAKEe W CPOKaxX MpeHOCTaBICHHS MyHHMIHUIAIbHOM
yCITyTH;

(GopMupOBaHHe 3asBJICHHUS;

NpUeM © pEerucTpanuss YIOJHOMOYEHHBIM OpPraHOM 3asBI€HHS M HHBIX
JOKYMEHTOB, HEOOXOIMMBIX JUIsl MIPEIOCTABICHHS MyHHIUIIAIBHON YCITyTH;

NOJTy4YeHHEe pe3ysIbTaTa NPeAOCTaBIeHUS MyHHLIUIIAIBHON YCITyTH;

MOJTy4YeHHE CBE/IEHUH O XO/ie PACCMOTPEHHUS 3asBIICHHS;

OCYIIECTBJICHHE OLIEHKH Ka4eCTBa NPEOCTABICHUS MyHULUNIAIBLHOMN YCITyTH;

nocynebnoe (BHecyneGHoe) obkanoBaHWe pelleHHi W neicTBuii (6e3zeiicTBus)
YnonHomoueHHOro opraa Jsubo jedictBusi  (Ge3neicTBHA) ODKHOCTHBIX  JIHII
YOJIHOMOYEHHOrO  OpraHa, MpeJOCTABISIONIEr0 MYHHLIHMNAIBHYIO YCIyry, Jm6o
MYHMLMIIATBHOTO CITYXKaIIero.

[lopsiok ocymecTB/IeHHs! aIMHHHCTPATHBHBIX Npoueayp (neiicrsmii) B
3JIEKTpPOHHOH dopme

3.4. WcuepnpiBaromuii NOPSNOK OCYIIECTBICHHS aIMHHHUCTPATHBHBIX MPOLIELYD
(neiicTBHif) B 31IeKTPOHHOM (opMme.

3.4.1. ®opMupoBaHHUE 3asBIECHHS.

@opMHMpOBaHHME  3asfBICHHS  OCYLIECTBISETCS  IOCPEACTBOM  3allOJHEHHS
311eKTpOHHON opmbl 3asiBneHus Ha EINTY 6e3 HeoOX0MMOCTH JOMONHUTENBHOM MoAaYH
3asiBJICHUs B KaKoH-1ub0 uHOM dopme.

®opmaTtHO-I0rMYecKasi MpoBepka CHOPMHUPOBAHHOTO 3asBIEHUS OCYILIECTBIISETCS
Nocyie 3alojIHEHHUs 3asBUTeNeM (IpeACTaBHTeNeM) KaXIOro M3 TMOJNel 3JIeKTPOHHOM
dopms! 3asBneHus. [Ipy BbISBIEHHH HEKOPPEKTHO 3aIlOJIHEHHOTO IOJIsS 3JIEKTPOHHOM
(bopMBI 3asBlIeHHs 3asBUTENH (IIPEACTABUTENb) YBEAOMISIETCS O XapakTepe BbISBIEHHOM
OMOKM M TMOpsAKe €ee YCTpPaHEHHWS IOCPEACTBOM HH(MOPMALMOHHOTO  COOOIIEHHUS
HETOCPeICTBEHHO B AJIEKTPOHHOM (hopMe 3asiBIeHHUS.

[Tpu hopMupOBaHUY 3asBIICHUS 3aBUTEIIO (TIPEACTABUTENIO) 0OOecreunBaeTcs:

a) BO3MOJXKHOCTh KOMHPOBAaHUS U COXpPAHEHHS 3asBIICHUS M HMHBIX JIOKYMEHTOB,
yKa3aHHbIX B myHKTe 2.11 AJMMHHUCTPAaTHBHOIO perjiiaMeHTa, HeOoOXOAMUMBIX s
NpeNoCTaBIeHUs] MyHULIMIIATLHON YCIIyTH;

6) BO3MOXHOCTH IMeYaTH Ha OyMa)HOM HOCHTEJe KOIMUH 3JIeKTPOHHON (OPMBI
3asIBJICHHUS;

B) COXpaHEHHE paHee BBEJIEHHBIX B JJIEKTPOHHYIO (opMy 3asiBIeHHs 3HAYCHHH B
mo60i MOMEHT TI0 JKEJIaHHIO TOJIb30BATeNsl, B TOM YHCJIe IIPU BO3HUKHOBEHHH OLIMOOK
BBOJIa ¥ BO3BpATe JJIs IOBTOPHOI'O BBOJIa 3HAUEHUH B DJIEKTPOHHYIO GOPMY 3asiBJICHHS;
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r) 3al0JHEHHE MOoJIeH 3JeKTPOHHON (JOPMEI 3asBIIEHHs 4O Hayasia BBOJA CBEIACHHIA
3asBUTENIEM (IIpeJCTaBUTENEeM) C UCIIOJIb30BaHHEM cBeleHuH, pasMenieHHbIX B ECUA, u
cBesieHui, omy6imkoBaHHbIX Ha EII'Y, B yacT, kacarouieics CBeIeH i, OTCYTCTBYIOLIHX
B ECUA;

1) BO3MOXKHOCTb BEPHYTBCS Ha J1I000# M3 3TaroB 3aM0JIHEHUs JIeKTPOHHOM (OpMEI
3asiBJIeHUs Oe3 moTepu paHee BBeJleHHOW HH(OpMAIHH;

€) BO3MOXKHOCTB JjocTyna 3asButens (npeacraBurens) Ha EIIY k panee nojaHHbIM
UM 3asBJICHHSM B TEYEHUE HE MEHee OIHOIO rojia, a TakkKe 4acTUYHO C(HOPMHUPOBAHHBIM
3asIBJICHUSIM - B TEYEHUE HEe MeHee 3 MeCsLIeB.

CdopmupoBaHHOE M MOANKMCAHHOE 3asBJICHHE W WHBIE JOKYMEHTHI, HeOOXOAUMBIE
JUIsl TIpeIOCTaBIeHUs] MYHULIMITAJIBHOMN YCIIYTH, HANpaBiAIOTCS B Y IOJITHOMOYEHHBIH OpraH
nocpencrtsom EINY.

3.4.2. YiomHOMOYEHHBI! opraH obecrie4yrBaeT B CPOKH, yKa3aHHBIE B IMyHKTax 2.21
H 2.22 AAMMHUCTPATHBHOI'O perjiaMeHTa:

a) IpuUeM IOKYMEHTOB, HeOOXOJMMBIX JUIS NpPEAOCTaBICHHS MYHHLMIAIBHOM
YCIyrH, W HallpaBlieHHUe 3asBUTENIO (IIPEeJCTABUTENIO) 3JEeKTPOHHOrO COOOLIEHHS O
MOCTYIUICHUH 3asiBJICHUS;

0) perucTpauuio 3asBIE€HHS W HaNpaBlIeHHEe 3asABUTEMO (TPEACTaBHTEINIO)
YBEJIOMJICHHSI O perucTpanuu 3asBieHus Jubo 00 oTkaze B mpueMe JIOKYMEHTOB,
HEOOXOIMMBIX JUIsl IPEJOCTaBIEHUS MyHULIUITAIBHOMN YCITyTH.

3.4.3. DnekTpoHHOE 3asBlI€HHE CTAHOBUTCH JOCTYIHBIM JUIS JOJDKHOCTHOIO JIMIIA
Y110THOMOYEHHOrO OpraHa, OTBETCTBEHHOIO 3a IIPUEM M PErHCTpaLHIo 3asBlieHus (nanee-
OTBETCTBEHHOE JIOJDKHOCTHOE JIMI0), B IOCY/JapCTBEHHOM HH(OpPMALMOHHOW CHUCTEMe,
HCTIONb3yeMON YTIOJHOMOYEHHBIM OpPraHOM /sl MpeNOCTaBlIeHUs MYHHULMNAIbHOU
yenyru (nanee — I'HUC).

OtBeTCTBEHHOE JODKHOCTHOE JIULIO:

IIPOBEPSET HaJIW4YKe JIEKTPOHHBIX 3asBiieHuH, noctynuBmux ¢ EIN'Y, ¢ nepuonom
He pexe 2 (AByX) pa3 B JIeHb;

paccMaTpuBaeT IMOCTYNHBIIME 3asBIICHHUS M TNPUIOKEHHbIE O0pa3bl JOKYMEHTOB
(mOKyMeHTEI);

NPOU3BOAUT JACHCTBHUSA B COOTBETCTBHHM C NYHKTOM 3.1 AJMHHHCTPaTHBHOI'O
periameHra.

3.4.4. 3asButemo (TMpeACTaBUTENIO) B KadyecTBe pe3ysbTaTa IpeloCTaBICHUS
MYHHUIMIIAJIBHON YCIyry obecneuynBaeTcsi BO3MOXKHOCTH ITOJy4YeHUs JOKYMEHTa:

B (opMme 3ieKTpoHHOro JaoKymeHTa, moamucanHoro YKOII ymomHoMoueHHOro
JOJDKHOCTHOIO  JMI@a  YIIOJIHOMOYEHHOIO OpraHa, HaNpaBJIEHHOIO  3asBUTEIIO
(npexncraBuTento) B Tu4HbIN KabuHer Ha EITTY;

B BHJe OyMa)XHOro JOKYMEHTa, NMOATBEP)KOAIOIIEr0 COAEpXKaHUE 3JIEKTPOHHOIO
JIOKYMEHTa, KOTOPbIH 3sBHUTENb MOIy4aeT NpPU JIMYHOM OOpalieHHuH B YTIOJIHOMOYEHHBIH
opras 6o M®L],

3.4.5. Tlonyyenue uHGOPMAIMK O XOIE PACCMOTPEHHs 3asBJICHHS M O pe3yJbTaTe
NPe0CTaBJIEHUs] MyHHUIUIIAILHON yCIIyT'H NMPOU3BOAUTCS B JIMYHOM Kabunere Ha EINY,
Npd  YCJIOBHM aBTOpHU3allMM. 3asBUTENb (MPEACTaBUTENIb) HMEET BO3MOXKHOCTh
NPOCMaTPUBaTh CTATyC 3JIEKTPOHHOIO 3asBJIEHHUs, a TaKke HHGOPMALMIO O JaIbHEHIINX
NEHCTBUAX B JINYHOM KabuHeTe 1o coOCTBEeHHON HHULMATUBE, B JII0O0E BpeMs.

IIpn npenocraBneHHH MyHHLUMNAJIBHON YCIYTH B 3JIEKTPOHHOH (hopMe 3asBHTEIIO




(npencTaBUTENIO) HANIPABIAETCS:

a) yBENIOMJIEHHE O NpUEeMe M pEerucTpalMy 3asBlIeHHs W HHBIX JOKYMEHTOB,
HEeOOXOMMBIX JUIS MpPEeJOCTABIEHHS MYHHLHMNAIBHOM YCIYIH, COAepiKallee CBEAECHHs O
dakre mnpuema 3afBIEHHA ¥ JIOKyMEHTOB, HEOOXONMMBIX JUIi MpeAOCTaBIECHHUS
MYHHMIMNAIBHON YCIIYT'H, M HayaJle MpoLeypbl NPeJOCTaBIeHUs MyHULIMIIAIBHOH YCITYTH,
a TaKXKe CBEJEHHS O JaTe M BPEMEHH OKOHYAHHWs IPEeJOCTABICHUS MYHHLHUIAILHON
yCIyrd nub0 MOTHBHPOBAHHBIM OTKa3 B IIpHeMe IOKYMEHTOB, HEOOXOAMMBIX JUIs
Npe0CTaBIIEHUSI MyHHUIUIIAILHON YCIIYTH;

0) yBenomiieHHe O pe3ysbTaTaX PacCMOTPEHHUS JIOKYMEHTOB, HEOOXOIMMBIX ISt
NpPEeNOCTaBlIEHUs] MYHHLMIIAIBHOM YCIIyTH, cojJepikallee CBEJEeHHS O TPUHATHH
TMOJIOXKHUTEIBHOTO PElIeHHs O NMPeAOCTaBICHUH MYHHUIMITAJBHONW YCIYTH ¥ BO3MOXXHOCTH
NOJTYYHMTh PE3yJIbTAT MPENOCTaBIECHUS MYHHIMNAIBHON YCIyrd JUO0 MOTHBHPOBAHHBIN
OTKa3 B [IPEJIOCTaBICHUN MYHHUIIUIIAIHON YCITyTH.

3.5. Onenka kauecTBa NpeJOCTaBIeHHS MyHHIIUITAIBHOM YCIIyTH.

Onenka kauecTBa INpeNOCTAaBIECHHS MYHHLMIIAIBHOM YCIYTH OCYIIECTBISETCS B
coorBercTBUM ¢ IlpaBunamMu oneHku rpaxaaHamMu 3(QEeKTHBHOCTH AeSTEIbHOCTH
PYKOBOJHUTENEH TEPPUTOPHAIBHBIX OpPraHoB (e/iepaibHbIX OPraHOB HCIHOJHUTENbHOM
BIACTH (MX CTPYKTYpHBIX TMOJpa3/ieNieHuil) ¢ y4eTOM Ka4decTBa MpeJOCTaBlIEHHS HMH
MYHHUIMIAIBHBIX YCIYT, a TakXe NpPHUMEHEHHs pe3yJbTaTOB YKa3aHHOW OLEHKH Kak
OCHOBaHMs JUIi TIPHHATHS pEIIEHUH O JOCPOYHOM MpeKpalleHUH HCIOTHEHUs
COOTBETCTBYIOIIMMH  PYKOBOJMTEISIMH  CBOMX  JO/DKHOCTHBIX  00S3aHHOCTEH,
YTBEpXK/IEHHBIMH  1ocTaHoBieHHeM IIpaButensctBa Poccuiickoit ®epepauyu ot
12.12.2012 Ne 1284 «O6 ounenke rpaxaaHamu 3(GEKTUBHOCTH JEATENBHOCTH
PYKOBOAHMTENEH TEPPUTOPHAIBHBIX OPraHOB (pelepallbHBIX OPraHOB HCIIOJHHTEILHON
BIaCTH  (MX  CTPYKTYPHBIX  TOApa3fieieHHiH) ©  TEPPUTOPHAIBHBIX  OPraHOB
rOCYNIapCTBEHHBIX BHEOIO/DKETHBIX (OHJOB (MX PErHOHAIBHBIX OTHAENEHHI) C Y4eToM
KayecTBa NpeOCTaBIeHUs rocyapCTBEHHBIX YCIIyT, pYKOBOJHTEEiH
MHOTO(YHKIIHOHAIBHBIX LIEHTPOB NPEIOCTABIEHUS T'OCYIapPCTBEHHBIX ¥ MYHHIMIIATLHBIX
yCOIYyr C Y4YeTOM KauyecTBa OpraHW3alMd I[peJOCTaBJIeHHS TIOCYHapCTBEHHBIX W
MYHHUIMIIAIBHBIX YCIYT, a TaKKe O NMPHUMEHEHWH pPe3y/IbTaTOB YKa3aHHOW OLEHKH Kak
OCHOBAaHHMS JUISi TIPUHATHS pEIIeHWH O JOCPOYHOM TIIpeKpallleHHH HCIIOJIHEHHUS
COOTBETCTBYIOIIMMH PYKOBOAMTEIISIMH CBOMX JIOJDKHOCTHBIX 00SI3aHHOCTEH».

3.6. 3asButemo (mpenacTaBuUTENIO) obecneynBaeTCs BO3MOXHOCTH HAlpaBJIeHHUs
KanoObl Ha pemleHusi, JAedcTBUS unM Oe3jelicTBHe VYIIOJIHOMOYEHHOrO Oprasa,
JNOJDKHOCTHOIO JiMIa YTOJTHOMOYEHHOIO OpraHa Ju00 MYHHLMIAIBHOIO CIIy)Kallero B
cooTBeTcTBUHM cO craTbeil 11.2 ®enepansHoro 3akona ot 27.07.2010 Ne 210-®3 «O6
OpraHM3allii TpPeJOCTaBIEHHs] IOCYJapCTBEHHBIX M MYHHMLMIAIBHBIX yCIyr» (nanee -
@enepanpubiii 3akoH Ne 210-®3) u B mopsake, YCTaHOBJIEHHOM IIOCTAHOBJIEHHEM
[TpaButensctBa Poccuiickoit ®eneparm ot 20.11.2012 Ne 1198 «O denepanbHOM
rocyJapCcTBeHHOW MH()OPMAIIMOHHOM cucTeMe, obecrieunBaroleii mpouecc A0CyaAeOHOro
(BHecyneOHOro) obxasoBaHusl pelieHud U AedcTBui (Oe31eiCcTBHSA), COBEPIIEHHBIX NIPU
NpPeNOCTaBIEHUH FOCYIapCTBEHHBIX M MyHULIMIIAIBHBIX YCIYT».

INopsaok HcnpaBJ/ieHHs JONYIIEHHBIX ONeYaTOK H OIHO0K
B BbIIAaHHBIX B pe3yJibTaTe NPeAoCTABJIeHHS MYyHHIHNIAIbHOM
YCJIYTH AOKYMEHTAaX
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3.7. B ciiydae BBISIBJIEHHs OIEYaTOK W OMMOOK 3asiBUTENb (IIpeACTaBUTENb) BlIpaBe
obpaTUThCS B YTIOJTHOMOYEHHBIH OpraH ¢ 3asBlIeHHeM 00 MCIIpaBJIIEHHH IOIMYIIEHHBIX
orne4aTok M (uin) ommubOK B BBIAAHHBIX B pe3ybTaTe MPeJOoCTaBICHUS MYHHUIHIIATHHOM!
YyCIyrd JOKyMEHTaX B COOTBETCTBHM C IIpUIOXKeHHeM 6 K  Hacrosiemy
AJIMUHHUCTPATUBHOMY perJIaMeHTY W IPHJIOKEHHEM JIOKyMEHTOB, YKa3aHHBIX B IyHKTE
2.11 AZAMHHHCTPAaTHBHOIO perjaMeHTa.

3.8. UcnpaBneHue AONMYLIEHHBIX ONEYaTOK H OMHUOOK B BBIAHHBIX B pe3yJibTare
NPEeAOCTaBICHUs] MYHHULMIIAIBHON YCIYyTH JOKYMEHTaX OCYILIECTBIISETCS B CIEAyIOIIeM
nopsiaKe:

1) 3asBuTens (mpeAcTaBUTeNb) NpPH OOHApY)KEHHH ONEYaToK H OIMMOOK B
JOKyMEHTaX, BBIJAHHBIX B pe3ylbTaTe NPEAOCTABICHHS MYHHIMIAIBHOW YCIyTH,
obpamiaercss JIMYHO B YIOJHOMOYEHHBIH OpraH C 3asBIeHHEM IO (opMe COracHO
NPUIIOKEHHUIO 6 K HacTosIIeMy ATMUHHUCTPATHUBHOMY perjlaMeHTy;

2) YnonHOMOYEHHBI OpraH NpH IOJyYeHHH 3asBleHHS 10 (opMe COIJIaCHO
NPUIOKEHHI0 6 K HacrosmeMy AJIMHHUCTPAaTHBHOMY perjiaMeHTy, paccMaTpHBaeT
HEOOXOMMOCTh BHECEHHS! COOTBETCTBYIOIIMX H3MEHEHHH B JOKYMEHTHI, SBJISIOLIHECS
pe3yJIbTaTOM IIPEJOCTaBICHUs! MyHULIMIIAIBHOM YCIIyTH;

3) YnonHoMoueHHBIH opraH ofecriedyuBaeT yCTpaHEHHE OIEeYaTOK M OIIMOOK B
JNOKyMEHTaX, ABJSAIOLUXCS Pe3yIbTaTOM MpPeAOCTaBIeHNUs MyHULIUIIAIBHOM! YCITyTH.

Cpok ycTpaHeHHsi ornedyaToK W OIMOOK He JOJDKeH mpeBsluarh 3 (Tpex) paboumx
JIHEH ¢ JIaThl PErHCTpalMH 3asBlIeHHs 110 (popMe COracHO NMPHIOKEHHIO 6 K HacTosIeMy
AJIMHHHUCTPAaTHBHOMY perjlaMeHTy.

IV. d)Oprl KOHTPOJIA 32 HCNIOJIHEHHEM a/IMHHHCTPATHBHOIO perjiaMeHTa

IMopsinok ocyumecTB/IEHHs TEKYLIEro KOHTPOJIS 32 coGJIoAeHneM
H HCNOJIHEHHEM OTBETCTBEHHBIMH J0/IZKHOCTHBIMH JIHIAMH MOJIOKEHH i
perjiaMeHTa H HHbIX HOPMATHBHBIX NIPABOBLIX AKTOB,
YCTAHABJIHBAIOLIHX TPeOGOBaHHS K NPeJI0CTABJIECHHIO MYHHIHNIAIbHOMH
YCJIYTH, 2 TAKIKEe NPHHATHEM HMH pelleHH

4.1. Texymmii KOHTPOJIb 3a COONIIOJIEHHEM M HCIIOJHEHHEeM AJIMHHHCTPaTHBHOI'O
periaMeHTa, WHbBIX HOPMATHUBHBIX IIPaBOBBIX AKTOB, YCTaHABIMBAIOIIMX TpeOOBaHUS K
NPEJOCTaBJICHHI0O MYHHUIMIIAJIBHON YCIYTH, OCYIIECTBJISETCS Ha IIOCTOSHHOM OCHOBE
JODKHOCTHBIMH ~ JIMLAMH  YTIOJHOMOYEHHOIO  OpraHa, YIOJIHOMOYEHHBIMH Ha
OCYILIECTBJIEHHE KOHTPOJIS 3a MPEJOCTaBIIEHUEM MYHHIUIIAIBHON YCIyTH.

JUis TeKyIero KOHTPOJIsS UCIIONIB3YIOTCS CBEIEHHUS CIIy)KeOHOM KOppeCIOHIeHIIMH,
yCTHass ¥ TNHCbMEHHas MHpOpPMalMs CHEHHAIMCTOB M JOJDKHOCTHBIX  JIHII
Y0IHOMO4YEHHOIO OpraHa.

Texymui KOHTPOJIb OCYIECTBIISAETCS MTyTeM ITPOBEACHUS IPOBEPOK:

pelieHuii o mpenocraBieHHH (00 OTKa3e B NPEAOCTABICHHH) MYHHULHMIAIBHON
YCIIyTH,

BBISIBIICHMS] M YCTPAHEHHUs1 HapyLIeHUH NpaB rpakiaH;

pacCMOTpPEHHMsl, TPHHATHS pelIeHHH W TMOATOTOBKH OTBETOB Ha oOpalieHus
rpaXK/iad, cojepkaiue jxanoObl Ha pemieHus, neicTBus (Oe3nelcTBHE) MODKHOCTHBIX
JIMIL.




ITopAaoK H NEPHOAHYHOCTD OCYLIECTB/IEHHS NJIAHOBBIX
H BHEIJIAHOBHIX MPOBEPOK NMOJHOTHI H KAY€CTBa NpeAoCTaB/eHuS
MYHMIHNIAJILHOH YCJIYTH, B TOM Hcie NOPSAOK H GopMBbl KOHTpOS
32 NOJHOTOH H Ka4eCTBOM NPEAOCTABJIeHHA MYHHIHNIAILHOH YCAYrH

4.2, KOHTpONb 3a NOJHOTOR H KaYeCTBOM MpPeAOCTaBIeHHS MyHUIIMNANBHON YCITYTH
BKJIIOYAET B ce0s MpoBeJieHHe MIaHOBBIX U BHEMJIAHOBBIX MPOBEPOK.

4.3. [InaHoBbIE TPOBEPKH OCYIIECTBIASIOTCS Ha OCHOBAHUY FOAOBBIX MIAHOB PaboThI
YOTHOMOYERHOTO OpraHa, yTBePKIAEMBIX PYKOBOJUTENEM Y TIOJIHOMOYEHHOTO OpraHa.

Ilpu nnaHOBO# NpoBepKe MONHOTH H Ka4eCTBA NPENOCTABICHHS MYHHLHIATbHOM
YCILyTH KOHTPOJTIO MOAJIeHKAT:

cobmoIeHUEe CPOKOB IIPENOCTABIEHHA MyHULIUNIANBHON YCIYTH;

cobmroficHHe NMOJIOXKEHNH AIMHEHCTPATUBHOIO pernaMeHTa;

NPaBHABHOCTE M OOOCHOBAaHHOCTH MNPUHATOTO pellleHHs 00 oTkaze B
MPeAOCTABIeHHH MyRHLIMNIANBHOHN yCIyTH.

OcHoBaHneM Ui IPOBEAEHHS BHEIUIAHOBEIX [TPOBEPOK ABIAIOTCS:

MOJTy4eHHe OT roCyJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIPaBJICHHS
MHQOpPMAllUM O TIPEANoNaraeéMbIX HIM BBIIBIEHHBIX HApPYILIEHHIX HOPMATHBHBIX
npaBoBbIX akTOB Poccmiickoii ®enepauny, HOPMATHBHBIX TPABOBHIX AKTOB OpraHOB
MECTHOTO CaMOYTIpaB/eHHs MyHHUIMIAIBHOTO 06pa3zoBanus « ToOMCKHit pafiony;

obpallleHHs rpaXcIaH U IOPHANYECKHX JIML HA HAPYIIECHHS 32KOHOAATENbCTBA, B TOM
YHCIC HA KQYECTBO MPEAOCTABICHUS MyHHLUMNATBHOH YCIYTH.

OTBeTcTBEHHOCTD I0MKHOCTHBIX JIKL OPraHa, MPefocTaBIAIOIEro MyHHUHIIAALHYIO
YCIYTY, 3a pemienus H AeiicTBua (Oe3aeficTBUE), NPUHAMAaeMble (0CyIIeCTBAAEMbIE)
HMH B X0i¢ NPeA0CTABJICHAS MYHHIHNAALHOH YCIyrH

4.4. ITo pe3synpTaTaM NMPOBENEHHBIX MPOBEPOK B CIyYae BBISBICHHA HapyIleHHU
TIOJNIOXEHU AIMMHUCTPATHBHOTO pErJIaMEHTa, HOPMATHBHBIX MPABOBBIX aKTOB OpraHOB
MECTHOIO  CaMOYNpAaBJICHHS MyHMOHManbHOro oOpa3oBaHusa «ToMckuii  paiion»
OCYILECTBIISIETCS TIPUBNIEYEHHE BHHOBHBIX JIML K OTBETCTBEHHOCTH B COOTBETCTBHU C
3aKOHOHATENECTBOM Poccuiickoii Oenepanm.

IlepcoHanbHass OTBETCTBEHHOCTh [MOOJDKHOCTHBIX JIML 33 TIPaBHIBHOCTh W
CBOEBPEMEHHOCTb TIPHHATHS pellieHUd O MpeJoCcTaBleHHH (00 0TKaze B NpeJocTaBleHUH)
MYHUIUNANBHON YCIYTH 3aKpeIlUIfeTCs B MX AODKHOCTHBIX perjlaMeHTax B COOTBETCTBHU
¢ TpeOOBaHHUAMH 3aKOHOJATENHCTBA.

TpeGoBanusa K NOpAaKY H GopmMaM KORTPOJIS 32 NPeAOCTABJIEHHEM
MYHHUHNAJLHOH YCJIYTH, B TOM YHCJI€ CO CTOPOHBI FPaxaaH,
HX 00beAuHeHHH H OPraHH3aAUHH

4.5. Tpaxnane, ux oOBEOWHEHHs M OpPraHH3allMH HMEIOT MpPaBO OCYLIECTBIATH
KOHTPONb 3a NPeJOCTABICHNEM MYHUILMIIAIBHOMH YCIyTH MyTeM MONyYeHHs: HHPOpMALHH
0 XOZe MPEAOCTAaBJICHHA MYHHUUUINAJIBHOH YCIYyrd, B TOM YHCIE O CPOKaxX 3aBepIICHHA
AIIMUHHCTPAaTHBHBIX TTpoLenyp (AefcTBHIA).
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['paxknane, ux 0ObeIMHEHHUS U OpPraHU3allMH TaKXKe UMEIOT MPaBo:

HAMpaBJIATh 3aMEYaHHUs U MPEUIOKEHHS MO YIy4YIIeHHIO JOCTYINHOCTH M KadecTBa
IPe0CTaBIEHUs MyHULIMIIAJIBHOM YCITyTH;

BHOCHTB IPEUIOKEHHS O Mepax 10 YCTPAHEHUIO HapylleHUH AIMHUHUCTPATHBHOIO
perjiameHTa.

4.6. JloIDKHOCTHBIE JIMI@ YTOJIHOMOYEHHOIO OpraHa IPUHUMAKOT Mepbl K
NPEKPaIlleHHI0  JOMYLIEHHBIX HapylIeHWH, YCTPaHAIOT IPUYMHBI H  YCJIOBHS,
CrocOOCTBYIOIIME COBEPIIEHUIO HAPYILIEHHUH.

Wudopmanus o pe3yiabTaTax pacCMOTPEHHS 3aMEeYaHHi W MpeIIOKeHHH rpax/iaH,
X OObeJMHEHMH W OpraHu3alyii JOBOAMUTCS JO CBENCHHs JIML, HANPABHBIIMX 3TH
3aMe4yaHusl U NPeIOKEHHUS.

V. locyaeOublii (BHecyAeOHbIH) MOPAA0K 00Ka/JI0BAHUS pelleHHi H AelicTBHI
(Oe3neficTBHA) Oprana, NnpeaoCTaBJIsIIONIEro MyHHIHNIAABHYIO YCIYTY,
MHOro(p)yHKIHOHAJIBLHOI0 HEeHTPa, OpraHu3anuii, ykazanubix B yactu 1.1 craTbu 16
®enepanbroro 3akona ot 27.07.2010 Ne 210-®3 «O6 opranu3auuu npeaocTaBieHust
rocyapcTBeHHBIX H MyYHHIHNIAJbHBIX YCJIYID», 2 TAKAKe HX J0JKHOCTHBIX JIHII,
MYHHIHIAJIBHBIX CJyKalHX, pa00OTHHKOB

5.1. 3asBuTens (npeAcTaBUTENh) UMEET MpaBO Ha 00XKaJlOBaHWE pelIeHUS H (WIH)
nevicrBui  (Oe3nmeiicTBHS) — YNOJHOMOYEHHOrO  OpraHa,  JO/DKHOCTHBIX  JIMII
YI0JIHOMOYEHHOTO OpraHa, MYHHUMNAJIbHBIX chayxammx, M®IL], paborauka MOIL],
OpraHM3alyi, ykazaHHbIX B 4acTd 1.1 crateu 16 ®@enepansHoro 3akoHa Ne 210-D3, u ux
pabOTHMKOB TNpH MPEJOCTAaBICHHHM MYHHUIMIAIBHOM YCIyrHm B  JocyAeOHOM
(BHEcyne6HOM) nopsizike (nanee - xanoba).

Opranbl MeCTHOroO caMOyNpaBJieHHsl, OPraHH3aAIHH H YIIOJTHOMOYEHHbIE HA
paccMOTpeHHe Kaj100bl JIHIA, KOTOPLIM MOKeT ObITh HanpasJieHa kaJ100a
3asiBHTe sl (MpeAcTaBHTEIs) B AocyAeOHOM (BHecyaeOHOM) mopsiaKe

5.2. B nocynebuom (BHecyneOHOM) mopsiake 3asBHTeNb (MpeACTaBUTENb) BIIpaBe
obpatuthcsi ¢ kanoboii B MNUChbMEHHOW ¢opme Ha OyMa)KHOM HOCHTENe WIH B
3JIEKTPOHHOH (opme:

B YINOJHOMOYEHHBIH OpraH - Ha pemeHue W (Wwim) aeiictBus (6e3neicTBue)
JIOJDKHOCTHOIO JIMIA, PYKOBOJAMTENSI CTPYKTYPHOIO MOJApa3fesieHUss YIOJIHOMOYEHHOIO
opraHa, Ha pemeHHe u JeiictBusa (Oe3zpelicTBue) VYIOJIHOMOYEHHOTO Oprasa,
pyKoBoAHTENS YTIOTHOMOYEHHOIO OpraHa;

B BBIIIECTOSIIMI oOpraH Ha pemeHde W (W) ngeiictBus (GesneiicTBue)
JIOJDKHOCTHOIO JIMIA, PYKOBOJAMTENS CTPYKTYPHOIO MOApasAesieHUusi YIOJIHOMOYEHHOIO
oprasa;

K pykoBoauremo MODLI, opranmsauuu, ykazaHHOM B yactu 1.1 cratem 16
@enepansHoro 3akoHa Ne 210-®3, - Ha pemenus u aeiicrBus (6e3neiicTBue) paboTHHKA
M®ILI, opranu3anuu, ykazanHoi B yacTi 1.1 crateu 16 @enepansHoro 3akona Ne 210-D3;

K yupemuremo MOPIL], opranuzauuu, ykazaHHod B 4actd 1.1 crarem 16
®enepanpHoro 3akoHa Ne 210-O3 - Ha pemenue u aeictBus (6espeiictBue) MOLI,
opraHu3aiuu, ykazaHHou B yactH 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-D3.
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B Vnonnomouennom oprane, M®LI, opranusauuu, ykazaHHoi B yactu 1.1 crateu
16 ®enepanpHoro 3akona Ne 210-03, y yupenurens M®PLI, opranuzanuu, ykazaHHOM B
yactH 1.1 craten 16 @enepansHoro 3akoHa Ne 210-D3, onpenenstoTcs yrnoJIHOMOYEHHBIE
Ha pacCMOTpeHHe kKaylob JODKHOCTHBIE JIALIA.

Cnoco6b1 nHpopMHpOBaHHS 3asiBHTeJIeH (MpeJcTABHTeIICH) O MOPsIAKe MOJAYH H
paccMOTpeHHs KaJI00b1, B TOM YHCJe ¢ Henob3oBanuem Equnoro noprana
rocy1apcTBEHHBIX H MYHHIHNAJBHBIX yeayr (pyHKuuii)

5.3. Madopmanus o nmopsiike mojayd ¥ pacCMOTPEHHS XKajloObl pasMelaercs Ha
MH(POPMAIMOHHBIX CTEH/aX B MeCTaxX NpeIOCTABICHUS MyHULIUITAIBHOM YCIIyTH, Ha caiTe
YnonaoMmouyenHoro oprana, EIN'Y, a Takxke npemocraBisieTcss B YCTHOM (opme IO
tenedpoHy M (MIM) Ha JIMYHOM TIpueMe JUMOO B TMHCHMEHHON (OpME IOYTOBBIM
OTIIPABJIEHUEM T10 aJIpecy, yKa3aHHOMY 3asBUTeJIeM (TIpeICTaBUTENIEM).

Ilepeyens HOpMATHBHBIX PABOBBIX AKTOB, PEryJIHPYIOUIHX MOPSAA0OK A0CYAe0HOr0
(BHecyneOHOro) ob6xkasioBanus aelicTBuii (Ge3aeiicTBus) ¥ (HJIH) pemeHHid,
NPHHATHIX (OCYyIIeCTBJEHHbIX) B X0/1e MPEAOCTABJICHHS MyHHIHIAJbHOMH YCJIyTrH

5.4. Tlopsnox nocynebHoro (BHecyneGHOro) oGxaOBaHUSI pelIEHHH W JeHCTBHA
(6e3neiicTBHs) YOIHOMOYEHHOTO OpraHa, MpefoCTABIISIONIEr0 MyHUIIMIIATBHYIO YCIyTY,
a TaKkXe ero JI0JDKHOCTHBIX JIUI| peryJIHpyeTcs:

®enepanbHbIM 3aK0HOM Ne 210-D3;

nocraHosneHueM IIpaBurenscrBa Poccuiickoit ®@enepauuu ot 20.11.2012 Ne 1198
«O denepanbHON rocynapcTBeHHOM HWH()OPMALMOHHOM CcHCTEMe, oOecreYrBaromen
npouecc jgocynebHoro (BHecyneOHOro) oOXaloBaHWsS peIIEHMHA W JIeHCTBHI
(6e3neiicTBHA),  COBEpIIEHHBIX MpPH  MNPEAOCTABIEHHH  IOCYJApCTBEHHBIX M
MYHHLHNATBHBIX YCIIYT».

VI. Oco6eHHOCTH BBHINOJIHEHHS AAMHHACTPATHBHBIX NMpoueayp (aeicTBuii)
B MHOrO(pYHKIHOHAJBHBIX EHTPAX NPeJI0CTABIEHHS FOCYAapCTBEHHBIX
H MYHHIHNAJAbHBIX YCJIYT

HcuepnbiBalomuii nepeveHb aAMHHACTPATHBHBIX Npoueayp (aefcTBuii) npu
NnpeaocTaB/JIeHHH MYHHIHNIAJbLHOH YCJIYIrH, BoinoJHsgembix M®@I]

6.1. M®L] ocyuiecTBiser:

uHGOpMHUpOBaHHE 3asBUTENel (MpeAcTaBUTENE) O MOpsSAKe MpPeaoCTaBICHUs
MYHULHMINAIBHOU yciyrd B MOLI, nmo uHBIM BOIpocaM, CBSI3aHHBIM C IIPElOCTaBIEHUEM
MYHHUIUIAJIBHONW YCIYTH, a TaKKe KOHCYJIbTHPOBAaHUE 3asiBUTeNell (TpejacTaBUTeNei) o
NIOps/IKe MPeAOCTaBIeHUS MyHULIMIIANbHOU yciayru B MOL;

BbIIavy 3asiBUTEITIO (npencraBuTENIO) pe3ynbrara NpeJoCTaBIeHUS
MYHHUIUIAJIBHOW YCIyrd, Ha OyMa)KHOM HOCHTeNle, MOATBEPKAAIOIIMUX COIEpKaHUe
3NIEKTPOHHBIX JOKYMEHTOB, HampaBieHHbIX B M®L] mo pesynsraraM IpenoCTaBlICHUS
MYHHUIUINIATBHOM YCIYTH, a TakXKe BblJada JOKYMEHTOB, BKJIOYas COCTaBJI€HHE Ha
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OyMaXXHOM HOCUTENIe W 3aBEpEeHHE BBIMUCOK W3 HMH(OPMAILMOHHBIX CHCTEM OpPraHOB,
NPEAOCTABISIOMUX MyHHUIIUIIAIbHBIE YCITYTH;

HHBIE TIPOLIEYPhl U AEHCTBHS, NpeaycMoTpeHHble PenepaibHbIM 3akoHOM Ne 210-
3.

B coorBerctBumM ¢ yacteio 1.1 crateu 16 @enpepanbHoro 3akona Ne 210-®3 s
peanu3anuu cBoux pynkuuit M®L] BnpaBe npuBiiekaTh HHbIE OpraHU3alHH.

HUudopmupoBanne 3asiBuTeiel (nMpeacraBuTeiei)

6.2. HudopmupoBanue 3asButens (mpexacraButens) MOPIL[ ocymecTBusercs
ClIeYIOUMH criocobamu:

a) MOCPEACTBOM IPHUBIEYEHUsI CPEACTB MaccoBOd HH(OpMalMu, a Takke IyTeM
pasMemeHus: “HpOpMaIMK Ha OpUIIMATIBHBIX caiiTaXx ¥ MHPOpPMaHOHHbIX cTeHaax M®L];

0) npu oOpamenun 3asBurens (npeacrasutens) B M®IL] nuyHo, mo Tenedony,
MOCPEACTBOM MOYTOBBIX OTIPABICHUH JTHOO 1O JEKTPOHHOM MOoYTe.

Ilpu nuyroM obpamenun paborHuk M®L] noapobHO HHGOpPMHpYeET 3asBUTENEH
(mpencTaBUTeNeH) 1O MHTEPECYIOLUIMM HMX BOIPOCaM B BEXIMBON KOPpeKTHOH (opme c
MCIIOJIb30BaHUEM O(QHIMATBHO-/IEIOBOI0 CTHJIS PEYH.

PexomeHniyemMoe Bpemsi mpenocTaBieHMs KOHCyJbTalMH — He Oonee 15 MuHYT,
BpeMsl 0XKHMJaHHs B OYEepeId B CeKTOpe HH(POPMHUPOBAHUS AJIS MOIYYeHUs HHPOPMALIHH O
MYHHIMIAIBHBIX YCIIyrax He MOXeT IpeBbIaTh 15 MUHYT.

OrBer Ha TeneOHHBIH 3BOHOK JOJDKEH HAa4YMHAThCA C HMHPOpPMALMH O
HaMMEHOBAaHUHU OpraHu3aluy, GpaMuIHH, UMEHH, OTYecTBe (Tocne/iHee — PH HAIUYHH) U
nopkHocTH paborHuka MO®LI, npunsBimero TtenedoHHBIH 3BOHOK. MHIMBHIyanbHOE
YCTHO€ KOHCYJbTHPOBaHUE INpH oOpallleHHH 3asBHUTeNs (NpeAcTaBHTeNs) MO TenedoHy
pabotHuk M®IL] ocymectBnsier He Gonee 10 MUHYT.

B cinywae, ecim ans moaroroBku orBera Tpedyercs Oojiee NMPOAOIKHTENBHOE
Bpems, paboTHuk M®LI, ocymecTBIsIOLMNA HHAUBUAYAIBHOE YCTHOE KOHCYJIETHPOBAHHE
10 TenedoHy, MOXKET MPEUIOKHTD 3asABUTENIO (NIPEACTaBUTEIIO):

U3JI0)KUTh OOpallleHHe B NMHUCbMEHHOH (opMe (OTBET HampaBseTCs 3asBUTEINIO
(mpezncTaBUTENIO) B COOTBETCTBUM CO CIIOCOOOM, YKa3aHHBIM B OOpalleHun);

Ha3HAYUTh JIPYroe BpeMs JJIsl KOHCYJIbTallHi.

IIpy  KOHCYNIbTHPOBAaHMM IO TNHMCBMEHHBIM  OOpalleHHsM  3asBUTElNEH
(mpencraBuTeNeil) OTBET HANpaBiseTCs B IMMCBMEHHOM BHJE B CpoKk He mo3zaHee 30
KaJIeHJapHBIX JHEH C MOMEHTa perucrpauud obOpameHus B (GopMe 3JIeKTPOHHOIO
JIOKyMEHTa 110 aJipecy 3JIEKTPOHHOM MOYTHI, yKa3aHHOMY B OOpallleHHH, MOCTYITHBIIEM B
MHOrOQYHKIIMOHAIBHBIH LEHTP B (opMe 3JIeKTPOHHOrO HOKYMEHTa, U B IHCHMEHHOM
¢dopMe mo modTOBOMY ajpecy, yKazaHHOMY B oOpaimieHuH, noctynusmeM B MOPI] B
NMCBMEHHOH (opMme.

Boigaua 3asiBuTe 110 (MPeICTABHTE/IIO) Pe3yJIbTATA NMPeI0CTABJICHHS
MYHHIHIAJILHOH YCJIyrH

6.3. Ilpy Hanuyuu B 3asABJICHUM O TPENOCTABICHUH MYHHULMIIAIBHOH YCIYrH
yKa3aHHus O BblJJauye pe3yJIbTaTOB OKa3aHHs YCIYr'H Yyepe3 MHOTO(YHKIHOHAIBHBIN LEHTP,
YnonHOMOYeHHBIH opraH mnepenaer AoKyMeHTl B M®I] mis nocnemyromei BblIa4yu
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3afBUTENIO (MpEACTaBUTEN0) crocoboM, cornacHo 3akmodyeHHOMY CorjameHuo o
B3aUMOJIEHCTBHH.

[Topsimox ¥ cpoku mnepenayu YTOITHOMOYEHHBIM OPraHOM TaKHX IOKYMEHTOB B
M®L] onpenenstorcs: CornameHueM o B3auMOJICHCTBHH.

6.4. Ilpuem 3asBuTene#t (mpeacraBuTeseid) JUisi BHIAAYN JOKYMEHTOB, SBJISIOIIUXCS
pe3yJbTaTOM MYHULMIAIBHOW YCIYrH, B MOpPAJAKE OYEPEAHOCTH TMPH IOJYyYEHHH
HOMEpDHOI0 TaJlOHa W3 TEepMHHAla 3JIeKTPOHHOM OYepeaH, COOTBETCTBYIOLIErO LU
obparnenus, 1Mo 1o npeBapUTENLHOMN 3aIUCH.

PaGoTHuk M®I] ocymecTBiseT cleayromue AeiCTBUs:

yCTaHaBJIMBAET JIMYHOCTH 3asBUTENs (MpEeACTaBUTENs) HA OCHOBAHHMM IOKYMEHTa,
y/IOCTOBEPSIIOLIETO JIMYHOCTh B COOTBETCTBHM C 3aKOHOAATeNbCcTBOM Poccuiickoit
®enepauuu;

NpoBepsieT IMOJIHOMOYHS NIpe/icTaBUTelNs (B cirydae oOpalleHus: yKa3aHHOrO JIMIA);

oIpeJieNsieT CTaTyC UCIIOIHEHUS 3asBlieHus 3asBuTens (npeacrasurens) B [ UC;

pacreyaTblBaeT pe3yJbTaT MPeNOCTaBlIeHUS MYHHULMIAJIBHON YCIyrH B BHJE
9K3EeMIUISIpa JJIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHUTEle W 3aBepsieT ero ¢
ucnosbzopanueM nedatd MOL[ (B mpeaycMOTpeHHBIX HOPMATHBHBIMU IPABOBBIMHU
akramMu Poccuiickoii ®enepanuu cirydasx - nmedatu ¢ uzobpaxeHueMm ['ocyaapcTBeHHOro
repba Poccuiickoii ®enepanun);

3aBepsieT SK3EMIUIIP OJJIEKTPOHHOrO JIOKyMEeHTa Ha OyMaXHOM HOCHTene C
ucrionb3oBanueM nedatd MOL[ (B npeayCMOTpeHHBIX HOPMATHBHBIMU ITPaBOBBIMHU
aktamu Poccuiickoit @enepanun ciayqasx - nedatu ¢ uzobpaxenuem [ocynapcTBeHHOro
repba Poccuiickoii ®enepanun);

BBIJJAET  JOKYMEHTHl 3asBUTENO (MpPEACTAaBUTENO), NpPU HEOOXOJUMOCTH
3ampalliuBaeT y 3asBUTeNs (IpeCTaBUTeNs ) TOATUCH 3a KaX/Iblii BbIIAaHHbIH JOKYMEHT;

3arpalliuBaeT corjacue 3asBUTeNs (IIpeACTaBUTENs) Ha y4acTHe B CMC-OMpoce s
OLICHKH KayecTBa NpelocTaBlIeHHbIX yeayr M®LL,




[Tpunoxenne 1

K AZIMHHHCTPaTHBHOMY pPErJIaMeHTYy

npefocTaBlIeHHs MyHHIUNanbHOH yenyrn «[IpenocraBnenne

uHpopmanuu o6 obbekTax ydera u3 Peectpa MyHHIMIIANBHOIO HMYINECTBA

MYHHUIHNIATEHOTO 06pazoBanus « ToMckuii paion»

®opma pelieHHs O NPeIOCTABICHHH MYHUIIHIIAIBHON YCIIYTH

(HauMeHOBaHHe YNOJHOMOYEHHOIO OpraHa MECTHOro camoynpannenml)

Komy:

KoHTaKkTHEIE JJaHHBIE:

PEIIEHHUE

0 IpPeIOCTaBJICHHH BHITHCKH U3 PeecTpa MyHHIHIIAILHOTO HMYIIIECTBA
MYHHIHNIATBHOrO 06pa3oBanus « TOMCKHit paiion»
oT

No

Ha ocHOBaHMH NOCTYNHMBINErO 3asBJICHHS OT Ne

, IPHHATO pEIIeHHE O
NpPEIOCTABICHHH BBITHCKA M3 PeecTpa MyHHIMNAILHOTO HMYINECTBA MYHHIMNAILHOrO 06pa3oBaHHS
«Tomckwii pation» (mpunaraercs).

(IOKHOCTH YIOTHOMOYEHHOTO JIHIIA)

(noanwuck, pacin$poBKa NOANKCH)




[Tpunoxenne 2

K AZIMHHHCTPaTHBHOMY PErjiaMeHTy

npeAoCcTaBIeHus MyHHIUnanbHo# yenyru «[Ipenocrasinenne

uHpopMmanun 06 oOrekTax ydera u3 Peectpa MyHHIIMIIAIBHOIO HMYIIECTBA
MYHHIMIAIBHOro o6pazoBanus « ToMckuit paiion»

®opma peleHHs O NPeAOCTaBICHHH MYHHIIUIIABHON YCITyTH

(Halmeuonaune YNOJIHOMOYEHHOI'O OpraHa MECTHOro cauoynpan.neﬂml)

Komy:

KoHTaKkTHBIE JaHHBIE:

YBEJIOMJIEHUE
06 orcyTcTBHH cBeNIeHHI 06 06beKTe yuera B peecTpe MyHHIMNIAILHOIO HMYIIECTBA
MYHHIHNAILHOro o6pazoBanus « ToMckuil paifon»

Ha ocHOBaHMHM MOCTYIHBIIEr0 3asBJICHHUS OT Ne , coobmaem 06

OTCYTCTBHH B PeecTpe MyHHIMNANLHOIO HMYIIECTBA MYHHIMIAILHOTO 06pazoBanus « ToMckuif paiony
3anpalIiBaeMbIX CBEICHHH.

(IOIKHOCTD YNONHOMOYEHHOT'O JIHIIA) (noamucs, paciuHdpoBKa NOANKHCH)




[punoxenue 3

K AIIMHHHCTPaTHBHOMY PETJIaMEHTY

NpenoCTaBlIeH s MyHHIIHNANbHOH yeinyrn «IIpenocrasienune

uHdopmanuu 06 o6bekTax yuera u3 Peectpa MyHHIMIIAILHOIO HMYIIIECTBA
MyHHIHUNATBHOrO 0O6pa3oBanus « ToMckuil paion»

®opma pemenus 06 0TKase B MPEOCTABICHHH MyHHIHIAIBHOMH YCIyTH

(HaMMEHOBaHKE YIOJHOMOYEHHOTIO OPraHa MECTHOTO CaMOYTIPaBJICHHS)

Komy:

KoHTakTHEIE 1aHHBIE:

PEIIEHHE

00 oTKa3e B IpeJI0CTaBICHUN MyHHIIMIIAILHON YCIIyTH
«IIpenocrapnenne napopmaun 06 o6beKkTax yuera u3 PeecTpa MyHHIMIIAIBHOIO HMYIIECTBA
MYHHIMNATBHOr0 06pazoBanus « ToMckHit paliony

oT

Ne

Ha ocHOBaHWH NOCTYNHBILIETrO 3asBJICHHS OT Ne , IPHHATO pelieHue 06

OTKa3e B BbIJaye BBINHUCKH M3 PeecTpa MyHHIMNAIBHOIO HMYIIECTBA MYHHIMIAIFHOrO 00pa3oBaHHs
«Tomckuit paifon» 1O ClIeAyIONHM OCHOBAHHUSIM:

Pa3psacHeHHe NpHYHH OTKa3a:

Bel BnpaBe moBTOpHO OOpaTHTECS B AJMHHHCTpAmuio TOMCKOro pailioHa ¢ 3asBICHHEM O
IPENOCTABICHHH YCIIYTH 110CJIe YCTPaHEeHHS YKa3aHHBIX HapyIICHHIA.

Janubiii oTka3 MoxeT GbITh 06XkayoBaH B JOCYA€OHOM MOPSAKE IyTeM HANpaBJICHHS XKauoOsl B
Anvunnctpanuio Tomcekoro paiioHa, a Takxke B Cy1eOHOM IMOPSJIKE.

(IOJKHOCTD YNOJIHOMOYEHHOTO JIMLA) (noanuce, pacmnppoBKa NOANHCH)




[punoxenue 4

K AJIMHHHCTPaTHBHOMY perjlaMeHTy

npeaocTaBlieHHs MyHHIUNaIbHOH yeayra «IIpefocrasnenune

uHpopmanuu 06 o6brekTax yuera u3 Peectpa MyHHIMIIAIBHOTO HMYIIECTBA
MyHHIHIIATEHOrO 06pa3oBanus « Tomckuit paiion»

®opma pemenus 06 0TKase B IpUeMe JJOKYMEHTOB

(HauMeHOBaHHE YNOJIHOMOYEHHOTO OpraHa MECTHOTO CaMOYNPaBJICHHA)

Komy:

KoHTakTHBIE JaHHBIE:

PEIIEHUE
00 oTKa3e B NpHEME U PErHCTPallHy JOKYMEHTOB, HEOOXOAUMBIX
JUISL IPEeJIOCTaBJIeHHs MyHHIMNabHO#H yeryrn «[Ipenocrasnenne uapopManuu 06 o0beKTax ydyera u3
Peectpa MyHHIMIIAIBHONO HMYIIECTBA MYHHIIHNIABHOTO 00pa3oBanus «ToMCKHii paiion»

oT Ne

Ha ocHOBaHHH MOCTYIHBIIEro 3asBJICHHS OT Ne , IPHHATO perieHue o6
OTKa3e B IPHEME U PErHCTPAIlMH JOKYMEHTOB JUIS OKAa3aHWS MyHHIMIAIbHOHK yciyru «IIpenocrasienue
uadopmanun 06 oObekTax ywera u3 PeecTpa MyHHIMIAIBHOTO HMYIIECTBA MYHHIIHIIAIBHOIO
obpa3zoBaHus «Tomckuit paiton» no CIIEYIOIIHAM OCHOBAHMSIM:

Pa3zpscHenue IIPHYHH OTKasa:

Bel BnpaBe moBTOpHO OOpaTHThCS B AMHHHCTpauuio TOMCKOro paifoHa ¢ 3asBICHHEM O
NPEIOCTABICHHH YCIIYTH 10CJIe YCTPaHeHUS YKa3aHHBIX HapyLICHHA.

Janneni oTkas MoxeT GbITh 06KaNOBaH B JOCY/AeOHOM MOPSAKE IyTE€M HANpaBlIeHHs KanoObl B
Anvunuctpanmio Tomckoro paitona, a Takxke B cyeGHOM MOpSIKe.

(MOMKHOCTD YIIOJTHOMOYEHHOTO JIMLIA) (noanuce, paciH(poBKa NOANHCH)




[Tpunoxenue 5

K AIIMHHHCTPaTHBHOMY pErjIaMEeHTy

NpeoCTaBIeHHs MyHHIMNanbHON yenyrd «IIpenocrasienne

aHdopmManuu 06 obbekTax yuera u3 Peectpa MyHHIMIIAIEHOrO HMYINECTBA
MYHHIHIATEHOrO o6pazoBanus « ToMckuii paifon»

dopMa 3asBJICHHS O IPEIOCTABICHHH MyHUIMIIATBHON yCIIyTH

KOMY:

(HanMEeHOBaHHE YIIOJTHOMOYEHHOI'O OpraHa)

OT KOro:

(momaoe  nHammenosanwe, WHH, OI'PH
opuaryeckoro juna, UIT)

(koHTaKTHBIA Tene(oH, 3IEKTPOHHAA I[OYTA,
[OYTOBBIH anpec)

(bamumus, ums, oTdyecTBO (HOCNEHHEE - IPH

HAJIAYHH), JlaHHBIE JIOKYMEHTa,

YAOCTOBEPSIOMIEr0  JINYHOCTh, KOHTAKTHBIH

TenedoH, anapec INEKTPOHHOM II0YTHI, ajpec

PErHCTpaLuH, azpec (axTHIecKOoro
| NPOKHBAHUS YIIOJTHOMOYEHHOTO JINIA)

(maHHBIE NPEACTABHTES 3asSBHTE)IA)

3ASIBJIEHHUE
0 NPEJIOCTABJICHHH BBINUCKH H3 PeecTpa MyHHIIMIAILHOTO HMYIIIECTBA
MyHHIMNAIBHOTO 00pa3oBanus « ToMCKHii paiony

[Ipoury mpenocTaBuTh BHIMHCKY M3 PeecTpa MyHHUMINAILHOrO MMYIIECTBA MYHHIIHIAILHOTO
obpasoBanus «ToMCKHil paifOH» B OTHOLICHHH CIIEAYIONHX 06HEKTOB:

1

BHJ 00bEKTa HEIBHKMMOCTH (31aHHE, 3eMeJIbHbIH Y4acTOK, MOMELIeHHE U Ap.)

azpec (MecTonosioxkenune) 00beKTa HeABUKHMOCTH




KaJacTpoBbIii HoMep 0O yCIOBHBIH HOMEP

JIOTIOJTHHTENbHBIE CBEIEHHs 00 00bEKTe HEABHKHMOCTH (PeecTpoBbIH HOMEp, HHbIe XapaKTePHCTHKH 00bEKTa H Jp.)

THI ABHXKHMOI0 HMYILECTBa (TPAHCTIOPTHOE CPEACTBO H Jp.)

CBE/ICHHS O JBHKHMOM HMYIlleCTBe (HAHMEHOBaHHe, MapKa, MOJIeNb, TOCYIapCTBEHHbIN PEerHCTPAUMOHHBIH HOMEP | JIp.)

2

BUJ 00BEKTa HEABIKAMOCTH (371aHHe, 3eMeJIbHbIH Y4acTOK, MOMEeIEHHe U JIp.)

azpec (MecTononoxeHue) 00beKTa HeIBHKHUMOCTH

KaJlacTpoBbIi HOMep MO0 yCIIOBHBIH HOMEp

JOTIONIHUTEIbHBIE CBeJICHHA 00 00beKTe HEeIBHKUMOCTH (PeecTpoBbii HOMEp, HHbIE XapaKTePHCTHKH 00BEKTA H /Ip.)

THIT IBHKHMOI0 HMYIIECTBA (TPAHCIIOPTHOE CPEACTBO H JIp.)

CBE/ICHHSA O JBHKHMOM HMYIIECTBE (HAHMEHOBaHHE, MapKa, MOJIeNb, NOCYIAPCTBEHHbIH PErHCTPALIMOHHbIH HOMEp H Ap.)

[Tpunoxenue: Ha 1. B 1 9K3.

Pesynbrar npeiocTaBiieHus YCAYTH MpOLIy:

HanpasHTh B (JopMe EKTPOHHOTO I0KyMeHTa B JInunbii kabuner na EINTY/PITTY

BbIZIaTh Ha OyMaXHOM HOCHTEJIE IIPH JIMYHOM OOpAIleHH: B YIIOJIHOMOYEHHbIN Opran
MECTHOI'0 CaMOyIIpaBJIeHHs, Opraau3anuio 6o B MOLI, pacionoxenHoM 110 aapecy:

HalpaBHUTh Ha GyMa)XKHOM HOCHTeJIe Ha IIOYTOBKIH ajpec:

Vka3bIBaeTcs OJIHH H3 TIEPEeYHCIIEHHBIX CTI0c060B

(naTa HanpaBieHus 3anmpoca) (noANMCH 3asBUTENA HIH
npeACTaBHTeNsA, GaMuInd, UM,
0TYeCTBO (NOC/Ie/IHEe - NIPH HATHYHH)




[Ipunoxenune 6

K AIIMHHHCTPaTHBHOMY PEriaMeHTy

npeocTaBlIeHHs MyHHIMIATbHOH yenyrn «IIpenocrasienune

uHpopmanuu 06 oObekTax ydyera U3 PeecTpa MyHHIMIIABEHOTO HMYIIECTBA
MyHHIHDansHOro obpazosanus « Tomckuii paiion»

®opma 3asBIeHUs1 00 UCIIPABICHUH JOMYIEHHBIX ONEeYaToK
¥ (W1n) ommOOK B BBIJIJAHHBIX B pe3yJIbTaTe IpeloCTaBIeHUs

MYHHLMNATBHON YCIIyTH JOKyMEHTaX

KOMY:

(HaMMEeHOBaHHE YNOJTHOMOYEHHOI'O OpraHa)

OT KOro:

(monmsoe  HammenoBanwe, WHH, OI'PH
opuaugeckoro auna, UIT)

(xoHTaKTHBIH TeneOH, 3NEKTPOHHAS I10YTa,
MOYTOBBIH aapec)

(bammmus, uMs, oTdecTBO (mOCHEAHEE - IIPH
HAJIMYHH), JIaHHBIE JIOKYMEHTA,
YAOCTOBEPAIOMEr0  JIAYHOCTh, KOHTAKTHBIH
TeneoH, aapec INEKTPOHHOM IIOYTHI, ajpec
perucTpanus, azpec (axTHyeckoro
NPOXXKHBAHHS YIIOJIHOMOYEHHOT'O JIMIIA)

(raHHBIC IPEICTABHTEIA 3aBUTEIIS)

3ASIBJIEHUE
00 HCIpaBJIeHUH JOMYIIEHHBIX ONEeYaTOK | (HJIH) OIHO0K
B BBIJIAaHHBIX B pe3y/IbTaTe Mpe/IOCTaBICHAS MyHHIUTIATLHOM

YCIIYTH JJOKyMEHTax

IIpomy uenpaBuTh oneyarTky (i) omHOKy B

YKa3bIBarOTCA PEKBH3HTEI H HasBaHHC
JOKYME€HTaA, BBIIAHHOI'O  YIIOJIHOMOYE€HHBIM




OpraHoM B  pe3yJibTare IpelOCTaBICHHS

MYHHIMIIAIBHOHN yCIIyTH
[Ipunoxenue (Npu HATAYHH):

IpHJIAraloTCs MaTepHalibl, 000CHOBBIBAIOLIHE HATHYHE ONICYATKH H
(wim) ommOKu

(mara HanpasJieHHs 3anpoca) (moanKch 3aABUTENS HIH
npeacraButens, GpaMunus, UM,
0TYeCTBO (TMOCAeIHee - NPH HATHYHH)




[Tpunoxenne 7

K AIMHHHACTPaTHBHOMY pErJIaMeHTY
NpeAOoCTaBIeHAs MyHHIMNAIBHOH yeiuyru «IIpenocrasnenue
uHpopmanuu 06 o6bexTax yyera u3 PeecTpa MyHHIIMNAIBHOIO HMYIIECTBA
MYHHIHNAIBHOTO 00pazoBanus « ToMckuil paiion»

Onucanne aMHHHCTPAaTHBHBIX MPOLEAYP H AIMHHHCTPATHBHBIX AEHCTBHIA 110 MPEIOCTABICHHIO MyHHIMIIATBHON YCITYTH

Mecto
JlomkHOCTHOE
OcHoBanue Juis C C JIALIO, SEONGe Pesynbrar
Havaja s o POK BRITIONHCHHA | - o cTReHHOE 32 | 2 AHHCTPATHEHO Kputepuu npusATHS | aJIMHHHCTPATHBHOIO
aJIMMHHCTPAaTHBHOMN b il W aecagdy o BBITIOJIHEHHE £o peicTRuy peleHus JieHcTBHS, criocod
JIeHCTBHIA JielCTBHI HCIIOJIb3yeMas
nponeaypsl a/IMHHHCTPATHBHO ¢duxcanun
ro neicTBus e
cHcTeMa
1 2 3 4 5 6 7
1. ITpoBepka JOKyMEHTOB H PErHCTPALUS 3asBJICHHS
[Toctynnenne ITpuem 1 npoBepka 1 paboumii nens JloikHOCTHOE VYnonaomouennsiii | OTCYTCTBYIOT Perucrpanus
3asBJICHAS H KOMIUIEKTHOCTH JALO opran / TUC 3asBJICHAS ¥
JIOKYMEHTOB JUIS JIOKYMEHTOB Ha YnomaoMo4eHHOr noxymenTos B 'UC
NIPEJIOCTaBIICHUS HaJIN4YHEe/OTCYTCTBHE 0 oprasa, (mpHCBOEHHE HOMEpa
MYHHIHIATBHOM OCHOBaHHA JU1s OTBETCTBEHHOE 3a H IaTHPOBaHHE);
YCIIYTH B OTKa3a B IpHeMe NpeIoCTaBIICHHE Ha3HA4YCHHE
YIOMHOMOYEHHBIH | JIOKyMEHTOB, MYHHIHNIATBHOM JIOJDKHOCTHOTO JIHLIA,
oprax NpelyCMOTPEHHBIX YCIyTrH OTBETCTBEHHOTO 32
myHKTOM 2.15 IpelOCTaBlICHHE
AJIMHHHCTPaTHBHOTO MYHHIHIATEHOH
periiaMeHTa YCIIYTH, H niepenada
€My JJOKYMEHTOB
B ciyqae BeisBieHus
OCHOBaHHH 1S
OTKa3a B IpHeme
JIOKYMEHTOB,
HalpaBJIcHHe
3asBUTEIIO B

! He Bxmouaercs B o6muii CPOK Npe/IoCTaBIeHHA MyHHLHIAIBHOM YCITyrH




3JIEKTPOHHO#M (opme
B JIMYHbIH KaOHHET Ha
EINI'Y yBenomiienus
o ¢popwme,
IIPHBEICHHOMN B
NPHJIOXKEHHH 4 K

AIMHHHCTPaTHBHOMY

pErjIaMeHTy

B cinyqae orcyrcTBHS JlomkHOCTHOE

OCHOBaHHMH U1 JIEIO

OTKa3a B IIpHeMe YnonaomMo4eHHOT

JIOKYMEHTOB, 0 oprasa,

IpeayCMOTPEHHBIX OTBETCTBEHHOE 32

OyHKTOM 2.15 PEerucTpanuio

AIMHHHCTPaTHBHOIO KOpPPEeCIOHACHIIHH

perjiamMenTa,

perucTpanus

3asBJICHHA B

3NIEKTPOHHOM Ga3ze

JaHHBIX IO YYETY

JIOKYMEHTOB

[TpoBepka 3asBneHHs JIOJIDKHOCTHOE Hanpagsnennoe

H JIOKyMEHTOB JIAIIO 3asBHTEIIIO

IPEACTaBICHHBIX VIS Ynonaomo4yeHHOTr 3JIEKTPOHHOE

MOJIyYCHHS 0 oprasa, yBEJIOMJICHHE O

MYHHIHTIATBEHOK OTBETCTBEHHOE 3a IpUeMe 3asBJICHHS K

yCIIyTH NpeOCTaBlICHHE paccMOTpeHHIO b0

MYHHIHIIATHOH OTKa3a B IpHEME
YCIYTH 3asBJICHAS K
PacCMOTPEHHIO
2. ITonmyuenne cBenenuii nocpeacrsom CMOB

ITaker Hanpasnenune B JIeHb peructpanud | Jlo/okHOCTHOE Ynonaomoyennsii | OrcyrcTBHE Hanpasnenune
3apErHCTPHPOBAHH | MEXBEJAOMCTBEHHBIX | 3asBJICHHSA H JIHIIO0 opran / TUC / JIOKyMEHTOB, MEXXBEIOMCTBEHHOTO
BIX JIOKYMEHTOB, 3aIpOCOB B OPraHbl U | JIOKYMEHTOB, Ynonaomouennor | CMOB HEOOXOMMMBIX JUIs 3anpoca B OpraHbl
NOCTYNHBIIHX OpraHM3aIHH, 1 paGouwnii neHp 0 oprasa, NpeaoCTaBICHUS (opranmn3anum),
JIOJDKHOCTHOMY yKa3aHHBIE B ITyHKTE OTBETCTBEHHOE 3a MYHHIHIIAIBHOM NPeOCTaBIIAIONHE
JIULLY, 2.3 IIPEOCTABIICHHE YCIIYTH, HAXOJAIUXCS | JOKYMEHTHI




OTBETCTBEHHOMY 3a | AJIMHHHCTPATHBHOIO MYHHIHIIAIBHOM B PaclopsyKCHUH (cBenenus),
Npe/IoCTaBlIeHHE periamenTa yCIyra roCyAapCTBEHHBIX IpeyCMOTPEHHBIE
MYHHITHTIAJIEHOH OpraHoB IyHKTOM 2.12
YCIIyTH (opranu3anmii) AJIMHHHCTPaTHBHOTO
perjiaMeHTa, B TOM
YHCIIe C
HCIIOJIb30BAHUEM
CMD3B
ITonyyenue oTBeToB OrcyreTByIOoT ITonyuyenue
Ha JOKYMEHTOB
MEXBEIOMCTBEHHBIE (cBeneHmit),
3anpocsl, HeOOXOUMBIX JUIs
¢opmupoBanne npeJoCTaBIeHHs
MIOJIHOIO KOMIUIEKTa MYHHIMIIAIBHOM
JIOKYMEHTOB YCIYTH
3. PaccMOTpeHHE IOKYMEHTOB H CBEJICHHIM
ITaker ITpoBepka Jlo 3 paGounx nuei JloJDKHOCTHOE Ynonaomoyennsii | OCHOBaHHA OTKa3a B | MPOEKT pe3yJibTaTta
3apETHCTPUPOBAHH | COOTBETCTBHSA JIHIO opran / TUC NIPeIOCTaBIICHAH NpeIOCTaBICHUS
BIX JIOKYMEHTOB, JIOKYMEHTOB H YnonaoMo4eHHOT MYHHIUIIATBHOR rocy/1apCTBEHHOM
IOCTYIHUBIIAX CBEJICHHM O oprasa, YCIIYTH, (MyHHIHIIATEHOIH)
JIOJDKHOCTHOMY TpeGoBaHHAM OTBETCTBEHHOE 3a NpeAyCMOTPEHHBIE ycnyru no gpopme,
JMny, HOPMAaTHBHBIX NpeA0CTaBlICHHE nyHKTOM 2.19 [IPHBE/ICHHOMH B
OTBETCTBEHHOMY 3a | IPABOBHIX AKTOB MYHHIIHIIAIBHOM AJIMHHHCTPATHBHOTO | MpHJIOXKeHuH 1, 2, 3 k
IIpe/IOCTaBJICHHE IPeAOCTaBIICHUS YCIyTH periaMenTa AJIMAHHCTPaTHBHOMY
MYHHIHIIAIHHOA MYHHIHIIATBHOH periamMeHTy
YCIyTH YCIyTH
4. IlpuHsTHE peIIEHHs O IPEJOCTABICHHH YCIYTH
IIpoexr pesynbrara | [Ipunstie pemenus o | 1 pabounit neHn JlomxHOCTHOE VYnonaomogenHsii | OTcyTCTBYET Pesynsrar
IIpeJIOCTaBIICHUS NPEAOCTABICHHH JIHIIO0 oprau / TUC npeoCTaBICHUS
MYHHIUITATBHOM MYHHIHIIATBHOK YnonaoMo4yeHHOT MYHHIHIIATBHON
yciyru no ¢popme, | ycayrd uiam o6 oTkaze 0 oprasa, yciyrH o gopmam,
NIPHBE/ICHHOM B B NIPE/IOCTaBIICHAH OTBETCTBEHHOE 32 NPHUBE/ICHHBIM B
npuiaoxenuu 1, 2, 3 | yenyru IIPeOCTABIICHHE [Tpunoxenusx 1, 2, 3




K ®opMHpoBaHHe MYHHIHIIATBHOM K
AIMHHHCTPATHBHO | peIIeHHS O YCIIYTH; AJIMAHHCTPaTHBHOMY
MY perjiaMeHTy Npe0CTaBICHUA PykoBoaurens perjiaMeHTy,
MYHHIUIIAIBHON YnonHoMoyeHHOr IO AU CAHHBIN
ycayrd uiam o6 oTkase 0 OpraHa) WiH YCHJICHHOM
B IIPEIOCTABIICHHH HHOE KBaIM(HIHPOBAHHON
MYHHUIHIIATBHOM YIIOJIHOMOYEHHOE HOJITHCHIO
YCIIYTH UM JIHIIO0 PYKOBOJHTES
VYnonmHOMOYEHHOTO
opraHa Wi HHOTO
YIIOJTHOMOYEHHOTO UM
nMna
5. Beinaua pesynbTara Ha GyMaXXHOM HOCHTEJIE
DopmHpOBaHHE H Perucrpanus ITocne oxoHuaHus JlommkHOCTHOE VYnonunomouennsiii | OTcyTcTBYeT BHecenue cBesieHuit o
perucTpanus pesynbTaTta IPONEAYPHI IPHHATHS | JIKIIO opran / TUC / KOHEYHOM pe3yJibTare
pesyibTaTta NIpPeOCTaBIICHHS pemenus (B oOmmii VYnomaomovensor | M®I| TIPEOCTaBIICHAS
MYHHIHIAIHON rocy/1apCTBEHHOH CPOK IIPEJIOCTABJIEHUs | O OpraHa, MYHHIHIATBHOR
YCIIyTH, (MyHHIUTIIAIEHOIM) MYHHIHIATBHOH OTBETCTBEHHOE 3a YCIIYTH
yKa3aHHOIO B yCIyTH YCIIYyTH HE NpeoCTaBJICHHE
nyHkre 2.5 BKJIIOYAeTCs) MYHHIUIATHHOM
mﬁ:;zpﬂﬁﬂo Hanpasnenue B B cpokn, FRITER VYka3anue 3asBuTeneM | Beinaua pesynsrara
dopme MHOTrO(QYHKIIHOHAIBH | YCTAHOBJIEHHEIE B 3asBJICHHH cniocoba | MyHHITHNIATBHOM
3NIEKTPOHHOTO bl eHTp pesynbrata | Cornamenuem o BBIJIa4YH pe3y/bTara YCIIYTH 3asBHTEIIO B
nokymerTa B [ITC rocyapCTBEHHOM B3aHMOJICHCTBHA MYHHIHTIATEHON dopme GymaxkHOrO
(MyHHIMDIATEHOM) MEXITy YCIIYTH B JIOKYMEHTa,
YCIIYTH, YKa3aHHOTO B | YIIOJTHOMOYEHHBIM MHOTO(YHKIIHOHAJIBH | MOATBEPKAAIOIIETO
nyHKTe 2.5 OpraHoM H OM IIEHTpE, a TaKKe colepKanue
AIIMHHHCTPaTHBHOIO | MHOIO(Q)YHKIIHOHAIBH nojava 3asBJICHAS 3NIEKTPOHHOTO
peryiiamenTa, B popMe | bIM HEHTPOM gepe3 JIOKYMEHTa,
3JIEKTPOHHOTO MHOTO(QYHKIIHOHAJIBH | 3aBEPEHHOrO NEYaThio
JIOKYMEHTa, Bl LIEHTP MHOTO()YHKIIHOHABH
NOJITHCAHHOTO Oro LIEHTPa, BHECEHHE
YCHJICHHOM ceenennii B 'UC o
KBTHGHUIIHPOBAHHOM BbLIaye pe3yibTara




3JIEKTPOHHOMI
NOJIHCHIO
YIOJHOMOYEHHOI0
JIOJDKHOCTHOIO JIMIa
Y1o1H0MO49€HHOTO
oprasa

MYHHIUTIATBHON
YCIIYTH

Hanpasnenue
3asBUTEITIO
pesyabTaTta
NIpeIOCTABIICHHUS
rocyapCTBEHHOM
(MyHHIHIIAIBEHOM )
YCIIYTH B JIMYHBIA
kabuner Ha EII'Y

B nens perucrpanun
pesyibTara
NpeIoCTaBICHUs
MYHHIMIIAIBHON

YCIIyTH

Pesynsrar
MYHHUIHTIAJIEHOM
yCIIyTH,
HanpasJICHHbIH
3aABUTEIIO HA JIMYHBIH
kabuner Ha EIN'Y




